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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: OMAO
	From Name: CO, Marine Ops Center Pacific
	Routing Code: MOPx1
	Address: 1801 Fairview Avenue East
Seattle, WA 98102
	Telephone Number: 2065537656
	Telephone Extension: 
	Billet Title: EXECUTIVE OFFICER, RAINIER
	Billet Number: 0931
	Rank Requested: 0-4
	GS_GM Equivalent: 1st Mate
	New Billet_Yes: 
	Immediate Supervisor: Commanding Officer RAINIER
	Title: Commanding Officer RAINIER
	Supervisor_Telephone Number: 2065534794
	Supervisor Telephone Extension: 
	Educational Requirements: 1. Educational requirements are the same as for entry into the NOAA Corps.
2. Thorough working knowledge of NOAA Financial, Personnel, and Procurement Systems is essential.
3. Strong management, organization, and communication skills are required.
	Other Qualifications: Required: Senior Watch Officer designation, 40 hour procurement training and Purchase Card Contracting Officer Warrant,
Demonstrated supervisory and management ability. Highly desirable: USCG Medical Person in Charge (MPIC) training, GMDSS training and FCC licensure, Rescue Boat and Lifeboat training.
	Billet Description: This is a shipboard position located aboard the NOAA Ship RAINIER with a home port at Marine Operations Center Pacific. The ship typically is operational for 190 to 220 days per year, primarily in Alaskan waters away from home port for up to 250 days. The Executive Officer (XO) reports directly to the Commanding Officer (CO) and stands in for the CO when needed. All the day to day business of the ship is overseen and administered by the XO. The Executive Officer is a Supervisory Watch Officer (SWO) aboard the ship and stands bridge watches when needed. The position of Safety Officer is also held by XO RAINIER. 
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 13
	If Supervisory Billet_Grade: 3 WM Dept Heads and 10 JOs
	Duties and Responsibilities: The XO is responsible for planning and port logistics, including arrangements for fueling, travel of personnel, mail and shipping. Staffing, including scheduling crewmembers to stand underway and inport watches and approving and planning crew and officer leave requests, is accomplished by the XO. The XO manages the ship's budget and provides approval for bankcard purchases and other procurement, working closely with department heads and support personnel at MOC-P. Hiring and firing, disciplinary actions, awards, bonuses, Sea Time documentation, and Time and Attendance reporting for payroll are all part of the XO's duties as well as accident reporting and oversight of ship's MPIC (Medical Person In Charge) team, and weekly sanitation inspections of the ship. As Safety Officer, the XO plans weekly and quarterly drills, oversees the safety of daily operations, and is on deck each day to observe all boat deployments and recoveries and other hazardous operations, to conduct ongoing Risk Assessment and Risk Management, and to provide general safety oversight. 

	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet provides the incumbent the opportunity to work directly with junior NOAA Corps officers, licensed Marine Engineers, and other trained and skilled mariners in a supervisory role within a professional shipboard environment. The challenges of managing and supervising this field unit, composed of 40-50 diverse individuals in a dynamic, ever-changing environment, is outstanding preparation for program management duties within a variety of NOAA's offices and laboratories. The position provides opportunities to represent the agency in interactions with the public, private, and military sectors at a high level. Completion of an Executive Officer tour is vital preparation for successful command of a NOAA vessel. 

	Additional Comments: Continued from box #2
The XO is responsible for supervision of Junior Officers including periodic Officer Evaluations and career development and counseling. The XO assigns and supervises collateral duties and works closely with the Junior Officers to ensure required tasks are accomplished. Review of JO qualifications and accomplishments, including Officer of the Deck workbooks and NMAO Small Boat Program Coxswain Workbooks, is done by the XO. 
In addition to officers, the XO directly supervises the department heads (Chiefs) of the Survey, Stewards, and Deck Departments. NOAA Wage Marine performance plans and appraisals are prepared, reviewed, and submitted. Monthly Supervisory, Labor-Management, and Safety meetings are convened and chaired by the XO. 
The XO monitors compliance with NOAA and NMAO policies including the ship's Standing Orders and the NMAO Small Boat Policy. Small boat training and workbooks are tracked and managed by the XO, and qualification documentation is prepared as appropriate. 

	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


