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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION Q,Ip\,;pdsi;n Pln Bt O = (P Do Andnb gileer . cor §11%

A. Billet Number {0315 | B. Billet Title IProgram Analyst, Program Evaluation Planning and Risk Management, OCFQ

C. Grade Requested|04 - LCDR D. Type of Submission |REALIGNMENT OF DUTIES I

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |3 weeks

F. Duly Type |FIXED SHORE ‘ I G. Estimated Length of Assignment '2.5 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Strest Address [1315 East West Highway | B. Street Address [SSMC3, 15th floor |
C. City ﬁfer Spring ! D, State E. Country IUnited States | F. Zip Code
G. Office | [x| | H Mobie]| | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor
1. Name|Mark Vincent | 2. Position |Deputy Director of Program Evaluation & Pd 3. Grade
4. Email [mark vincent@noaa.gov | 5. office [+1(240)533-9017] x| | 6. Mobile | }

B. Reporting Officer {2nd Level Supervisor)

1. NamelMark Seiler | 2. Position [Chief Financial Officer | 3. Grade [SES-All

4. Email [mark.seiler@noaa.gov | 5. 0ffice [+1 (240) 450-7962] x| | 6. Mobite | B
C. Reviewer (Normaily the Reporting Officer's Supervisor)

1. Name|RADM David A. Score | 2. Position [Director OMAO, Director NOAA Corps | 3. Grade
4. Email Eavid.a.score@noaa.gov ] 5. Office |+1 (301) 713-7600 I x| I 6. Mobile | I

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the followmg fields as possmle i in doubt, leave the fi eld blank

A Orgamzatlonal Hlerarchy Use common acronyms when posmb{e

1 Staff or Lme Omce |OCFO

| 2 Oﬁ'ce Center or Lab [PEPRMO : s I |

3 DIVISIOH [Program Evaluat(on Planm I 5 Sectlon orTeaml I :

B. NOAA Goaf!Subgoal| I C Programl

D. NOAA Org Code

- NFC Org Codel E::: p [ F Pro;ect-Task | I




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

PEP provides corporate strategic analysis and oversees NOAA’s performance management system (SEE), advises Line and
Staff Offices on the preparation of SEE-related information and documentation throughout the year (including DOC Strategic
Action Plans and reports), develops the NOAA Annual Guidance Memorandum, and analyzes and makes recommendations to
NOAA Leadership about corporate gap priorities ahead of budget formulation.

This Program and Performance Analyst billet monitors global trends and drivers that could impact NOAA and OMAQ strategy;
engages with stakeholders on strategic issues, and communicates issues with CFO, NOAA and OMAO leadership as necessary.
As an analyst with PEP, Officer must also review, analyze, and evaluate performance and program progress. Officer supporis
Strategy, Execution and Evaiuation (SEE) sustainment activities, and performs special projects, such as facilitating Strategic Plan
Review and Implementation (SPRI) preparation for the Under Secretary of Commerce for Oceans and Atmosphere, and NOAA
Observing Systems Council (NOSC) participation in SEE and NOSIA Il-based observation systems assessments. Officer
supports CFO's facilitation of the Fleet Council's Executive Session on Fleet Allocations and Priorities, and otherwise supports
CFO by membership or input to various NOAA Councils and Commiltees, such as the NOAA Evaluation Committee,
Environmental Data Management Commiittee, Research Development Enterprise Committee (RDEC), and the Observing
Systems Committee GSC.

SECTION 6 - DUTIES AND RESPONSIBILITIES

F Property Accountability Officer - Administer and maintaln a system of control and accountabllity for parsonal property as prescribed in OMAQ's Personal Property
Policy #1502

[~ Property Custodians - Malntain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

The incumbent exercises responsibility as an independent specialist for strategic planning, implementation and evaluation.
Incumbent performs analysis, conducts evaluations, and advises management on changes in policies and resources that affect
performance, program objectives, program and operations effectiveness, or on management efficiency and productivity.

The incumbent;

- supports the development of DOC and NOAA strategic planning, implementation, and review efforts;

- reviews and analyzes plans, gaps, and solutions related to corporate strategy implementation;

_ reviews and analyzes performance information and conducts assessment studies on observation systems and other programs
to evaluate effectiveness and efficiency;

- uses quantitative or qualitative methods; analyzes findings;

— makes recommendations in reports; and

- researches current or new performance improvement practices for application to programs or operations.

