
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: Aircraft Operations Center
	Routing Code: OMAO/AOC
	Address: NOAA Aircraft Operations CenterP.O. Box 6829MacDill AFB, FL  33608
	Telephone Number: 8138283310
	Telephone Extension: 
	Billet Title: Pilot
	Billet Number: 1012
	Rank Requested: O-4
	GS_GM Equivalent: GS-12/13
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Director, AOC
	Supervisor_Telephone Number: 8138283310
	Supervisor Telephone Extension: 
	Educational Requirements: Aviation Safety Course - ICAP / DODOSHA-OSHA course for other Federal AgenciesHazardous Materials - OSHA, DOC, NOAASafety Management Course for Aircraft Maintenance ICAP / USC / ERAU
	Other Qualifications: 1.  Educational requirements as required for entry to the NOAA Corps.2.  Valid FAA Class II medical & Military flight physical.3.  FAA commercial pilot or navigator certificate.
	Billet Description: The incumbent carries out the staff responsibilities for the management, direction and control of the AOC Safety Program.  These responsibilities include the design, implementation and maintenance of a comprehensive program addressing both Safety and Occupational Health which conforms to applicable laws and regulations.  This billet is Supervisory.  Duties are performed under the general supervision of the Director, AOC with responsibility to the Director, ONCO should Safety questions arise which are not resolved at the Director's level.  The incumbent supervises one NOAA Corps officer assigned as the Assistant Safety Officer.  Job performance is evaluated in terms of overall effectiveness, mission accomplishment, and conformance to prescribed policy.As an aviator, the incumbent takes line supervision from the Chief, Operations Division and direction from the Project Manager.  As an aircraft/mission commander the incumbent may supervise up to sixteen pilots and/or aircrew
	Supervisory Billet_Yes: X
	Supervisory Billet_No: 
	If Supervisory Billet_Number:  1
	If Supervisory Billet_Grade: O-2 / O-3
	Duties and Responsibilities: -  Serves as the AOC Safety Officer and the principle advisor on Safety, Industrial / Occupational Health and HAZMAT to the Director of AOC.-  Interprets and incorporates into AOC policy, new and revised laws, regulations, directives, etc. that deal with Safety and Occupational Health.-  Composes guidance, procedures and directives for endorsement by the Director and use by AOC.-  Investigates Mishaps and Incidents and performs facilities inspections for the purpose of making recommendations to reduce AOC employee risk levels.-  Plans and carries out a comprehensive Training Program relating to Safety and Occupational Health for AOC employees in an effort to increase employee Safety Awareness.-  Acts as liaison between AOC and the CASC Safety Officer on all matters concerning Safety and Occupational Health.-  Manages the AOC Safety Budget and provides for employee protective clothing and equipment.-  Schedules and chairs all AOC Division Safety Representative Meetings and prepares and distributes the formal minutes. 
	Career Development Opportunities: This billet provides the incumbent with the opportunity to work directly with all employees throughout AOC.  The incumbent is often faced with difficult situations involving both AOC policy formulation and employee conduct which must be dealt with fairly and tactfully.  The position includes a budget which must be managed to effectively train AOC Safety personnel and provide the necessary protective clothing and equipment to accomplish the mission of AOC.
	Additional Comments: 
	Supervisor Signature Date: 
	New Billet_No: X
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Reset Page 1: 
	Continue in Item 4: 
	Reset Page 2: 
	Return to Billet Description List: 


