NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009} National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number (2391 B. Billet Title IExecutiveAssistant to the Director

C. Grade RequestediO5 - CDR D. Type of Submission |REALIGNMENT OF BUTIES

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |2 weeks

BiNlN

F. Duty Type |F!XED SHORE l . Estimated Length of Assignment l3 years

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address (8901 La Jolla Shores Dr | B. Street Address | |
C. City |La Jolla [ D. State E. Couniry |United States l F. Zip Code
G. Office | TBD x| | H. Mobile | TBD | LFax | TBD B

SECTION 3 - OFFICER EVALUATION REPORTING

| A. Supervisor ) - o
1, NamelKristen Koch I 2. Position |Deputy Director, SWFSC I 3. Grade
4. Email [kristen.c koch@noaa gov | 5. Office {+1(858)546-7081| x| | 6. Mobite | +1 (858) 2455159 |

B. Reporting Officer (2nd Level Supervisor)

1. Name|Francisco Wemer | 2. Position [Director, sWFsC | 3. Grade

4. Email [cisco.wemner@noaa.gov | 5. Office [+1(858)546-7067| x| | 6. Mobile | +1 (858) 334-3207 |

C. Reviewer {Normaily the Reporting Officer's Supervisor)

1. Name[CAPT Todd C. Stiles | 2. position [Executive Officer, NMFS ] s crade

4. Email [todd.c.stiles@noaa.gov | 5. Office | +1(301) 427-8060 | x | | 6. Mobile | +1(301) 873-5663 |

SECTION 4 - ACCOUNTING AND ORGANIZATION
ben‘plete as many of the félioivﬁr‘lg fields a5 péssible' ifin dodbt jeave the ﬁ,é;fi blank
A. Organizational Hierarchy - Use common acronyms when possmle '

1._staﬁorLine0fﬂce]NMES- R |20fﬁce Genter,orLab SWFSC Sy 3 BT J_
3. Diviéic;n IDire‘ctqfé-Qfﬁcé T I 4, Brapch Ij ‘. l 5 Sectlon or Teami - I :
a.'Noméoazrsubgoa;']Héélmy.ééeén_‘s-éoai_ SRR J c ngram[ e o '_|.

D.NOAAOrgCode | | ENFCOmCode] | F;:Pro;e'ct-'ra_sk )




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? ® Yes (" No Number of personnel supervised |6 1

Grades of supervised personnel IO1 to O4 l

Will the Officer lead people, but has no supervisory responsibilities? & Yes (" No  Number of personnel led |10-20

Grades of personnel led |GS-7 to GS-14, 02 to 04, Contractors I

2. Fiscal

Will the Officer have budget responsibility? [Yes - Al | Doltar Amount (K) [$100 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, ete? If so, list
the asset(s) below in terms of physicat description and when known, replacement value (indicate if estimated):

- The officer will have overall Center oversight and responsibility for non-scientific equipment specific to Reuben Lasker surveys
and smalt boats.

- Approximately six small boats.

- Various equipment.

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE | o v LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (01) .
Sl Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (C2)
Listening Speaking
Leading Others
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

LCDR (O4) Leading Performance
and Change Customer Focus Entrepreneurship

Creativity & lnnovation Human Capital Management

CDR (05}
Financial Management Technology Management
CAPT (08B) External Awareness Strategic Thinking {T] Political Savvy
and Leading Organizations
RADM (07/08) [] vision Partnering

Leadership Prerequisite Comments (Optional)

Must have the abiiity to bring together diverse points of view towards solutions and work with a geographically dispersed
organization. Experience as FSV XO or Fisheries XO is highly desirable.




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The SWFSC is the research arm of NOAA's National Marine Fisheries Service in the Southwest Region. Center scientisis
conduct marine biological, economic and oceanographic research, observations and monitoring of living marine resources and
their environment. Center scientists also conduct research on the impacts of environmental variability and climate change on
marine ecosystems and on fishery and conservation socio-economics. The ultimate goal of these scientific efforts is fo ensure
that the region's marine and anadromous fish, marine mammal, marine turtle, seabird, and invertebrate populations remain at
sustainable and healthy levels, as functioning parts of their ecosystem and to enhance the quality of life for the public.

Responsibilities include providing science to support management of heaithy fish stocks for commercial, recreational and
subsistence fishing; conserving and recovering populations of protected species; sustaining ecosystem services; and coordinating
with domestic and intemational organizations to implement and monitor fishery agreements and treaties.

’SECTION 6 - DUTIES AND RESPONSIBILITIES

l— Property Accountability Officer - Administer and maintain a system of control and accountability for personat property as prescribed in OMAO's Personal Property
Policy #1502

r Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

The incumbent will provide executive assistance, policy advice, and operational counsel to the Director and Deputy Director on a
variety of critical tasks to ensure that the SWFSC functions at an efficient and high level.

- Provide counsel and guidance on SWFSC strategic direction, management, and administration to senior Center leadership
team to include the Director, Deputy and Division Directors.

- Operational Data Analyst: Lead the development and implementation of an annually updated strategic data plan. with SWFSC
teadership that investigates future data needs and how these needs can best be met.

- Operational Efficiency Coordinator: Lead Division vessel coordinator meetings to maximize productivity of operations on NOAA
and contract vessels. Reduce/eliminate duplicate effort between divisions and maximize dafa sharing. Serve as in-house experi
of vessel operations for division vessel coordinator to ensure SWFSC sea days are maximized on OMAO and contract platforms.
Lead operational and safety review boards and coordinate vessel support through team of shore side officers at SWFSC.

- SWFSC Liaison to UNOLS (SCI), USCG, and USN on regional vessel issues and operations.