Position requires knowledge of the substantive nature of agency programs and aclivities; agency mission, policies, and
objectives; management principles and processes; and skill in applying quantitative and qualitative techniques, ability to apply
analytical & evaluative methods used to gather, analyze, and evaluate performance to improve organizational effectiveness and
efficiency.

Incumbent will apply project management principles, leading a team effort to accomplish the project goals and cbjectives.
Incumbent will plan coordinate, and manage all assigned project(s) based on overall objectives, milestones, expected results, and
constraints in support of program functions or designated area of responsibility. Incumbent shall advise management of progress,
and/or issues, conflicts in pricrities, andfor unusual situations.

The incumbent is expected to build a strategic partnership between OMAO and CFO.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Execulive Leadership =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? (Y Yes (& No Number of personnel supervised r I

Grades of supervised personnell I

Will the Officer lead people, but has no supervisory responsibilities? @& Yes (' No  Number of personnel ledl:]

Grades of personnel led |GS-11 to GS-14, 03 to 05 |

2. Fiscal

Will the Officer have budget responsibility? No |  Dollar Amount (K) | |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement vaiue (indicate if estimated):

N/A

SECTION 7 - LEADERSHIP PREREQUISITES

GRADE iy gy LEADERSHIP COMPETENGIES NEEDED FOR THIS BILLET
Core Values & Conduct  [_] Health & Well Being Responsibility
ENS(OD Leading Self [] Followership Adaptabilit
Interpersonal Skills Continuous Learning Technical Proficiency
e ©2) Listening Speaking |
T (03 Leading Others Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (04) | Leading Performance

and Change Customer Focus Entrepreneurship
[] Creativity & Innovation [[] Human Capital Management
CDR (O5)
[] Financial Management [ | Technology Management
CAPT (086) [[] External Awareness [ ] Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (07/08} [] vision  [] Partnering

Leadership Prarequisite Comments (Optionai)

Officer must posses strong interpersonal skills, be a good listener, able to articulate positions on sometimes complex issues.
Wiriting skills are a critical skill for explaining complex issues, drawing logical conclusions and making recommendations to senior
leadership on key, sometimes controversial OMAQ issués.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
Officer of the Deck [ ] Senior Watch Officer [ ] ECDIS [ ] Dynamic Positioning [ | Boat Deployment [ | MedPIC
[T Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment [ | UM UAS Deployment [ ] Buoy/Mooring Qualified
[] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Prerequisites

[1Co-Pilot [} Pilot [] Aircraft Commander Mission Commander [ ] Instructor Pilot {_] Hurricane Quaiified

[] Alaska/Wilderness Qualified [_] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Prerequisites
[ ] Scientific Diver [_] Working Diver [] Advanced Working Diver [ ] Master Diver [ ]| Dive Master [ | Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

Second tour experience serving on an operational unit such as a ship or at an aviation unit.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abiiities required prior to reporting to this billet. For exampie: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology {(databases, networks, programming}.

. Knowledge of NOAA Goals and Objectives

. Familiarity with legislative processes

. Excellent written and oral communication skills

. Familiarity with MS Powerpoint.

. Skilled using MS Word and Excel.

. Project management experience

. Familiarity with PAS Process

. Familiarity with NOAA SEE desired

. Understanding of Government Performance Management and OMB Requirements
0.Famifiar with the NOAA Budget Process

= OO~ WN =




SECTION 10 - LEADERSHIP DEVELOPMENT

L EADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
[] Core Values & Conduct  [| Health & Well Being [] Responsibility
ENS (01) .
Leading Selif [] Followership ] Adaptability
nterpersonal Skills ontinuous Learning echnical Proficiency
Int | Skill Conti L i Technical Profici
LTJG (02)
[] Listening [ ] Speaking
Leading Others
[ writng [ ] Team Building  [] Leveraging Diversity
LT (03)

[] influencing Others [ | Developing Others [] Execution

[[] Decisiveness [ ] Problem Solving {_] Confiict Management
LCDR (O4) Leading Performance

and Change [ ] Customer Focus [ ] Entrepreneurship
Creativity & Innovation Human Capital Management
CDR (05)
Financial Management Technolegy Management
CAPT (08) External Awarenass Strategic Thinking Political Savvy
and Leading Crganizations
RADM (07/08) Vision Partnering

Leadearship Development Comments (Optional)

The Officer will gain a broad understanding of the entire NOAA program and its future direction. The Officer will gain insight into
NCAA leadership policy making processes and have the apportunity o participate in these processes.

