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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number

C. Grade Requested|02 - LTJG

:2473 I B. Billet Title IMarine Ops Coordinator, JJ Howard Lab

D. Type of Submission

REALIGNMENT OF DUTIES

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |3 weeks
F.Duty Type [FIXED SHORE | G. Estimated Length of Assignment [3 years
SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION
A, Street Address |74 Magruder Road B. Street Address
C. City [Highlands —I D. State |New Jersey E. Country |United States F.Zip Code [07732

G. Office

+1 (732) 872-3000 | x

H. Mobile

l. Fax

+1 (732) 872-3088

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. NameIDr. Thomas Noji

2. Position IChief, Ecosystems Processes Division

3" Grade: '

4. Email thomas.noji@noaa.gov 5. Office |+1(732) 872-3024 | x 6. Mobile

8. Reporting Officer (2nd Level Supervisor)

1. Name | Russell Brown 2. Position [Deputy Director, NEFSC 3. Grade

4. Email Jrussell.brown@noaa.gov 5. Office |+1 (508) 495-2233 x 6. Mobile

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name|CAPT Todd Stiles 2. Position |[Executive Officer, NMFS 3. Grade |06
4. Email ftodd.c.stiles@noaa.gov 5. Office | +1 (301) 427-8060 | x 6. Mobile

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. Ifin doubt, leave the fleld blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office INMFS

2. Office, Center, or Lab

NEFSC

3. Division |EPD

4. Branch

5. Section or Team

B. NOAA Goal/Subgoal

D. NOAA Org Code |FM0000

C. Program

E. NFC Org Code [543020000000000000

F. Project-Task




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The primary mission of the NOAA Fisheries at the Howard Laboratory is to understand the effects of environmental variability and
human disturbances on fish and shellfish productivity relative to habitat condition. Key research programs include Climate, Ocean
Acidification, Habitat and Ecosystems Science in Support of Stock Assessment.

SECTION 6 - DUTIES AND RESPONSIBILITIES

. Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

X Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

Act as the Vessel Operations Coordinator (VOC) for all boats located at the lab. Responsible for the safe operation, inspection
compliance, life cycle costs and material condition of the boats under their supervision, including the management of the Vessel
Maintenance Database for applicable assets.

Develop and maintain a Vessel Operations Manual (VOM) for each Small Research Vessel (SRV), Class ill motorboat and
qualified Class Il motorboat owned, operated or maintained by their program. Work with applicable field personnel to ensure
compliance with the NOAA Small Boat Standards and Procedures Manual, and tailor specific Vessel Operations Manuals to
address site and region-specific operational risks and issues common to all boats owned, operated or maintained by their

program.

Act as the Relief Captain of the R/V Nauvoo - a 49ft Class Il platform. Support field research operations with the R/V Nauvoo
and other vessels at the laboratory,

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical | 25 |+ Operational| 35 + Leading and Managing + Executive Leadership E =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? " Yes (¢ No Number of personnel supervised

Grades of supervised personnel l

Will the Officer lead people, but has no supervisory responsibilities? ¢ Yes  No  Number of personnel led I3

Grades of personnel led GS-7 to GS-10 —|

2. Fiscal

Will the Officer have budget responsibility? [Yes - All Dollar Amount (K) |5 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

Responsible for the management of the James J. Howard Laboratories small boats. They include a 27' Safe Boat with aluminum
hull and polyethylene closed foam collar, 20' Maritime Skiff center console with fiberglass hull, a 19' Carolina Skiff flat bottom
center console with fiberglass hull, and assists in the management of a 49" converted USCG BUSL with the civilian master.

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (01) .
L] [] Followership Adaptability
Interpersonal Skills Continuous Learning  [] Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Writing  [] Team Building  [T] Leveraging Diversity
LT (O3)

[] Influencing Others [ | Developing Others Execution

[_]Decisiveness {T] Probiem Solving [] Conflict Management
LCDR (0O4) Leading Performance

and Change [] Customer Focus  [] Entrepreneurship
[[] Creativity & Innovation [] Human Capital Management
CDR (O5)
[] Financial Management [] Technology Management
CAPT (06) [J External Awareness [] Strategic Thinking (] Political Savvy
and Leading Organizations
RADM (O7/08) [ vision  [] Partnering

LLeadership Prerequisite Comments (Optional)




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites

Officer of the Deck [ ] Senior Watch Officer [ ] ECDIS [[] Dynamic Positioning [_] Boat Deployment [ ] MedPIC
[} Coxswain/OIC [] HAZWOPER [ ] AUV Deployment [ ] UMW UAS Deployment [ ] Buoy/Mooring Qualified
[] Trawl Qualified [ ] Longline Qualified  [_] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pitot []Pilot [] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [ ] Hurricane Qualified

[]Alaska/Wilderness Qualified [] Flight Meteorologist  [] International Flights [ ] UAS Pilot

C. Dive Prerequisites
(] Scientific Diver [_] Working Diver [} Advanced Working Diver [ ] Master Diver [ | Dive Master [ ] Dive Medic

[T] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)
CPR, First Aid, NOAA Small Boat Component Course

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS), personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

Bachelor of Science Degree in marine science or engineering related field is desirable, but not required. Experience with small
boat management, operations, maintenance and handling are essential for this billet, as weil as operational knowledge of OMAO
Small Boat policies. Contracting Officer Technical Representative (COTR) training and a tour aboard an FSV are also preferred.