- Reporting Officer: Serve as Reporting Officer for six (6) SWFSC officers. Responsibilities include communicating regularly with
the respective officers and their supervisors and ensuring that the officers contribute to NMFS,OMAQ, and prepare officers for

successful OPS tours.

- Provide and lead overall Center oversight and responsibility for non-scientific equipment specific to Reuben Lasker surveys and
Center small boats.

The billet is best served as a Pre-Commanding Officer, Rueben Lasker, or Post-Executive Officer, Rueben Lasker assignment.

8B. Division of Duties and Responsibilities, Totat Must = 100%

Technical IIl + OperationalE' *+ Leading and Managing + Executive Leadership = 100%




SECTION 8 - OPERATIONAL PREREQUISITES
A. Marine Prerequisites

Cfficer of the Deck Senior Watch Officer ECDIS Dynamic Pesiticning Boat Deployment [ ] MedPIiC

[ Coxswain/OIC [] HAZWOPER [ ] AUV Deployment U/W UAS Deployment [ ] Buoy/Mooring Qualified

Trawl Qualified [_] Longline Qualified [ ] Hydro Launch PIC ] Foreign Port Calls

B. Aviation Prerequisites

[J Co-Pilot [ Pilot [ Aircraft Commander  [] Mission Commander [ ] Instructor Pilot [] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ international Flights [ ] UAS Pilot

C. Dive Prerequisites
[ 1 Scientific Diver  [[] Working Diver [ ] Advanced Working Diver [ ] Master Diver [ ] Dive Master {] Dive Medic

(] Unit Diving Supervisor

D. Additional Operationai Prerequisites (security clearances, special training) and Operational Prerequisite Comments {Optional)
Experience aboard an FSV is essential. Regional knowiedge of SWFSC operations is highly desirable.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

- Vessel and personnel experience at the Executive Officer or Commanding Officer level

- Budget: MARS and CBS experience
- Personnel: Working with OMAO CPC and NOAA Workforce Management

- Scientific: Experience working at or with NMFS Science Center




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENGIES DEVELOPED iN THIS BILLEY
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) Leading Seif . -
Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Writing [ ] Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus Entrepreneurship
Creativity & Innovation Human Capital Management
COR (05)
Financial Management Technology Management
CAPT (08) External Awareness Strategic Thinking Political Savvy
and Leading Organizations
RADM (07/08) Vision Partnering

Leadership Development Comments (Optional)
Incumbent willsaifregularfyas-€O-aboard FSV-and-be prepared-to-muave-into 0=5 and-0-6-OMAQ and-NMFS-HQ biltlets— |

SECTION 11 - OPERATIONAL DEVELOPMENT
A. Marine Development
Officer of the Deck Senior Watch Officer ECDIS Dynamic Positianing Boat Deployment [} MedPIC

[] Coxswain/OIC [_] HAZWOPER AUV Deployment U/W UAS Deployment || Buoy/Mooring Qualified

Trawl Qualified [ ] Longline Qualified  [] Hydro Launch PIC [] Foreign Port Calls

8. Aviation Development

[[] Co-Pilot [ ]Pilot {"] Aircraft Commander [ ] Mission Commander [_] instructor Pilot [ ] Hurricane Qualified

[[] Alaska/Wilderness Qualified [_] Flight Meteorologist [ ] International Flights [_] UAS Pilot

C. Dive Development

[[] Scientific Diver [ ] Working Diver [ | Advanced Working Diver [_] Master Diver ] Dive Master [_] Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Development {security clearances, special training) or Operational Development Comments (Optional)
CO, DYSON Class




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering {marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology {databases, networks, programming).

- Budget: MARS and CBS

- Personnel: Working with WFM

- Scientific: Survey design, planning and implementation

- Regulatory: Califomia Coastal Commission, Federal Consistency Coordinators
- Contract/Lease Management: Port of San Diego, COTR certification

- Performance Management

- Management of Change

- Optimization Management for SWFSC Reuben Lasker surveys

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

The successful officer will:

a} Perform at a high level as integral senior member of the SWFSC management team (as evaluated by the Deputy Director).

b) As lead operational data analyst develop and implement strategic data plan.
c} Successiully coordinate vessel sea days and operations between OMAO and SWFSC Division Directors.
d) Ensure SWFSC five junior officers add value to NOAA and are prepared for follow on assignments as Operations Officers.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"I certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

1.Signature M\ t--FDd\., 2. Date | 6/21/13
i

3. Name| Kristen C. Koch 4 Title/Position| Deputy Director, SWFSC

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature é‘t“y(;/\ rk%\.. 2. Date | 6/21/13
L

3. Name Kristen C. Koch 4 Title/Position| Deputy Director, SWFSC

C. Reviewing Officer's Statement

"i have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

1.Signature %j i 75 L e 2. Date | 6/21/13

P
3. Name| Cisco Werne/fg ool . S H'/es 4.Title/Position| Director, SWFSC / NAMFS X O

D. Commissioned Personnel Center Endorsement

"] am the OMAQO/CPC Officer Career Management Division representative. | recommend| ¢ oororl |7 of this billet.”
]
1.Signat ;
N %@5 ? ; con/oaq < Date)} 77 °/ 29 /13 |
o= £ 7
[

3. Name| CDL Todd. R, A 4.Title/Position| Cinict offcn Corezr e .

E. Diréctor, NOAA Corps Endorsement

"l am the TEED, AP (PSS~ v and | OppOat v_ this billet.”
1.Signatjre \_)\_}\B\\ 2. Date[ QTR (3
3¢ Name"w N0rGel S T T ] 4 Title/Positi I‘D"mcw, W (P
8]

[ Print Form l Submit to CPC (Reviewer Use Only) |




