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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: Director, OR&R
	Routing Code: N/ORR
	Address: 1305 East-West Highway
Silver Spring, MD  20910
	Telephone Number: 3017132989
	Telephone Extension: 
	Billet Title: Emergency Response Policy and Program Analyst
	Billet Number: 7530
	Rank Requested: O-4
	GS_GM Equivalent: GS13
	New Billet_Yes: 
	Immediate Supervisor: Dr. William Conner
	Title: Chief, Emergency Response Division
	Supervisor_Telephone Number: 3017132989
	Supervisor Telephone Extension: x 190
	Educational Requirements: 1.  Education level as per entry into the NOAA Corps.  
	Other Qualifications: 1.  Knowledge of oceanography, biological processes, and chemistry.  
2.  Strong management background, including supervision, budget formulation and execution, and oversight of field work.
3.  Preference for previous HAZMAT/ERD experience.

	Billet Description: The position is located in Silver Spring, MD, and reports to the Chief, Emergency Response Division (ERD).  Occasional travel is required to meet with ORR staff in Seattle and in other parts of the country.  
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Budget Formulation
 -Represent ERD in the POP (Program Operating Plan) process
 -Assist EMR (EMergency Response) Program Manager in developing EMR POP input
 -Represent ERD at the Commerce and Transportation (C&T) goal team level
ERD Reporting
 -Coordinate ERD responses to all requests from above.  Interpret the request, identify the source of information needed to respond, collect and compile a response, and submit the response in a timely manner
 -Monitor ERD activities to identify reporting opportunities on a weekly basis.  Coordinate submittals with ERD staff to ensure that ERD operations are comprehensively represented in OR&R reports.

	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: The incumbent will receive broad exposure to the PPBES process and program and staff offices throughout NOAA.  Development of leadership skills while representing the Emergency Response Division in Program and Goal team environment.  Development of budget planning skills.  Aquisition of emergency response training and experience.

	Additional Comments: cont from Item 2

ERD Outreach
 -Ensure that ERD activities and program elements are properly represented on OR&R web sites and in OR&R outreach materials
-Assist with reporting of incident responses as they are underway.  Target audiences are Congress, the media, and NOAA leadership

Emergency Response Program
 -Represent ERD in NOAA Incident Coordination Center (ICC) staffing rotation, and for actual responses.
 -Assist with development of policies and coordination activities conducted by EMR
	Supervisor Signature Date: 9/5/2006
	Reset Page 2: 
	New Billet_No: X
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