Successful completion of initial sea assignment required; Officer of the Deck (Underway) Qualification, NOAA Dive Certification
{(Divemaster, Unit Dive Supervisor, Medical Technician), CPR/First Aid Training or STCW Medical Person in Charge qualification,
and appropriate USCG license or certificate desired. Trawling experience is also preferred.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct  [_] Health & Well Being Responsibility
SIS Leading Self . -
Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (O2)
[ Listening ] Speaking
Leading Others
Writing Team Building [ ] Leveraging Diversity
LT (O3}

Influencing Others Developing Others ~ [_] Execution

Decisiveness Problem Solving [] Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus [] Entrepreneurship
[] Creativity & Innovation [[] Human Capital Management
CDR (O5)
Financial Management [] Technology Management
CAPT (0O8) ] External Awareness [ ] Strategic Thinking (] Political Savvy
and Leading Organizations
RADM (O7/08) [] vision  [] Partnering

Leadership Development Comments (Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [] Senior Watch Officer [] ECDIS [} Dynamic Positioning Boat Deployment [_] MedPIC

Coxswain/OIC [ ] HAZWOPER [] AUV Deployment [ ] U/W UAS Deployment  [_] Buoy/Mooring Qualified
[] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Development
[(J Co-Pilot [] Pilot [] Aircraft Commander  [] Mission Commander [_] Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [[] International Flights [ ] UAS Pilot

C. Dive Development
[] Scientific Diver [] Working Diver [_] Advanced Working Diver [ ] Master Diver [} Dive Master [} Dive Medic

] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants), Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

Personnel: As the coordinator of multiple operational and research platforms, the officer will gain valuable experience in
managing simultaneous field operations from both the program and the operations side.

Budget: The officer will gain experience with budget formulation and submission, as well as contracting. The officer will have both
budget execution and formulation responsibilities within the scope of these duties, as well as direct and indirect oversight of the
related funding.

Training Opportunities: Upon approval by the on-site supervisor, the officer may participate in diverse land-based training
programs as well as field operations with other (i.e. in addition to the R/V Nauvoo) NOAA Research Vessels

Inter/Intra-Agency Interaction: The officer will interact frequently with military and civilian members United States Coast Guard,
the New Jersey Marine Science Consortium, NJ Sea Grant and other agencies.

Professional Development: NMFS will support the officer's professional development by providing challenging management and
leadership opportunities, and taking advantage of their particular skills and interests, which will assist the officer in preparing for
advancement. According to the officer's and program's needs, additional responsibilities will be assigned in areas of education,
outreach, and research,

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

Maturity, good judgment, sensitivity to the needs of the vessel users and an appreciation of the value of the scientific mission are
all essential to success in this billet.

While extended deployments should not normally occur, trips away from homeport and weekend work occur occasionally.
Flexibility in responding to mission requirements on short notice is required.

Train applicable personnel on the use of Float Plans and the requirements for filing prior to a small boat departure. Be responsible
for determining whether a vessel is overdue for arrival, and taking appropriate action to either determine the location of the vessel
or initiate an emergency response.

Perform Operational Risk Assessments for all missions of associated small boats to ensure risks to personnel, vessels, the
environment and public relations is kept to an absolute minimum.

Schedule, coordinate and manage small boat operations, personnel training and quailifications, vessel maintenance and dry dock
periods, annual inspections and other site related activities. Prepare vessels for fleet inspection, address discrepancies as
required and document actions taken to the fleet inspection team.

Be completely familiar with the requirements of NOAA Administrative Order (NAO) 209-125, "NOAA Small Boat Safety Program”.
Ensure that all operators of small boats are appropriately trained and certified based on boat size, engineering complexity and
nature of their operations, as well as manage vessel operator contracts as appropriate.

Review Project Instructions/Cruise Plans before submitting to an approving authority. Evailuate marine weather forecasts with
respect to operational areas, vessel limitations and mission requirements prior to authorizing any engagement in boat operations.
Report all accidentsfincidents of small boat operations utilizing existing Agency policy, and initiate an investigation when the
cause is not clearly evident.

Assess the suitability of a new or used boat, or of a boat design, in relation to cost, mission requirements, operational risk, safety
and environmental compliance prior to initiating a purchase.

Supervise the record keeping of Risk Assessments, boat alteration engineering documents and drawings, and operator
certification and training for all boats owned, operated or maintained by their program.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Staterment

"l certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

2. Date X /’\A‘f 2.0/3

1.Signature ()J//}/
/ 4
/

3. Name LTJG Kyle A. Sanders

4 Title/Position|Marine Operations Coordinator

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature 2 é %
- g

3. Name|Dr. Thomas Noji

2. Date 3/(4/{_(‘/ 020/3

4 Title/Position |Chief, Ecosystems Processes Division

C. Reviewing Officer's Statement

1.Signature __(/:?2%_/' (; 5 _:—2

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

3. Name|CAPT Todd Stiles

2. Date 5/5/2043

4 Title/Position|Executive Officer, NMFS

D. Commissioned Personnel Center Endorsement

"l am the OMAO/CPC Officer Career Management Division representative. | recommend|approval

of this billet."

3. Name|LCDR Amanda Goeller

1.Signature (‘MU(L () g) LW“IM 2. Date 7‘/)6/&))3

4 Title/Position|Chief, Officer Assignment Branch

E. Director, NOAA Corps Endorsement

"l am the |authorized representative of the Director, NOAA Corps and | [approve

this billet."

2. Date 1 hg Iﬁbl’é

1.Signature u/]ﬁ‘éﬂ%p{{%%q{ym

3. Name|CAPT Anne Lynch

4. Title/Position |Director, Commissioned Personnel Center

Print Form

Submit to CPC (Reviewer Use Only)







