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(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA CONMMISSIONED OFFICER BILLET DESCRIPTION

Yl
SECTION 1 - GENERAL INFORMATION /, pupseo Fom Breert DTVHIP frsed henyer Bl 13957

A. Billet Number |7273 B. Billet Title Pydrographic Training and Doctrine Coordinator |

C. Grade Requested{03 - LT D. Type of Submission [REALIGNMENT OF DUTIES |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties I2 weeks |

F. Duty Type ]FIXED SHORE G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address [SSMC3/NOA/OGS | B. Street Address 1315 East West Highway |
C. City [iver Spring | . state|maryland | E. Country [United States | F.Zip Code
G. Office [+1 301) 7132702 x| | H. Mobile| | 1Fax | |

SECTION 3 - OFFICER EVALUATION REPORTING
A. Supervisor

1. Name|CAPT Eric W. Berkowilz ] 2. Position |Chief, Hydrographic Surveys Division ] 3. Grade
4. Emall [eric.w.berkowitz@noaa.gov | 5. office [+1(301) 713-2702] x[124 | 6. Mobile | |

B. Reporting Officer (2nd Levsl Supervisor)

1. NamelCAPT Eric W. Berkowitz J 2. Position IChief, Hydrographic Surveys Division | 3. Grade

4. Email [eric.w.berkowitz@noaa.gov | 5. Office [+1(301) 713-2702| x[124 | 6. Mobile | B

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. NamelRDML Gerd F. Glang | 2. Position lDirector, Office of Coast Survey | 3. Grade

4. Email |gerd.glang@noaa.gov | 5. Office [+1(301)7132770| x[134 | 6. Mobile [ +1(301) 717-6548 |

SECTION 4 - ACCOUNTING AND ORGANIZATION




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

NOAA's Office of Coast Survey (OCS) is authorized to provide nautical charts and related hydrographic information for the safe
navigation of maritime commerce and for engineering, scientific, and other commercial and industrial activities per the Coast &
Geodetic Survey Act of 1947 and the Hydrographic Services Improvement Act of 1998 (as amended). This requirement covers
all U.S. territorial waters and the U.S. Exclusive Economic Zone. Chart carriage regulations of the U.S. Coast Guard (33 GFR
163.22) mandate that vessels operating in U.S. waters carry official marine charts and nautical publications to facilitate safe
passage within U.S. waters. The data OCS collects and the nautical charts and publications it produces meet these requirements
and direcily support safe and efficient navigation, Maritime Domain Awareness, and homeland Security in areas of national
interest, protection of the marine environment, coastal and marine spatial planning and economic prosperity for the nation.

The Hydrographic Surveys Division (HSD) is one of four divisions within OCS. The primary mission is the planning, acquisition,
processing, quality control, and interpretation of hydrographic data collected by NOAA ships, private secter confract survey
companies, and other sources. The data is used to update NOAA's suite of over 1,000 nautical charts and related navigation
products, as well as a variely of other scientific and engineering purposes. The division also supports the ocean mapping efforts
of numerous NOAA programs through training, consuitation, and provision of expert personnel. The division works closely with
OMAO and other Coast Survey divisions on hydrographic survey technology, flest allocation, hydrographic personnel
qualifications, and recapitalization issues.

SECTION 6 - DUTIES AND RESPONSIBILITIES

rn- Property Accountability Officer - Administer and maintain a system of control and accountability for persanal property as prescribed in OMAQ's Personal Property
Policy #1502

[ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

8A. Description of Duties and Responsibilities

The incumbent will have overall responsibility for the development and maintenance of Coast Survey hydrographic training
standards and programs, and HSD-level specifications and poficies for hydrographic data acquisition and processing. To this
end, the incumbent will:

- Develop and maintain a comprehensive NOAA hydrographer training and qualification program. Lead continuous review and
improvement of Coast Survey hydrographic training standards, and fead implementation through coordination and integration of
annual Basic and Advanced Hydrographic Training, on-the-job training in the OMAQ fleet and OCS Navigation Response Teams,
and hydrographer qualification standards and procedures.

