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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: HMRD
	Routing Code: ORR/1
	Address: NOAA SSC Office, USCG 8th District
Hale Boggs Fed Bldg, 500 Poydras St,
New Orleans, LA 70130
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Gulf of Mexico Regional Response Officer(RRO)
	Billet Number:  7563
	Rank Requested: 02
	GS_GM Equivalent: GS-12
	New Billet_Yes: 
	Immediate Supervisor: John Tarpley
	Title: Regional Operations Coordinator
	Supervisor_Telephone Number: 2065266338
	Supervisor Telephone Extension: 
	Educational Requirements: TRAINING PROVIDED:   1.  40 Hr. HAZWOPER    2.  40 Hr. Science of Oil Spills Course (or equivalent)  3.  40 Hr.  Oil Spill Response Course (or equivalent)    4.  Training in or experience with the National Incident Management System (NIMS) and Incident Command System (ICS ) 5. Small boat, Helicopter Emergency Egress Device, and other Safety Training.
	Other Qualifications: Strong interpersonal communication skills are essential to an officer’s success in this billet. Additionally, the officer must possess excellent officer bearing.  Must be ready to travel and capable of a 24/7 emergency responder.
	Billet Description: Level of Organization:    Division

What is the Organization's Function/Mission: NOAA HAZMAT provides scientific support in the areas of oceanography, meteorology, marine biology, geomorphology, and chemistry to Federal On-Scene Coordinators during and in preparation for spill responses involving the release of oil or hazardous materials in coastal waters.

What Capacity:  Provides leadership, technical and process expertise to hazardous materials spills and other emergency responses. Supports the national network of Scientific Support Coordinators (SSC), providing Federal On-Scene Coordinators with mission-critical scientific information in planning for, and responding to, oil spills & releases of hazardous materials. Provides NOAA’s input into regional, local and area contingency plans.  Manages regional projects in support of preparedness.  Coordinates and manages personnel and assets during emergency response operations.  

Budget Responsibility:  Execution/Formulation: No    Direct/Indirect: Indirect access to funds

Administration: 15%                      Management: 30%                       Technical: 30%                    Operational: 25%

	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Is there second line supervisory responsibilities:     No   

The RRO has the following duties and responsibilities:
· Lead or work within the NOAA Scientific Support Team during oil spills and releases of hazardous materials, providing critical scientific information, making recommendations for effective clean up that protects and restores marine natural resources. 
· Coordinate National Weather Service, National Marine Sanctuary Program, Office of Coast Survey, NOAA Fisheries, and other NOAA emergency response assets on scene during an incident response working within the Incident Command System
· Works with the regional SSC’s to develop elements of the regional and area contingency plans related to establishing 
  shoreline protection priorities, determining protection strategies, and developing shoreline clean up plans.
· Contributes to contingency planning meetings and exercises in preparation for responses.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: Personnel: Team Leadership and intra/inter-agency coordination
Budget: None
Mentor: None
Training Opportunities: As required by the billet.  

Inter/Intra-agency Interaction: Significant interaction with Federal, state, and local emergency response agencies; i.e. USCG, EPA, FEMA, DHS. Significant interaction with offices throughout NOAA.

Professional Development: An RRO will be given opportunities to excel in the following areas:
· Management of personnel during emergency responses
· Decision-making
· Consensus building
· Interpersonal communication skills
· Working with experts from other Federal agencies, state and local governments, industry, academia, interest groups and the
  public
· Public speaking
· Interaction with other services
· Briefing senior officers
· Project development
· Ability to work independently
Additionally, the RRO will have learned the necessary skills to return to HAZMAT and assume the responsibilities of a more senior billet within the Division.
	Additional Comments: (Continued from item 2:)

· When necessary, the officer may be required to act as the SSC in his/her absence and will be required to perform all of the
   necessary duties and responsibilities of that role, as listed in the first 3 bullets, including supervision of the on-scene
   Scientific Support Team. These teams can consist of two to ten personnel of varied scientific and information 
   management disciplines (GS9 - GS14).
·  Responsible for maintaining a high degree of readiness by attending mission-specific training courses and workshops.
·  Provide support to the HAZMAT Special Projects Officer on tasks associated with projects across the country.
·  Must be ready to respond and travel to an emergency 24-hours/day, 7-days/week nationwide.
·  Travel on average of 3 days/month for scheduled meetings and special projects.  During a major spill response, a 2 week
    rotation on-scene may be needed.

	Supervisor Signature Date: 9/5/2006
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


