NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number B. Billet Title [PAD Aviation Specialist

C. Grade Requested|O5 - CDR D. Type of Submission [ANNUAL RECERTIFICATION J

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |1 week |

F. Duty Type |FIXED SHORE 1 G. Estimated Length of Assignment |3 years I

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address (8403 Colesville Road | B Street Address | |
C. City [silver Spring | . state[Maryland | E. Country [United States | F. zip Code
G. Office |+1(301)713-7639] x| | H.Mobile| | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A, Supervisor

1. Name|Joe Hubbard | 2. Position [Chief, Platform Acquisition Division | 3. Grade

4. Email [ioe.hubbard@noaa.gov | 5. Office [+1(301)713-7637| x| | 6. Mobie | |

B. Reporting Officer (2nd Level Supervisor)

1. Name|RADM David Score | 2. Position [pirector, OMAO | 3. Grade

4. Email |david.a.score@noaa.gov | 5. Office |+1 (301) 713-7600| xl I 6. Mobile | |

C. Reviewer {Normally the Reporting Officer's Supervisor)

1. Name [RADM David Score | 2. Position [Director, OMAO | 3 Grade

4. Email |david.a.score@noaa.gov | 5. Office | +1 (301) 713-7600 | X | | 8. Mobile | ]

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many.of the following fields as possible. If in'doubt, leave the field blank

A. Organizational'Hierarchy - Use common acronyms when possible.

T =1
1. Staff o Line Office [OMAO | 2. Office, Center, or Lab
3. Division. 1'PAD ! | 4, Branch | _ l 5. Section or Team| ; 3 |
B. NOAA Goal/Subgoal |Mission' Support C. Program | _ —I

D. NOAA Org Code |AN8400 * E. NFC Org Code [08-08-0004-00-00-00-00 | F. Project-Task |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

NOAA's Office of Marine and Aviation Operations (OMAQ) Platform Acquisition Division (PAD) is a mission support program in
the Fleet Services Sub-Goal, which develops the requirements, acquisition strategies, funding profiles, contractual instruments
and preliminary arrangements necessary to design, construct / modernize, equip, and deliver the ships, aircrafts, ship systems
and aircraft systems required to safely meet NOAA's data collection requirements. PAD uses a requirements-based, integrated
series of processes that links DOC's and NOAA's strategic plan and priorities with OMAQ initiatives. Business case development
and analysis are parts of the program plan development. Engineers, Analysts and Subject Matter Experts within the PAD
become skilled in understanding the level of supporting detail required to make the business case for NOAA to provide resources
to meet organizational mandates. PAD looks across OMAO and develops analyses for capital investment, acquisition
management, organizational alignment, etc., as well as assessing programmatic and resource impacts of policy execution.

SECTION 6 - DUTIES AND RESPONSIBILITIES

I Property Accountahility Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

[ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAO's Personal Property Policy #1502

BA. Description of Duties and Responsibilities

1. Perform technical analyses and reviews of aircraft and aircraft systems.

2. Keep informed of the state of the art in the aviation industry. Evaluate and recommend possible adoption of technical
advances or improved methods for aircraft and aircraft system procurement and acquisition.

3. Coordinate major multi-discipline projects requiring input from and participation by other Branches, Division or line offices.
4. Serve as staff consultant for aviation related issues.

5. Prepare written reports analyzing, recommending or evaluating aviation based issues, as necessary, for various levels
(OMAO, NOAA, DOC and Congressional) and business competencies (Contracts, Acquisitions, Budget, Regulatory, etc.).

6. Prepare, submit and brief presentations (pre-decisional, decisional, acquisition, contracting, program review, etc.) for various
levels {OMAQ, NOAA, DOC and Congressional) and business competencies (Contracts, Acquisitions, Budget, Regulatory, etc.).
7. Assist the Director, PAD on Division related administrative functions to include, as necessary; TnA, Travel Orders, Travel
Vouchers, C-Request, Budget Reports, etc.

8. Serve as COR for any aviation related acquisitions and coniracts.

Perform technical review of proposals, studies, plans or other technical matter submitted by various agencies, contractors or
vendors.

9. Provide or oversee the technical review wark items, drawings or other technical matter issues submitted by contractors,
vendors, government partners and/or NOAA operators.

10. Ensure technical requirements of contracts are met by monitoring the technical effort being performed under the contract,
MOU or IA and resolving technical issues in a timely manner.

11. Visit vendors and facilities to observe work progress, quality and process. Make on site determinations and
recommendations {0 NOAA Contracts office.

12. Communicate with the NOAA Contracting Officer and OMAQ Program as required.

13. Serve as the Deputy Director, PAD as necessary.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership = 100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise persennel? (C Yes (¢ No Number of personnel supervised |0 |

Grades of supervised personnel |NIA l

Will the Officer lead people, but has no supervisory responsibilities? & Yes ( No  Number of personnel led

Grades of personnel led |Variable |

2. Fiscal

Will the Officer have budget responsibility? |Yes - Budgeting and Execution | Dollar Amount (K) |$1IVI-$10M |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? |f so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

N/A

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP

GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct [ ] Health & Well Being Responsibility
ENS (O1) )
L)) Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Wiriting Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) Leading Performance

and Change Customer Focus Entrepreneurship
Creativity & Innovation Human Capital Management
CDR (05)
Financial Management Technology Management
CAPT (086) External Awareness Strategic Thinking [] Politicat Savvy
and Leading Organizations
RADM (07/08) Vision Partnering

