
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: 
	Routing Code: 
	Address: US Naval Observatory, BLDG 13450 Massachusetts Ave., NWWashington, DC 20392-5421
	Telephone Number: 2026531604
	Telephone Extension: 
	Billet Title: Naval Oceanography Liaison Officer
	Billet Number: 0320
	Rank Requested: O-5
	GS_GM Equivalent: GM-14
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Div. Chief International Policy Div
	Supervisor_Telephone Number: 2026531604
	Supervisor Telephone Extension: 
	Educational Requirements: The incumbent must have scientific and/or technical expertise in oceanography, acoustics, meteorology, hydrography, mapping, charting and geodesy.  An advanced degree plus four years of practical experience or a doctorate or equivalent is required.  Prior Congressional Staff or similar experience is desirable.
	Other Qualifications: The incumbent must have excellent command of communication skills, be capable of self expression in writing and to speak with clarity.  The incumbent must possess a  comprehensive knowledge of Naval Oceanography and the related activities of other federal agencies.  A SECRET clearance is required.
	Billet Description: The incumbent serves as the Head of the Interagency Policy Branch (N963C) of the International and Interagency Policy Div. (N963), Office of the Oceanographer of the Navy (N096), located at the US Naval Observatory, Washington, DC.  The Mission of this Division is to coordinate and execute those N096 functions related to policy and programs involving international and/or interagency oceanography.  Oceanography includes meteorology, oceanography, mapping, charting and geodesy (MC&G), astronomy and precise time and time interval (PTTI).The incumbent works under the general guidance of the Division Director.  The incumbent works within the constraints of this position description, responsibilities assigned herein, OPNAV and Division policy and independently for scheduling work, developing and conducting liaison and developing policy recommendations.  The incumbent initiates contacts, at the appropriate staff level, and speaks for the Oceanographer of the Navy within defined areas of responsibility subject to governing National, Defense Department and Navy policies and procedures.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Maintains a current and comprehensive knowledge of interagency activities and policies related to Naval Oceanography and identifies potential conflict or benefit issues for analysis and evaluation and conducts appropriate assessments and studies.2.  Serves as the interface for the Oceanographer of the Navy between Navy and US Federal Agencies for activities and policies related to Naval Oceanography.3.  As directed, represents the Oceanographer of the Navy on or as liaison on such federal government groups related to Navy Oceanography interests as the Antarctic Policy Group (APG), Ocean Principals Group (OPG), Interagency Arctic Policy Group (IAPG), Committee on Environmental and Natural Resources (CENR), US Global Change Research Program (USGCRP), Global Ocean Observing System (GOOS), US Senate National Ocean Policy Study (NOPS) and the Congressional Office of Technology Assessment (OTA).  Serves as the principal staff point of contact for polar affairs.
	Career Development Opportunities: This billet provides the opportunity for the incumbent to work with interdepartmental activities, and other federal and civilian agencies including: Office of the Secretary of Defense (OSD (NS&CP)), ASN (RD&A), (I&E), Navy Office of Legislative Affairs (OLA), Office of Naval Research, the National Oceanic and Atmospheric Administration (NOAA), National Aeronautics and Space Administration (NASA), US Geological Survey (USGS), Environmental Protection Agency (EPA), the National Academy of Sciences, Congressional staffers, and many other DoD activities on legislative issues, data management policy and operational requirements.
	Additional Comments: 4.  Initiates, designs and implements strategies through federal agency liaison and coordination that result in cooperative arrangements for the acquisition and use of meteorological and oceanographic information and data.5.  Provides advice, assistance and status reports to the Oceanographer of the Navy on oceanographic and meteorological activities of other federal agencies and their relationships to and potential impact on Naval Oceanography interests.6.  Formulates policy and recommendations for the Oceanographer of the Navy approval in support of commitments as a member of or a DoD representative to official committees, conferences, and other organizational meetings.7.  Keeps the Oceanographer of the Navy and N096 staff apprised of changes to other agencies' policies and practices which impact or could potentially impact Naval Oceanography.  Initiates timely actions to address these new policies and practices affecting Naval Oceanography.8.  Maintains liaison with Congressional committees and other federal agencies with regard to polar and national ocean and atmospheric policy issues.9.  Designs, coordinates and participates in colloquia, workshops and other forums within the Nay/DoD, and with other federal agencies.10.  Serves as a team leader or member on interagency task groups and advise committees of experts preparing assessments or implementation plans designed to upgrade national and regional marine science and marine technology capabilities.11.  Monitors Congressional activities that impact or could impact Naval Oceanography.  Coordinates and provides assistance in the formulation of Department of the Navy positions concerning legislation before Congress.12.  Prepares statutorily required inputs to reports that reflect Navy contributions to the Federal Ocean Program.13.  Provides first level supervision to Branch assistants.  Supervisory responsibilities include those duties appropriate to a first level supervisor, such as: position management and position description development; participating in the interview/selection process for vacancies; establishing performance standards, evaluating performance and recommending awards, as appropriate; evaluating employee's skill/knowledge and identifying training and career development opportunities; assigning work; establishing goals and developing procedures to monitor attainment of goals; and counseling employees regarding work, administrative and disciplinary matters.
	Supervisor Signature Date: 
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


