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{revised 9/25/2009) B.\u’r 5o €D AM3T National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number |6900 B. Billet Title |X0, Satellite Products and Services Division |

C. Grade Requested|O3 - LT D. Type of Submission [PROPOSED NEW BILLET |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |No Overlap Required |

F. Duty Type |FIXED SHORE I G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |52661ﬁut1rﬂuad- £3%0 Unyorsde, | B. Street Address }Roem—ﬂ-e |

YeSeeor CX .
C. City IGemp-E-pfiﬂgs D. State E. Country IUnited States | F. Zip Code
Colece fr &
G. Office | +19017769612 | x [t53 |  H. Mobile| | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. Name[‘l’homas Renkevens | 2. Position IDeputy Division Chief | 3 Grade
4. Email homas renkevens@noaa.gov | 5. Office | +4-304)-763-64024-1169- | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. NamelDavid Benner I 2. Position |Division Chief | 3. Grade
4, Email [david.benner@noaa.gov | 5. Office |H—(ae+)-769=e1-02'|—x'f1'01' | 6. Mobile| |

C. Reviewer {(Normally the Reporting Officer's Supervisor)
1. Name|Mark Moran | 2. Position |Assistant Dir, Satellite & Product Operations| 3. Grade

4. Email |mark p moran@noaa gov | 5. Office | +1(301) 8174244 | x| | & Mobile | |

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. If in doubt, leave the fieid blank

A. Organizaticnal Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |NESDIS | 2. Dffice, Center, or Lab IOSPO I
3. Division [SPSD | 4 Branch | | 5. Section or Team| |
B. NOAA GoaiiSubgoai| | C. Programl |

D.NOAAOrgCode [ | E.NFC OrgCode| | . Project-Task | |




SECTION 5§ - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The Satellite Products and Services Division (SPSD) provides a variety of satellite derived products, analyses and services to
NOAA, other federal agencies and the general public. The division is separated into three main operating units. The Satellite
Products Branch provides automatically generated products from polar orbiting and geostationary satellites. The Satellite Analysis
Branch provides manually generated products including Volcanic Ash Detection and Tracking; Precipitation Estimates; Tropical
Storm Position and Intensity; Fire and Smoke Detection; and Qil Spill Analyses. The Direct Services Branch provides satellite-
based data and search and rescue services such as the GOES and ARGOS Data Collection Systems {DCS} and the Search and
Rescue Satellite Aided Tracking (SARSAT) system.

SECTION 6 - DUTIES AND RESPONSIBILITIES

|— Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAO's Personal Property
Policy #1502

[ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

- Serve on SPSD User Services Team. Respond to user inquiries and issue notifications on satellite products and services.
Participate in conferences, user education, and ocutreach activities. Assist in the drafting, maintenance and implementation of
annual division external communications plan.

- Participate in budget planning meetings to generate division spend plan and milestones for OSPO annual operating plan.

- Serve as Risk Management coordinator for the division. Work with managers to identify risks, populate SPSD risk register and
down select risks for NESDIS monthly reports. Participate in division strategy sessions to develop pilans to track and mitigate
risks.

- Serve as Records Management coordinator for the division. Work with administrative staff to implement a records management
plan that ensures all division entities adhere to DOC/NOAA records retention policies. Particular emphasis to be placed on
international and national cooperative agreements, Business Operations Manual (BOM) and operating policies.

- Serve the division Safety Officer and lead for Continuity of Operations (COOP) and Sheltering in Place (SIP) activities. Maintain
and update COOP/SIP plans and participate in exercises, as required.

- Develop and maintain the Office of Satellite and Product Operations (OSPO) Business Operations Manual.

