NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billst Number [7218 | B. Billet Title |Navigation Services Division, Technical Assistant |

C. Grade Requested|03 -LT D. Type of Submission |[REALIGNMENT OF DUTIES |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |No Overlap Required |

F. Duty Type |FIXED SHORE | G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address [1315 East West Highway | B. Street Address [SSMC3, NSD |
C. City |Silver Spring I D. State [Maryland E. Country |United States I F. Zip Code [20910
G. Office [+1(301) 713-2730] x {160 | H. Mobile | none | LFax | +1(301)713-9312 |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor
1. NamelMatt Kroll | 2. Position IDeputy Chief, Navigation Services Division | 3. Grade‘:|
4. Email [matt kroli@noaa.gov | 5. Office |+1(301) 713-2730| x [160 | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. NamelCAPT Jon Swallow —I 2. Position IChief, Navigation Services Division l 3. Grade

4. Email fjon.swallow@noaa.gov | 5. Office |+1(301) 713-2729 x [176 | 6. Mobile | |

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. NamelRDML Gerd Glang I 2. Position |Director, Office of Coast Survey I 3. Grade

4. Email [gerd glang@noaa.gov | 5.0ffice |+1(301)713-2770| x [134 | 6. Mobite | +1(301) 717-6548 |

SECTION 4 - ACCOUNTING AND ORGANIZATION
Complete as many of the following fields as possible. If in doubt, leave the field blank
A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office [NOS | 2. Office, Center, orLab {OCS |
3. Division [NSD | 4.Branch |[NRB/CAB | 5. section or Team| |
B. NOAA Goal/Subgoal !C&T | C. Program |MTS I

D. NOAA Org Code |:| E. NFC Org Codel ] F. Project-Task [ [




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

This billet provides the opportunity for the officer to develop operational skills, project and time management skills, supervisory
skills, data processing, Geographic Information System (GIS) skills, strategic thinking, communication skills, and leadership skills.

Coordinate partnerships for obtaining small vessel hydrographic data, and rapid response survey assistance, from across NOAA
programs and vessels of opportunity outside of NOAA. Assist with execution of NRB vessel recapitalization and equipment
refresh plans.

SECTION 6 - DUTIES AND RESPONSIBILITIES

I— Property Accountability Officer - Administer and maintain a system of control and accauntability for personal property as prescribed in OMAOQ's Personal Property
Policy #1502

I_ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

BA. Description of Duties and Responsibilities

1. Tracking and Performance Metrics Analyst - Officer will gather metrics from each team's monthly report and compile the
information into a database. Information from the database will be analyzed for trends and used to support Navigation Resposne
Branch (NRB) budget requests and justifications. Officer will participate in branch level strategic budgetary planning exercises
and will provide Office of Coast Survey (OCS) budget analysts with information from the database during data calls.

2. Booklet Chart Project Manager - Officer will manage the Navigation Services Division {(NSD) Booklet Chart product and
oversee training of the program to additional NSD personnel.

3. Sharepoint Site Manager - Officer will update and maintain the NSD Sharepoint site and identify gaps in existing
documentation, assist in identifying personnel to write SOPs, and providing general support services to the OCS Quality
Management System {QMS). Compile and maintain SOPs for Emergency Response Management documentation for NSD.

4. NRB Operations Manager - Provide operational support to Navigation Response Teams (NRTs) as required during response
activities requiring multiple NRT assets, deployment of the Mobile Integrated Survey Team (MIST) kit, or during high priority
projects with quick tum-around requirements for products delivery. Conduct preliminary survey review of submissions for NRTs
before final submission to the Atlantic/Pacific Hydrographic Branches (AHB/PHB). Provide processing support for Inertially Aided
Post-Processed Kinematic (IAPPK) GPS data in support of Ellipsoid Referenced Survey efforts.

5. Special Projects Support - Provide internal support to NRB and Customer Affairs Branch (CAB) chiefs as necessary to ensure
that special projects are seen through to successful completion.

6. Review and update this billet description periodically to reflect any changes in job requirements over time.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership E:l =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes (¢ No Number of personnel supervised |

Grades of supervised personnel| |

Will the Officer lead people, but has no supervisory responsibilities? (¢ Yes  No  Number of personnel led

Grades of personnel led (ZT 24, ZP 2-3 |

2. Fiscal

Will the Officer have budget responsibility?INo —l Doltar Amount (K) | |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

Mobile Integrated Survey Team (MIST) equipment consisting of the following:

- Universal Sonar Mount and Vessel of Opportunity Kit - USM/A/OOP ~ $37,000
- Edgetech 4125 Side Scan Sonar ~ $70,000

- Odom CVM 200 ~$12,000

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
[] writng  [] Team Building [ ] Leveraging Diversity
LT (O3)

[ Influencing Others  [] Developing Others  [_] Execution

[]Decisiveness  [_]Problem Solving  [] Conflict Management
LCDR (04) Leading Performance

and Change [J Customer Focus [] Entrepreneurship
] Creativity & Innovation ] Human Capital Management
CDR (0O5)
[[] Financial Management [] Technology Management
CAPT (08) [] External Awareness [ ] Strategic Thinking ] Political Savvy
and Leading Organizations
RADM (O7/08) [] vision  [] Partnering

iLeadership Prerequisite Comments (Optional)