- Manage annual Basic and Advanced Hydrographic Training courses, as well as other courses which may be necessary to
achieve program requirements for hydrographic expertise. Lead curriculum development and coordinate instructors and logistics.
- Advise the Chief of HSD, HSD leadership team, OMAQ Chiefs of Party and Operations Officer, Chief of the Navigation
Response Branch, and Co-Directors of the Joint Hydrographic Center on OCS hydrographic training requirements and initiatives.
- Lead maintenance of the NOS Hydrographic Surveys Specifications and Deliverables and Field Procedures Manual. Solicit:
edits and coordinate team-based review and updates annually or as required. '

- Manage Hydrographic Technical Directive system. Draft directives or other technical documentation as required by the Chief,
HSD.

- Serve as Executive Secretary of the Board of Hydrographers, attending meetings, keeping minutes, tracking actions, and
performing other duties as required by the Chair.

- Perform other duties as assigned by the Chief, HSD,

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership III =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

BC. Resources Managed

1. Human
Does the Officer supervise personnel? ) Yes (" No Number of personnel supervised r J
Grades of supervised personnel r J

Will the Officer lead people, but has no supervisory responsibilities? @ Yes (O No  Number of personnel led

Grades of personnel led [ZP-2, ZP-3, 0-2, 0-3, 0-4 B
2. Fiscal
Will the Officer have budget responsibility? [Yes - Budgeting and Executicon I Dollar Amount (K) F$50klyear J

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? Ifso, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) :
Leading Seif Followership Adaptability
Interpersonal Skills Continuous Leaming Technical Proficiency
LTJIG (02)
Listening Speaking
Leading Others
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Devetoping Others Execution

[_] Decisiveness Problem Solving Conflict Management
LCDR (Q4) | Leading Performance

and Change Customer Focus L] Entrepreneurship
Creativity & Innovation [ ] Human Capital Management
CDR (05)
[] Financial Management [[] Technology Management
CAPT (06) [ ] External Awareness Strategic Thinking ] Poiitical Savvy
and Leading Organizations
RADM (O7/08) Vision  [] Partnering

Leadership Prerequisite Comments (Optional) ,

As the incumbent's success will be directly dependent on coordinating the efforts and engaging the willing cooperation of a large
group of organizationally and geographically separated individuals, strong organization and interpersonal skills will be of criticat
importance.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites

Officer of the Deck [ _| Senior Watch Officer [_] ECDIS {_] Dynamic Positioning [ ] Boat Deployment [_] MedPIC
[ ] Coxswain/OIC [ JHAZWOPER [ ] AUV Deployment [ ] U/AW UAS Deployment [ ] BuoylMooring Qualified

[] Trawl Qualified [ _] Longline Qualified Hydro Launch PIC  [] Foreign Port Calls

B. Aviation Prerequisites

[ ] Co-Pilot []Pilot []Aircraft Commander [ ]| Mission Commander [] Instructor Pilot [ | Hurricane Qualified

[ ] Alaska/Wilderness Qualified [] Flight Meteorologist [ ] international Fiights [ ] UAS Pilot

C. Dive Prerequisites

[ ] Scientific Diver  [_| Working Diver [_] Advanced Working Diver [ | Master Diver [ ] Dive Master [ ] Dive Medic

{ ] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments {Optional)

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regutatory (US Code, CFR); information technology (databases, networks, programming).

- The incumbent should have extensive experience planning, executing, and managing NOAA hydrographic surveys, and leading,
fraining, and mentoring junior personnel. These requirements are consistent with service as Operations Officer of a NOAA
hydrographic survey platiorm, or equivalent experience.

- Strong technical writing/editing skills will be required

- Project Management experience and/or training is desirable for this position.

