
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Director OMAO
	From Name: Director, Marine Operations Center
	Routing Code: MOC
	Address: Seattle, WA 98102
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Director, Marine Operations Center
	Billet Number: 0800
	Rank Requested: O-7
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Director, OMAO
	Title: Director OMAO
	Supervisor_Telephone Number: 
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Must have successfully served as Commanding Officer aboard as major (Class I or II) NOAA vessel for a minimum of one year within the last six years.
2.  Strong Management and supervisory skills are required.  Must have demonstrated ability in managing (CONT'd Sect. 4)

	Other Qualifications: 
	Billet Description: This position is that of Director, Marine Operations Center.  These ships are engaged in a wide variety of NOAA projects, primarily concentrating on oceanographic and fisheries research and hydrographic and bathymetric surveys.  The specific functions of MOC are to provide high-quality operational, administrative and logistic support to the Pacific Fleet.  In addition, the Center serves as a public resource for information and data on NOS products and services.  As the leader of the Marine Center management team, the incumbent is responsible for ensuring that the mission of the MOC is accomplished in the most effective and efficient manner, using sound management practices and operating within the guidelines of the NOAA budget and personnel system.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 400
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Directs the operation of NOAA's fleet of hydrographic, oceanographic and fisheries research vessels in support of NOAA programs by providing the allocated number of sea days within available budget and resources.  Ensures that high-quality support is provided for NOAA programs using available resources.
2.  Ensures that Marine Center provides required guidance and support for vessel operations, including maintenance, provisions, logistic and administrative support.
3.  Directs a staff of electronic, mechanical and other engineering specialists to accomplish required on-site direction and monitoring of ship equipment repairs, upgrades, modifications and services.  Ensures operational readiness of vessels for assigned projects.
4.  Provides financial management and administrative direction on all matters affecting the mission of the MOC including budget, personnel, and finance.  Plans, manages and directs available financial, logistical, human resources to efficiently...
	Career Development Opportunities: Participate in local professional, scientific, and engineering groups.
	Additional Comments: Education CONT'd
... and directing a moderate-sized workforce of diverse technical and professional disciplines.  Must have proven ability to develop and coordinate an efficient, well-managed, quality-oriented operation, responsive to user needs and mission objectives while operating within required budgetary, logistic and regulatory constraints.
3.  Requires demonstrated familiarity with NOAA financial management systems, including budget support documentation and accountability.
4.  Skill in verbal and written communications is required to effectively express the management policies, goals and objectives of the MOC.
5.  Must have a demonstrated knowledge and appreciation of the needs and requirements of a variety of users in the fields of oceanography, fisheries, hydrography, photogrammetry, geodesy, engineering, and other related sciences and disciplines represented by NOAA program elements.
6.  Must have experience which indicates awareness of and responsiveness to NOAA's equal employment opportunity efforts.

Duties and Responsibilities CONT'd
... and effectively meet program requirements, in accordance with OMAO, NOAA and other Federal regulatory policy.
5.  Provides human resources management to ensure that personnel are trained to meet operational scientific and technical requirements.  Ensures that Marine Center EEO goals and objectives are attained.
6.  Maintains communication with other local and headquarters NOAA directors.
7.  Maintains liaison with local military and other Federal and state leaders.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