This billet requires that the officer be able to work independently and creatively to accomplish assigned tasks.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites

[[] oOfficer of the Deck  [_] Senior Watch Officer [] ECDIS [_] Dynamic Positioning [_] Boat Deployment [_] MedPIC
[] Coxswain/OIC [ ] HAZWOPER []J AUV Deployment [ ] UMW UAS Deployment  [] Buoy/Mooring Qualified

[] Trawl Qualified ] Longline Qualified  [] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot []Pilet [] Aircraft Commander [ Mission Commander [ | Instructor Pilot [ _] Hurricane Qualified

(] Alaska/Wilderness Qualified [_] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Prerequisites

[] Scientific Diver [_] Working Diver [_] Advanced Working Diver [_] Master Diver [_] Dive Master [] Dive Medic

[J Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS), personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

Officer should be familiar with the following software; Microsoft office, Adobe Acrobat, CARIS HIPS/SIPS, CARIS BathyDatabase
(BDB), Pydro, Maplnfo, and Applanix POS MMS.

NOAA Hydro Training and NOAA Hydrographer In Charge qualification are desired.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct [ ] Health & Well Being Responsibility
ENS (01) .
Leading Seif Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (O2)
Listening Speaking
Leading Others
Wiriting Team Building Leveraging Diversity
LT (O3)

Influencing Others Developing Others Execution

[[] Decisiveness Problem Solving Conflict Management
LCDR (04) | Leading Performance

and Change Customer Focus [_] Entrepreneurship
Creativity & Innovation (] Human Capital Management
CDR {05)
[] Financial Management [] Technology Management
CAPT (086) [ External Awareness [] strategic Thinking [] Political Savvy
and Leading Organizations
RADM (07/08) []J vision  [] Partnering

Leadership Development Comments (Optional)

Although this billet does not provided direct supervisory, budgetary, or regulatory responsibility, it does provide the opportunity for
the incumbent to develop skills in each of these areas of leadership.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[T] Officer of the Deck  [_] Senior Watch Officer [] ECDIS [[] Dynamic Positioning [ ] Boat Deployment [ ] MedPIC

[] Coxswain/OIC [ ] HAZWOPER [] AUV Deployment [ ] UMW UAS Deployment  [] Buoy/Mooring Qualified
[] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Development
[ ] Co-Pilet [] Pilot [7] Aircraft Commander [] Mission Commander [] Instructor Pilot [ ] Hurricane Qualified

[J Alaska/Wilderness Qualified [ ] Flight Meteorologist [ International Flights [ ] UAS Pilot

C. Dive Development
] Scientific Diver [] Working Diver [ ] Advanced Working Diver [_] Master Diver [_] Dive Master [_] Dive Medic

(] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA), regulatory (US Code, CFR); information technology (databases, networks, programming).

This billet will provide the incumbent with the opportunity to hone skills in communications, technical writing, information
technology, hydrographic surveying, budgeting, and Federal Regulations.

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

NRB Tracking and Performance Metrics are updated monthly.
Booklet chart products are published in a timely manner in accordance with their release schedule.

At least 3 significant QMS updates made as a direct result of the officer identifying the gaps, assigning documentation
responsibilities to the appropriate responsible party, and following through to make sure that the updates were completed and

applied in QMS.

NRB surveys submitted to the processing branches meet established criteria.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"l certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

. Digitally signed by
1.Signature M R DAVIDSON MICHAEL CLAY. 1267670451 2 Date
Date: 2013.01.15 16:32:22 0500

3. Name|LT Michael C. Davidson 4 Title/Position|Chief, Navigation Response Branch

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and corract representation of this billet "

; KROLL MATTHEW.ALLEN. 1365876980
1.Signature /ﬁ%// 2013.04.04 14:46:21 -04'00 2. Date 1

3. Name[Matthew Kroll 4 Title/Position|Deputy Chief, Navigation Services Division (acd

C. Reviewing Officer's Statement

"I have reviewed this hillet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

1.Signature §VWALLOW.JON.D-104710206 oFetisd soummm vt o 2. Date
1 Date: 2013.04.04 15:24:12 -04'00°

3. Name|CAPT Jon D. Swallow, NOAA 4 Title/Position|Chief, Navigation Services Div / NOS Liaison
D. Commissioned Personnel Center Endorsement

"l am the OMAQ/CPC Officer Career Management Division representative. | recommend|approval of this billet."
1.Signature ( b

=9 Jmak Y} A 2.Date | Jo13- 11-13
3. Name|LCDR Amanda L. Goeller, NOAA, 4 Title/Position|Chief, Officer Assignment Branch
E. Director, NOAA Corps Endorsement

"l am the [authorized representative of the Director, NOAA Corps and I|approve this billet.”
1.Signature

° g%m Jciﬁ,.w/\ -/ 2.bate| Jovd-n-1m

3. Name|CAPT Anne K. Lynch, NOAA 4. Title/Position |Director, Commissioned Personnel Center

r_ﬁﬁﬁi Form Submit to CPC (Reviewer Use Only)
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