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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

U.S. Department of Commerce 
National Oceanic and Atmospheric Administration

SECTION 1 - GENERAL INFORMATION

A. Billet Number B. Billet Title

C. Grade Requested D. Type of Submission

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties

F. Duty Type G. Estimated Length of Assignment

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address B. Street Address

C. City D. State E. Country F. Zip Code

G. Office x H. Mobile I. Fax

SECTION 3 - OFFICER EVALUATION REPORTING
A. Supervisor

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

B. Reporting Officer (2nd Level Supervisor) 

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

SECTION 4 - ACCOUNTING AND ORGANIZATION 
Complete as many of the following fields as possible.  If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible. 

1. Staff or Line Office 2. Office, Center, or Lab

3. Division 4. Branch 5. Section or Team

B. NOAA Goal/Subgoal C. Program

D. NOAA Org Code E. NFC Org Code  F. Project-Task



SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

6A. Description of Duties and Responsibilities

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership = 100%

Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAO's Personal Property 
Policy #1502

Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAO's Personal Property Policy #1502

SECTION 6 - DUTIES AND RESPONSIBILITIES



SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnel? Yes No Number of personnel supervised

Grades of supervised personnel 

Will the Officer lead people, but has no supervisory responsibilities? Yes No Number of personnel led

Grades of personnel led

2. Fiscal

Will the Officer have budget responsibility? Dollar Amount (K)

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc?  If so,  list 
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

SECTION 7 - LEADERSHIP PREREQUISITES

GRADE

ENS (O1)

LTJG (O2)

LT (O3)

LCDR (O4)

CDR (O5)

CAPT (O6) 
and  

 RADM (O7/O8)

LEADERSHIP 
MATURITY LEVEL 

   
   

Leading Self 
   
  
  
  
  

Leading Others    
   
  
  
  
  

Leading Performance 
and Change  

  
  
  
  
  
  

Leading Organizations

LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET

Core Values & Conduct Health & Well Being Responsibility

Followership Adaptability

Interpersonal Skills Continuous Learning Technical Proficiency

Listening Speaking

Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

Customer Focus Entrepreneurship

Creativity & Innovation Human Capital Management

Financial Management Technology Management

External Awareness Strategic Thinking Political Savvy

Vision Partnering

Leadership Prerequisite Comments (Optional)



SECTION 8 - OPERATIONAL PREREQUISITES

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

A. Marine Prerequisites

Officer of the Deck Senior Watch Officer ECDIS Dynamic Positioning Boat Deployment MedPIC

Coxswain/OIC HAZWOPER AUV Deployment U/W UAS Deployment Buoy/Mooring Qualified

Trawl Qualified Longline Qualified Hydro Launch PIC Foreign Port Calls

B. Aviation Prerequisites

Co-Pilot Pilot Aircraft Commander Mission Commander Instructor Pilot Hurricane Qualified

Alaska/Wilderness Qualified Flight Meteorologist International Flights UAS Pilot

C. Dive Prerequisites

Scientific Diver Working Diver Advanced Working Diver Master Diver Dive Master Dive Medic

Unit Diving Supervisor

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES
List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet.  For example: budget (MARS, 
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering 
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).



SECTION 10 - LEADERSHIP DEVELOPMENT

GRADE

ENS (O1)

LTJG (O2)

LT (O3)

LCDR (O4)

CDR (O5)

CAPT (O6) 
and  

 RADM (O7/O8)

LEADERSHIP 
MATURITY LEVEL 

   
   

Leading Self 
   
  
  
  
  

Leading Others    
   
  
  
  
  

Leading Performance 
and Change  

  
  
  
  
  
  

Leading Organizations

LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET

Core Values & Conduct Health & Well Being Responsibility

Followership Adaptability

Interpersonal Skills Continuous Learning Technical Proficiency

Listening Speaking

Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

Customer Focus Entrepreneurship

Creativity & Innovation Human Capital Management

Financial Management Technology Management

External Awareness Strategic Thinking Political Savvy

Vision Partnering

Leadership Development Comments (Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

A. Marine Development

Officer of the Deck Senior Watch Officer ECDIS Dynamic Positioning Boat Deployment MedPIC

Coxswain/OIC HAZWOPER AUV Deployment U/W UAS Deployment Buoy/Mooring Qualified

Trawl Qualified Longline Qualified Hydro Launch PIC Foreign Port Calls

B. Aviation Development

Co-Pilot Pilot Aircraft Commander Mission Commander Instructor Pilot Hurricane Qualified

Alaska/Wilderness Qualified Flight Meteorologist International Flights UAS Pilot

C. Dive Development

Scientific Diver Working Diver Advanced Working Diver Master Diver Dive Master Dive Medic

Unit Diving Supervisor



SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT
List specific qualifications, knowledge, skills or abilities to be developed in this billet.  For example: budget (MARS, CBS); 
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine 
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.



SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"I certify that I have written this billet description and certify that it is a true and correct representation of the billet."

1.Signature

3. Name 4.Title/Position

2. Date

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature

3. Name 4.Title/Position

2. Date

C. Reviewing Officer's Statement

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

1.Signature

3. Name 4.Title/Position

2. Date

D. Commissioned Personnel Center Endorsement

"I am the OMAO/CPC Officer Career Management Division representative.  I recommend of this billet."

1.Signature

3. Name 4.Title/Position

2. Date

E. Director, NOAA Corps Endorsement

"I am the and I this billet."

