
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Elizabeth White, NOAA, OAR/PDC, EAW
	From Name: NOAA/OAR/ERL/PMEL
	Routing Code: R/E/PM
	Address: Bin C15700/Bldg. 3
7600 Sand Point Wy NE
Seattle, WA 98115
	Telephone Number: 2065266800
	Telephone Extension: 
	Billet Title: Deputy Div Leader, Ocean Env Research Div
	Billet Number: 3305
	Rank Requested: O-5
	GS_GM Equivalent: GM-14
	New Billet_Yes: 
	Immediate Supervisor: Dr. Stephen A. Hammond
	Title: Division Leader, OERD
	Supervisor_Telephone Number: 5418670183
	Supervisor Telephone Extension: 
	Educational Requirements: Incumbent should possess formal training and experience in oceanography, physics, meteorology, mathematics, or engineering.
BS in science or engineering is required.  MS in science, engineering, or management preferred.
	Other Qualifications: The position requires an officer with a broad knowledge of oceanographic programs, agency and laboratory policies.  Incumbent should have experience in program planning and project management.  Strong interpersonal skills, extensive supervisory, and managerial experience are essential.
	Billet Description: The position is that of Deputy Division leader of the Ocean Environment Research Division (OERD) of the Pacific Marine Environment Laboratory (PMEL).  OERD conducts interdisciplinary research in fisheries oceanography, sea floor spreading and research in mitigation of tsunami hazards. The incumbent participates in the day-to-day management of the Division, serves as chief financial officer for the division, assists in strategic planning and represents the division to the public and organizations.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 20
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The incumbent serves as Deputy Division leader of PMEL's OERD, which consists of approximately 60 personnel.  Divisional personnel are located either in Newport, OR or in Seattle, WA.  The incumbent works in close cooperation with the Division Leader on a broad range of tasks associated with the Executive Officer of a major research division.  He/She participates in planning and operation of the Division's programs and provides focus for administrative and management activities within the division including financial management, personnel management, procurement management, and grant management.
	Career Development Opportunities: 
	Additional Comments: 
	Supervisor Signature Date: 1/12/2000
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


