NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Director MOC
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): Seattle, WA 98102
OMAO
BILLET TITLE: BILLET #: 0811
Deputy Chief Operations Division PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-3/0-4 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Chief Operations Division, MOC-P Chief Operations Division (206) 553-4548

EDUCATIONAL REQUIREMENTS:

1. A working knowledge of the operational requirements for vessels i the marine center fleet, including previous assignment
as executive or operations officer aboard a NOAA vessel.
2. Knowledge of agency procedures and operational orders is required to provide advice and assistance to the fleet.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. Ability to rapidly organize and coordinate resources.
2. Strong management and staffing ability.

1. GENERAL DESCRIPTION OF BILLET:

This position is located in the Operations Divisions, MOC-P. The function of this Division is to promote the effective and
efficient utilization of NOAA vessels at the MOC. The Division operates the MOC communications center to provide daily
communications between MOC and vessels in the field, coordinates the MOC vessel employee training program, administers
the MOC health and safety programs, coordinates facility operations including pier services and vessel arrivals and
departures. The incumbent is responsible for ensuring that the Division provides full administrative personnel support for
fleet units. The Division also manages the Deactivated fleet Maintenance Team and the Vessel Employee Augmentation
Program. The incumbent serves as an advisor and assistant to the Chief of the Division.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: 4 Grade(s):

1. Provides advice and assistance to the Division Chief concerning fleet logistic and personnel requirements. This includes
ensuring requirements are met in accordance with DOC and NOAA hiring policies; and reviewing and tracking draft
disciplinary actions and grievance resolutions for consistency.

2. In the absence of the Division Chief, serves as Acting Division Chief.

3. Serves as the MOC contact point for MOC related Workmens' Compensation cases; and is the representative for State
unemployment hearings.

4. Monitors the MOC training program to ensure timely and effective training is provided to vessel employees.

5. Monitors MOC vessel personnel placed on a light duty or not fit for duty status.

6. Recruits and interviews personnel for vessels requiring such assistance during the field season.

7. Monitors the weapons custodian to ensure the safe and secure storage of all weapons and ammunition while in the ...

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides the incumbent the opportunity to work directly with WASC Personnel, Finance, and Procurement
Divisions, program managers within the surveying and scientific community, NOAA Corps officers of all grades, and civilian
supervisors of NOAA Corps officers. These contacts provide opportunities for the incumbent to enrich his/her professional
experience with a broad range of contemporary operations, techniques, and equipment. The broad range of personnel
management activities provides the incumbent with the foundation skills and knowledge required to become an effective CO.

4. ADDITIONAL COMMENTS:

... custody of MOC.

8. Manages the sea time documentation program for MOC vessel personnel.

9. Serves as the Rating Official for GWPAS for Division personnel.

10. Serves as point of contact for berthing vessels operated by Military Sealift Command.

SIGNATURE OF SUPERVISOR: DATE:
06/10/2001
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