- Advanced academic experience in fields directly relevant to hydrography is desirable for this position.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct [_] Health & Well Being Responsibility
ENS (O1) .
Leading Self [] Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (O2)
Listening Speaking
Leading Others
Writing Team Building [} Leveraging Diversity
LT (O3)

[] Influencing Others Developing Others Execution

[] Decisiveness [ ] Problem Solving Conflict Management
LCDR (0O4) Leading Performance

and Change Customer Focus  [_] Entreprensurship
Creatlivity & Innovation [] Human Capital Management
CDR (05)
Financial Management Technology Management
CAPT (06} [[] External Awareness [] Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (07/08) [] vision  [] Partnering

Leadership Development Comments (Optional)

- The incumbent will gain significant experience working with organizationally and geographically separated teams, coordinating
efforts toward a unified goal.

- Successful completion of this assignment would enhance the encumbent's readiness for future positions of responsibility within
the NOAA hydrographic survey community, including Branch-level supervision and eventual command of a NOAA hydrographic
survey vessel.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck [ Senior Watch Officer [] ECDIS [ ] Dynamic Positioning [ ] Boat Deployment (] MedPiC

[] Coxswain/OIC [ ]HAZWOPER [] AUV Deployment [ | UAW UAS Deployment  [] Buoy/Mooring Qualified
["] Trawl Qualified [] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Cails

B. Aviation Davelopment
[] Co-Pilot []Pilot [] Aircraft Commander [ ] Mission Commander [] Instructor Pilot [ ] Hurricane Qualified

{1 Alaska/Wilderness Qualified [] Flight Meteorologist [ ] International Flights [ | UAS Pilot

C. Dive Development
[] Scientific Diver [ | Working Diver [ ] Advanced Working Diver [] Master Diver [7] Dive Master [_] Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GiS}); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

- Technical knowledge and experiise in hydrography

- Communications Skills, including public presentation of technical and policy topics to both juniors and seniors, and writing
- Project Management, including team leadarship, budget management, and schedule management

- Structure of Coast Survey and overall NOAA ocean mapping enterprise

SECTION 13 -~ CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

- NOAA hydrographers have the fraining required to meet OMAQO and OCS mission requirements and produce products meeting
NOAA hydrographic data specifications.

- In-person Basic and Advanced hydrographic training is offered annually or on a schedule determined by HSD leadership, and
supports the Ceast Survey Hydrographic Training Standards.

- On the job hydrographic training is effective, coordinated with the in-person Basic and Advanced training, and supports the
Coast Survey Hydrographic Training Standards

- Hydrographer qualification processes are standardized, meaningful, and recognized across NOAA,

- The Hydrographic Surveys Specifications and Deliverables, Field Procedures Manual, and other assigned documentation are
maintained with the best available input.

- The Board of Hydrographers runs smoothly and efficiently in support of the Chief of HSD, with clear records and decision
process.

- Executes budget within +/- 5% of planned




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"[ certify that | have written this biltet description and certify that it is a true and correct representation of the billet."

1.Signature 2. Date |2016-05-25

3. Name|CAPT Eric W. Berkowitz 4 Title/Position [Chief, Hydrographic Surveys Division

B. Supervisor's Statement

" have reviewed this billet description and certify that it is a true and correct representation of this billet "

3. Name

1.Signature

L /4"/

4Tt

7

CAPT Eric W. Berkowitz

4 Title/Position

2. Date |2016-05-25

Chief, Hydrographic Survays Division

C. Reviewing Officer's Statement

1.8ignature

3. Name

RDML Gerd F. Glang

4 Title/Position

2. Date

“| have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

2016-05-25

Director, Office of Coast Survey

D. Commissioned Personnel Center Endorsement

“l am the OMAQ/CPC Officer Career Management Division representative. | recommend
o

approval

of this billet."

1.Signature -

3. Name

N Lk

C 65/ , A

CDR Devin R. Brakob, NOAA

4 Title/Position

2. Date

g/z,/zm@

Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

" am the |Director, NOAA Corps and 1 [approve this billet.”
<
1.Signature &\ '; jm 2. Date 6/;/’5@
3. Name|RADM David A. Score, NOAA 4 Title/Position|Director, NOAA Corps




