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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NMAO
	From Name: 
	Routing Code: 
	Address: U.S. Coast Guard Headquarters2100 2nd St., SWWashington, DC 
	Telephone Number: 2022671321
	Telephone Extension: 
	Billet Title: NOAA Liaison to U.S. Coast Guard
	Billet Number: 0325
	Rank Requested: O-6
	GS_GM Equivalent: GS-15
	New Billet_Yes: X
	Immediate Supervisor: RADM Samuel DeBow, Jr.
	Title: Director, OMAO
	Supervisor_Telephone Number: 3017131045
	Supervisor Telephone Extension: 
	Educational Requirements: Incumbent must have scientific and/or technical knowledge (not necessarily expertise) in all fields in which NOAA participates, i.e., hydrography, meteorology, oceanography, etc., and a knowledge of the organizational structure and polices of NOAA.  An advanced degree is desired and practical experience is essential. 
	Other Qualifications: Incumbent must have excellent communication skills, i.e., be capable of clear self expression, both written and spoken. The Incumbent should have familiarity with the structure and missions of the U.S. Coast Guard. A SECRET clearance is required, and higher level clearances are desirable. Prior Congressional Staff or headquarters assignment is preferred.
	Billet Description: The incumbent serves as the NOAA Representative to the U.S. Coast Guard, located at the USCG Headquarters in Washington, DC, to participate in, help coordinate and /or execute, or be knowledgable of any interagency policies, projects, programs, agreements, or exercises. The incumbent works under the general direction of the Assistant Commandant for Policy and Planning, USCG, however, the incumbent works independently for scheduling work, developing and conducting liaison and developing policy recommendations. The incumbent initiates contacts at the appropriate staff level(s) of both NOAA and USCG to best determine and represent the policies of each.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1. Maintains a current and comprehensive knowledge of interagency activities and policies related to USCG and NOAA and identifies potential conflict or benefit issues for analysis and evaluation and conducts appropriate assessments  and studies.2. Serves as the interface between NOAA and the USCG.3. As directed, represents NOAA on the USCG Maritime Domain Awareness Program Implementation Team and work groups.4. Serves as the point of contact for other issues , such as: ice operations, Search and Rescue operations, navigation issues.5. Serves as the NOAA National Response Team (NRT) Representative for hazardous materials response policy making.6. Initiates, designs and implements strategies through federal agency liaison and coordination that result in cooperative arrangements for maritime security, oceanographic research, hazardous materials spill response, and many other activities.(continued  sect. 4)
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet provides the incumbent with a high level of exposure within NOAA and the USCG to work on interdepartmental activities. There are opportunities to work with other agencies, especially DOD, EPA, MMS, and many others.
	Additional Comments: 7. Provides advice, assistance and status reports to the Commandant of the USCG on various NOAA programs and their impacts and relationship with USCG programs. Keeps the Commandant apprised of changes of NOAA policy or practices affecting the USCG and /or the maritime community.8. Participates in colloquia, conferences, meetings, and other functions as necessary to maintain an understanding of the liaison between the two agencies.
	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