As part of the SEE optimization process, the Officer will be engaged with CFO in leading change on an organizational level.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck [ ] Senior Watch Officer [ ] ECDIS [ ] Dynamic Positioning [ | Boat Deptoyment [ ] MedPIC

[ ] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment [ ] UW UAS Deployment  [_] Buay/Mooring Qualified
{ ] Trawi Qualified [ | Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Developiment
[] Co-Pilot [[] Pilot [_] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [ | Hurricane Qualified
[] AlaskafWilderness Qualified [ ] Flight Meteorologist  [_] International Flights [ ] UAS Pitot

C. Dive Development
[] scientific Diver ] Working Diver [_] Advanced Working Diver [ ] Master Diver [ | Dive Master [} Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments {Optional)

Second tour experience serving oh an operational unit such as a ship or at an aviation unit.




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific quaiifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS),
personnal; contracting (COTR, Warrants), Scientific ({HO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYGC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

Officer will have the opportunity to work across NOAA line offices and with several NOAA councils to achieve CFO goals of
supporting the NOAA annual SEE process. This will challenge the incumbent to understand a broad range of organizational
issues, develop problem solving skills, develop sometimes creative or innovative solutions while maintaining a customer focus,
both internal and external to OMAOQ.

The billet will also expose the Officer to issues requiring an external awareness, especially as the issues relate to the political
realities of the budget and related political interests. The incumbent will develop strategic thinking skills during strategic planning
exercises and during the execution of hudget development processes.

The analyst will work with the most senior levels of NOAA leadership to determine and implement the NOAA strategy, providing
the analyst the opportunity to influence the future directions of NOAA,

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable perfermance goals which would represent successful performance in this billet.

1. Actions/issues/projects are addressed thoroughly and coordinated properly.

2. Programs are managed within cost, schedule, and performance expectations

3. Groups are led/staffed professionally and achieve/(are enabled) to produce desired results

3. Deliverables are articulate, well-written (or otherwise appropriately presented}, and delivered in a timely fashion.

4. Deliverables are timely, reflect original thinking and meet the quality needs of PPl managers, the Director, and other
customers as appropriate.

5. Maintains an open, objective, positive and supportive attitude, and effectively applies interpersonal skills including courtesy,
tactfulness and candor.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

3. Name

A. Developer's Statement

1.8ignature  Jason Appler

| Digialy sfgred by Jason Appler

7 DA cr=dason Ager, 0, od, emalatapple s com, 6<US

- D2er2016.0127 10.14:45 0500

Jason Appler

4. Title/Position

"I certify that | have written this billet description and certify that it is a true and correct representation of the billet."

2. Date [27 January 2016

Program Analyst, CCFO PEP

B. Supervisor's Statement

1.Signature VINCENTMARK STANLEY.13. 82y eimma crginesyommeen
. 65845863 K wTO_T}ER,mJW:CHHMARKSTNREYJﬁSﬂS%‘S
Data: 20168 01 27 103409 0500
3. Name|Mark Vincent 4 Title/Position

"I have reviewed this billet description and certify that it is a true and correct represantation of this hillet "

2

2.Date| B1[27[ 290t

Deputy Director of Program Evaluation & P{am!i

3. Name

C. Reviewing Officer's Statement

1.Signature SEILER.MARK.N.1503253336."

D22 20180127 11.01.01 500

Digraly doned by SELER MARK 1503253336
OM: =US, 0=U. S Gonermimard, oo, =P,
CU=OTHER, en=SELER MARKN 1603253335

Mark Seiler

4 Title/Position

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

pAdy

btfznf 2¢ie

2, Date

Chief Financial Officer, NOAA

3. Name

D. Commissioned Personnel Center Endorsement

"l am the OMAQ/CPC Officer Career Management Division representative. 1 recommend

1.Signature % N /(/jA é M oy

CDR Devin Brakob

5

4 Title/Position

of this biflet."

approval

2. Date

Q@/éz{?at&

Chief, Commissioned Personnel Center

3. Name

"l am the

E. Director, NOAA Corps Endorsement

1.Signature (/ W\:

Director, NOAA Corps and [|approve this biflet."
e f
TS 2. Date g;f/f’//ﬁg,
RADM David A. Score 4 Title/Position |Director, NOAA Corps

 Submit to GPC (Reviewer Use Only)