Leadership Prerequisite Comments (Optional)

N/A




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
[] Officer of the Deck  [_] Senior Watch Officer [] ECDIS [ ] Dynamic Positioning [] Boat Deployment [ ] MedPIC
{_] Coxswain/OIC [ | HAZWOPER [} AUV Deployment [] U/W UAS Deployment ] Buoy/Mooring Qualified

[] Traw! Qualified [ ] Longline Qualified [ ] Hydro Launch PIC  {] Foreign Port Calls

B. Aviation Prerequisites

(] Co-Pilot [] Pilot [_] Aircraft Commander  [_] Mission Commander [] Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights [_] UAS Pilot

C. Dive Prerequisites
[[] Scientific Diver [_] Working Diver [ ] Advanced Working Diver [_] Master Diver [ ] Dive Master [T} Dive Medic

] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

Broad based knowledge of NOAA Aircraft Operations Centers and airborne missions required.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

Required:

Contracting Officer Representative (COR) qualification.
Knowledge of commonly used budgeting policies and procedures.
Access to MARS system for budgetary reports.

Access to C-Request for contracting purposes.

Microsoft Excel skills.

Microsoft PowerPoint skills.

Desired:
Program Management experience.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP

GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct  [] Health & Well Being Responsibility
ENS (O1) .
Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Wiriting Team Building [ ] Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) Leading Performance

and Change Customer Focus Entrepreneurship
Creativity & Innovation Human Capital Management
CDR (05)
Financial Management Technology Management
CAPT (06) External Awareness Strategic Thinking Political Savvy
and Leading Organizations
RADM (Q7/08) Vision Partnering

Leadership Development Comments (Optional)

Program Management skills will be developed through managing of multiple programs/projects.
Political Savvy skills will be developed through interactions and briefings with multiple NOAA, DOC and Congressional level
groups.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [] Senior Watch Officer [ ] ECDIS [] Dynamic Positioning [] Boat Deployment [ ] MedPIC

[[] Coxswain/OIC []HAZWOPER [] AUV Deployment  [] U/W UAS Deployment  [] Buoy/Mooring Qualified

(] Trawl Qualified [ ] Longline Qualified [} Hydro Launch PIC ] Foreign Port Calls

B. Aviation Development
[[] Co-Pilot [] Pilot [] Aircraft Commander [} Mission Commander [ ] Instructor Pilot [} Hurricane Qualified

[] Alaska/Wilderness Quafified [ ] Flight Meteorologist [] International Flights (] UAS Pilot

C. Dive Development
(] Scientific Diver [ ] Working Diver [ _] Advanced Working Diver [ ] Master Diver [] Dive Master [_] Dive Medic

[T] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

N/A




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS),
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

Skills and qualifications that will be developed and/or further developed in this billet.

MARS

C-Request

COR

FAA

US Code

CFR

interagency Agreements
Briefing

Presentations

NI REWN=

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successiul performance in this billet.

1. Providing required program information for budget formulation, planning and execution.

2. Providing required proegram infermation for presentations.

3. Successfully complete COR duties (Acquisition Strategy, Requirements, SOW, C-Request, Technical Evaluations, etc.) leading
up to contract awards.

4, Successfully complete COR duties {Program Reviews, Budget Tracking, Billing, Quality Assurance, etc.) through contract
execution.

5. Ensure all work plans have clearly defined tasks, assignments are workable, concerns are identified and milestones related
tasks are clearly flagged.

6. Maintain COR certification through specified continuous learning points.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

°| certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

. B.DEVIN.ROY. 104550 Q0 shredby SRAK0B DEVIN ROV 1045507200
1.Signature BRAKO OY 104550 ot od™u? coemmen b e 2. Date [2014-08-26

Diate: 2014.08.28 10:09:55 -04'00"

3. Name|CDR Devin Brakob, NOAA 4 Title/Position|PAD Aviation Specialist

B. Supervisor's Statement

“I have reviewed this billet description and certify that it is a true and correct representation of this billet "

. HUBBARD.JOSEPH ANTHON S} sosesty HuoearD ioseen ammony asszes21
1.Signature HYBEARDJO e e 2. Date [2014-10-08
3. Name (Joseph Hubbard 4.Title/Position [Chief, Platform Acquisition Division

C. Reviewing Officer's Statement

‘I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

1.Signature / // 2.D8te | TS - oy - 1 S
Ay AN < i
3. Name|CAPT Philip G. Hall, NOAA 4.Title/Position|OMAO Liaison Officer

D. Commissioned Personnel Center Endorsement

“l am the OMAQ/CPC Officer Career Management Division representative. | recommend|A¢¢Lova . of this billet.”

1.Signature /%q g% c:a_ﬂ//NMA 2.Date| —,/¢ - 09~ 11

3. Name|[CDR Kurt A. Zegowitz, NOAA 4 Title/Position |Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"lamthe | Dj2s cTor NoAhA CORPS and l|A¢eproVE this biliet."
r — P
1.Sighature i _M 2.Date| peorrm~/0~ 2
: = =
3. Name|RADM David A. Score, NOAA 4.Title/Position Director, NOAA Corps

Print Form Submit to CPC (Reviewer Use Only)