- Develop and maintain interagency and international agreements as required.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership III = 100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes (= No Number of personnel supervised J

Grades of supervised personnel |i.e., G8-7 to GS-12, 0110 03 I

Will the Officer lead people, but has no supervisory responsibilities?  Yes (¢ No Number of personnel led |:

Grades of personnel led |i.e., GS-7 to GS-12, 0110 O3 |

2. Fiscal

Will the Officer have budget responsibility? [Yes - Planning I Dollar Amount (K) | |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

NO

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
Sl L Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Wiriting Team Building Leveraging Diversity
LT (03)

Influencing Others ] Developing Others Execution

[] Decisiveness Problem Solving  [] Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus  [_] Entrepreneurship
[] Creativity & Innovation [[] Human Capital Management
CDR (O5)
[] Financial Management [J Technology Management
CAPT (06) [] External Awareness [ | Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (O7/08) [] vision  [] Partnering

Leadership Prerequisite Comments (Optional)




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
[] Officer of the Deck [ ] Senior Watch Officer [] ECDIS [ ] Dynamic Positioning [_] Boat Deployment [_] MedPIC
[] Coxswain/OIC [ ] HAZWOPER []J AUV Deployment [ ] U/W UAS Deployment  [] Buoy/Mooring Qualified
[] Trawl Qualified [] Longline Qualified ] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Prerequisites

] Co-Pilot []Pilot [] Aircraft Commander [ ] Mission Commander [_] Instructor Pilot [] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist  [[] International Flights [ ] UAS Pilot

C. Dive Prerequisites
[] Scientific Diver [_] Working Diver [_] Advanced Working Diver [_] Master Diver [_] Dive Master [ ] Dive Medic

[ Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific {{HO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA), regulatory (US Code, CFRY); information technology (databases, networks, programming).

Previous experience with NOAA planning and budgeting process is advantageous, but not required.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
[] Core Values & Conduct [ ] Health & Well Being [] Responsibility
ENS (O1) .
Leading Self [] Followership  [[] Adaptability
[] Interpersonal Skills ] Continuous Learning  [_] Technical Proficiency
LTJG (02)
[ Listening [] Speaking
Leading Others
Writing Team Building Leveraging Diversity
LT (O3}

Influencing Others Developing Others Execution

[] Decisiveness Problem Solving [[] Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus Entrepreneurship
[] Creativity & Innovation [ ] Human Capital Management
CDR (05)
[[] Financial Management Technology Management
CAPT (08) [] External Awareness  [_] Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (O7/08) [7] Vision  [] Partnering

Leadership Development Comments (Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[[] Officer of the Deck  [[] Senior Watch Officer [ ] ECDIS [] Dynamic Positioning [ ] Boat Deployment [ ] MedPIC

[] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment  [] U/W UAS Deployment  [_] Buoy/Mooring Qualified
(] Trawl Qualified [] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Development
[]Co-Pilot [ ]JPilot [] Aircraft Commander [] Mission Commander [ ] Instructor Pilot [] Hurricane Qualified

(] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Development
[] Scientific Diver [ ] Working Diver [] Advanced Working Diver [_] Master Diver [] Dive Master [ ] Dive Medic

] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS}; engineering {marine
survey, ABYC, ABS, FAAY), regulatory (US Code, CFRY}; information technology (databases, networks, programming).

Assistance and latitude is given in obtaining a graduate degree.

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

Monthly risk management reports are provided to OSPQ Director by due dates
OSPO Business Operations Manual is completed
COOP/SIP plans are exercised at least twice per year and kept up to date continually




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

*| certify that | have written this billet description and certify that it is a true and correct representation of the billet."

1.Signature 2. Date

3. Name|LTJG James Falkner 4 Title/Position|Ocean Remote Sensing Officer

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature 2. Date

3. Name|Antanio Irving 4 Title/Position|Branch Chief

C. Reviewing Officer's Statement

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

1.Signature 2. Date

3. Name|CAPT Mark Moran 4 Title/Position|Asst. Director, Satellite and Product Operations

D. Commissioned Personnel Center Endorsement

"l am the OMAO/CPC Officer Career Management Division representative. | recommend) aym 1, cf of this billet.”
1.Signature (D CCPR .D

J Jlua ) Aua T g 2. Date
3. Name| LcO Pg-onde. Guee 4 Title/Position| ¢y € offico Py grone Brong

E. Director, NOAA Corps Endorsement

this billet."

"lam the | ouAred beprestare ok Seedo,  apa s | 29| Sppue
1.Signature - %%[ Q“7 2. Date

b ) A vl

3. Name| o T P 4.Title/Position| <5 o yor i Canerssoned Porson @ Crdin j

Print Form Submit to CPC (Reviewer Use Only)




