
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Small Boat Coordinators
	Billet Number: 0826
	Rank Requested: O-3
	GS_GM Equivalent: GS-12/13
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: 
	Supervisor_Telephone Number: 
	Supervisor Telephone Extension: 
	Educational Requirements: 
	Other Qualifications: 
	Billet Description: The OMAO Small Boat Program Manager oversees a system of inspection and operational safety for motorboats less than 65 feet in length and Uninspected Research Vessels less than 300 gross tons and operated by Line Offices.  Specifically, the Small Boat Program Manager applies the principles of risk management to assist line office programs in developing vessel operations manuals and program vessel policy in accordance with NAO 217-103.  The SBM also provides regulatory assistance through interpretation of current standards and requirements in marine safety.  Providing acquisition assistance through review of vessel specifications and suitability of different types of vessels for particular missions.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Manage a system of inspection for small boasts and carrying out inspections to small boats.
Manage a database of small boat inspection criteria, schedules, results, and compliance in correcting deficiencies.
Oversee development and implementation of risk management procedures and associated policy and inspection criteria.
Assist programs with interpretation of applicable safety standards and compliance measures as they pertain to development of a tenable program specific safety program.
Assist programs with development of vessel operation manuals and program vessel policy.
Provide technical expertise to programs during small boat acquisition or modification.
	Career Development Opportunities: This billet provides the officer the ability to develop professional contacts and gain familiarity with small boat operations conducted through out NOAA by assisting OAR, NMFS, and NOS in maintaining a small boat safety program based on risk management.  The officer will gain experience in negotiation and mediation through participation in conference calls, workshops, and targeted E-mail communication aimed at developing operational guidelines and promulgating required safety equipment.  The officer will become informed as to the most current regulations and effective strategies in marine safety and depth knowledge of vessel stability and factors contributing to increasing or decreasing stability.  Occasionally, the officer will conduct simplified stability test procedures of oversee formal inclining experiments, act as COTR for Class II and III motorboats and URV's during construction or modification.
	Additional Comments: 
	Supervisor Signature Date: 
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


