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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Commanding Officer, MOC, Atlantic
	From Name: 
	Routing Code: MOA1
	Address: Marine Operations Center, Atlantic
439 West York Street
Norfolk, VA  23510
	Telephone Number: 7574416206
	Telephone Extension: 
	Billet Title: Operations Manager MOC-A
	Billet Number: 0615
	Rank Requested: O-2
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Chief, Operations Division, MOC-A
	Supervisor_Telephone Number: 7574416842
	Supervisor Telephone Extension: 
	Educational Requirements: 1. Education as required for entry into the NOAA Corps.
2. A broad range of operational experience in the various activities of NOAA vessels is desirable.  
	Other Qualifications: 1. Knowledge of agency procedures, policies, directives, and operational orders is required to provide advice and assistance to the Chief and to the fleet.
2. Ability to rapidly organize and coordinate resources.
	Billet Description: As Operations Manager, the billet requires the incumbent to serve as a Wage Marine recruiter and assist in hiring issues.  Incumbent will also manage or assist in the management of the MOA Relief Pool. This requires contact with the ships, workforce management, MOP, MOC, and wage mariner candidates in fulfilling the staffing requirements of the ships.  Incumbent serves as advisor and assistant to the Chief of the Operations Division.  
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1. Provides assistance in filling vacant positions on ships.
2. Maintains liaison between various components of MOP, MOC, NMAO, WFM, and MOA vessels in staffing activities.
3. Recruits and interviews candidates for vacancies on ships.  Assists candidates through the hiring process.  
4. Provides advice and assistance to the Division Chief in all necessary fleet activities.
5. Maintain OOD qualifications and be ready to sail as a relief OOD.
6. Deemed export technology control liaison for MOC-A.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet provides the incumbent the opportunity to work directly with all offices and individuals that deal with personnel including NOAA civilians and officers of all ranks and grades. The incumbent will develop a thorough understanding 
of the process of hiring, vessel requirements, and personnel management. This broad range of management activities provides the incumbent with skills and knowledge required to become an effective XO or CO.
	Additional Comments: 
	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: X
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


