
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NMFS Liaison Officer
	From Name: Northwest Fisheries Science Center
	Routing Code: F/HC3
	Address:  NOAA Restoration Center, F/HC31315 East-West Highway, Room 15253Silver Spring, MD  20910-3282
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Executive Officer, ECD
	Billet Number: 2048
	Rank Requested: 04/05
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: John W. Lliff
	Title: Southeast Restoration Center Mgr.
	Supervisor_Telephone Number: 7275705391
	Supervisor Telephone Extension: x148
	Educational Requirements: BS or MS education or professional experience in marine resource management.
	Other Qualifications: Geographic Information System (GIS) preferred. NOAA Working Diver Qualified optional.Natural Resource Damage Assessment (NRDA) training beneficial.
	Billet Description: This NOAA Fisheries Billet is assigned to the NOAA Habitat Restoration Center (RC), Silver Spring, MD, but is physically located in the Southeast Regional Office in St. Petersburg, FL and reports directly to the SE Restoration Center Manager.  The NOAA Restoration Center is the focal point within NOAA for marine and estuarine habitat restoration research, planning and project implementation as a result of Natural Resource Damage Assessment (NRDA) cases, and NOAA's Community-Based Restoration Program, a grant program supporting community driven habitat restoration projects.  The incumbent serves as the RC representative and natural resource restoration specialist in the Southeast Region of the United States (South Carolina through Texas, including Puerto Rico and the Caribbean).  The self-motivated officer will be principally involved in habitat restoration planning and implementation for NOAA's Community-Based Restoration Program (CRP), as well as NRDA case restoration planning and implementation as needed, and will work closely with NOAA's Damage Assessment Center and Office of General Counsel personnel.  The officer participates in planning and implementing Community-Based restoration projects, including managing and overseeing all aspects of outreach, funding solicitation, environmental compliance, design and monitoring, operational and fiscal oversight, as well as database management of NOAA funded restoration projects within the CRP.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: -Manage NOAA's Community-Based Restoration Program funded projects for the Southeast United States.-Coordinate habitat restoration planning and related technical support (i.e., GIS, field sampling, and report writing) for Damage Assessment and Restoration Program activities during and following natural resource damage assessments.-Assist in the development of NRDA habitat restoration project planning, implementation and monitoring for NOAA and related trustee settlement cases. -Contribute to the preparation of restoration options and cost estimates in support of natural damage assessments; analyze restoration project alternatives; and, prepare and review drafts of supporting documentation for project selection justification.
	Career Development Opportunities: This billet will afford the junior officer the opportunity for creatively contributing to NOAA's rapidly developing Habitat Restoration program.  The incumbent will, under the supervision of the SE Regional Habitat Restoration Manager, initiate outreach and guide project applicants, ensure restoration project compliance with environmental regulations, recommend project design and monitoring oversight within NOAA's Community-Based Restoration Program.  Additionally, the officer will manage database archives of funded projects within the CRP.  The officer will develop skills in long and short term planning objectives, gain leadership responsibilities including budget management, scientific, technical and contract oversight, and general administrative procedures which will be beneficial throughout a career within the NOAA Commissioned Corps.  This billet offers the unique opportunity to work with other NOAA Line Offices (NOS, GC, NWS), and the officer to gain an understanding of NOAA Agency program offices.  The broad scope of federal, state, and local contacts with other agencies and organizations require that the incumbent maintain professional and interpersonal skills in working with diverse interests, and will represent the positions and interests of NOAA before a wide variety of constituencies.
	Additional Comments: Additional duties associated with this billet include the preparation and execution of contact work orders, requests for proposals (RFP) to support contract implementation within the marine habitat restoration arena and the analysis of cost data and the monitoring of output performance levels of restoration projects.
	Supervisor Signature Date: 
	New Billet_No: X
	Billet Priority_A: 
	Billet Priority_B: X
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