1.Signature

3. Name 4.Title/Position

2. Date
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	form1[0]-#subform[2]-NF56-28APage2[0]-Section5-PPAOverview[0]: Marine Operations runs the NOAA research fleet and provides the ships, crews, and support activities to meet NOAA�s at-sea observation requirements.  Multiple series of new ships are being built over the next ten years.   Effective integration into fleet operations and availability for tasking in the Fleet Allocation Plan (FAP) of these new platforms is critical for meeting NOAA�s short and long term at-sea observation requirements.  These new platforms will support a wide range of activities: oceanographic monitoring, research, exploration, modeling, charting, surveying, and assessment and management of living marine resources.As part of the first class of the OMAO Fleet Recapitalization Plan, successful delivery and integration of this vessel will be critical to ongoing support of this program from NOAA and Commerce leadership as well as Congress.   
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	form1[0]-#subform[2]-NF56-28APage2[0]-Section6a-DescriptionOfDuties[0]-DescriptionOfDuties[0]: The prospective executive officer (PXO) is second in command and is the direct representative of the prospective commanding officer (PCO).  Objective is a fully operational platform with demonstrated and documented ability to meet mission tasking across intended mission sets.  Duties include:Outfitting: The PXO, will work with department heads and marine operations branches for the procurement of items not part of the ship delivery package including appropriate spares, maintenance items, safety equipment, cleaning supplies, consumables, and any such things required for successful execution of mission tasking.Staffing: The PXO will work with the PCO and department heads for the hiring of all personnel and implement the rotational staffing model for all wage-marine crew.  Objective is for the ship to be fully staffed with qualified crew on established rotational model by time of delivery.  The PXO will arrange the logistics for administrative support, housing, office space, and other aspects required by the pre-commissioning crew. Training & Documentation: The PXO will work with the PCO to ensure the crew is trained and qualified in all ship systems and ready to operate and maintain all delivered systems.  The PXO will provide input on ship specific instructions (SSIs) to the PCO and ensure that those SSIs are incorporated into daily operational activities.  The PXO will maintain a training plan for all ship personnel to identify training gaps specific to the ship.  The PXO will take the lead on training ship personnel for emergency drills before commissioning.  The PXO will work with department heads for periodic maintenance activities and inspections (non-engineering) are populated and assigned in SAMMS prior to commissioning.Test & Turnover:  The PXO will provide input on certain aspects of the contract deliverables before delivery which will involve sub-contract vendor tests, dockside tests, and sea trials of the ship and all systems. Sail-Away and Commissioning: The PXO will be second in command from delivery location to the homeport including any pre-commissioning yard availability underway periods.  The PXO will plan and execute the commissioning and pre-commissioning activities. This includes seeing to any required items such as crests, seals, and ceremonies and outreach to supported programs and constituents.
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	O2CompetenciesRequired[0]: 
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	TechnicalProficiencyPreReq[0]: 1
	ListeningPreReq[0]: 1
	SpeakingPreReq[0]: 1
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	#subform[0]: 
	WritingPreReq[0]: 1
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	LeveragingDiversityPreReq[0]: 1
	InfluencingOthersPreReq[0]: 1
	DevelopingOthersPreReq[0]: 1
	ExecutionPreReq[0]: 1
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	DecisivenessPreReq[0]: 1
	ProblemSolvingPreReq[0]: 1
	ConflictManagementPreReq[0]: 1
	CustomerFocusPreReq[0]: Off
	EntrepreneurshipPreReq[0]: Off
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	PartneringPreReq[0]: Off
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	#subform[8]: 
	Section8-OperationalPrerequisites[0]: 
	form1[0]-#subform[8]-Section8-OperationalPrerequisites[0]-Comments-OperationalPrerequisites[0]: Previous assignment as Operations Officer (with time as Acting XO) or Executive Officer prefered.  Will need dynamic positioning qualification before turnover, but can be obtained during test and training activities. 
	MarineOps[0]: 
	OOD[0]: 1
	SWO[0]: 1
	ECDIS[0]: 1
	DP[0]: 1
	BoatDeployment[0]: 1
	MedPIC[0]: Off
	CoxswainOIC[0]: Off
	HAZWOPER[0]: Off
	AUVDeployment[0]: Off
	UnderWayUASDeployment[0]: Off
	BuoyMooringQualified[0]: Off
	TrawlQualified[0]: Off
	LonglineQualified[0]: Off
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	ForeignPortCalls[0]: Off

	AirOps[0]: 
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	Pilot[0]: Off
	AircraftCommander[0]: Off
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	InstructorPilot[0]: Off
	HurricaneQualified[0]: Off
	AlaskaQualified[0]: Off
	FlightMeteorologist[0]: Off
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	AdvancedWorkingDiver[0]: Off
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	DiveMaster[0]: Off
	DiveMedic[0]: Off
	UnitDivingSupervisor[0]: Off


	Section9-PPAPrerequisites[0]: 
	form1[0]-#subform[8]-Section9-PPAPrerequisites[0]-PPAPrerequisites[0]: Previous experience that would be useful but not required include previous tour aboard a USCG certificate of inspection (COI) vessel; previous tour aboard an ABS classed vessel; COR I qualification or higher; project management training; previous SAMMS use.A PXO should be very familiar with the following to serve as a mentor and manage the activity for others: - NOAA Corps officer personnel system: OERs, OPF Online, payroll, leave, awards, training, promotion process, etc. - Travel regulations and the procedures associated with authorizations and vouchers. - Time and attendance for wage mariners A PXO should be somewhat familiar (have some experience) with the following: - Procurement authorization and tracking with respect to purchase cards and purchase orders - Wage Mariner personnel system: performance plans, evaluations, awards, hiring, discipline, union contracts Experience with small boat operations and working dive operations preferred. Experience with foreign port calls and port logistics is preferred. Prior experience with Dynamic Positioning operations is recommended.
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	O1CompetenciesDeveloped[0]: 
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	O2CompetenciesDeveloped[0]: 
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