NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number [7662 B. Billet Title lGray's Reef National Marine Sanctuary Vessel Operations Coordinator |

C. Grade Requested|O2 - LTJG D. Type of Submission |ANNUAL RECERTIFICATION |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |1 Month |

F. Duty Type [FIXED SHORE | ©. Estimated Length of Assignment 3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |10 Ocean Science Circle I B. Street Address | |
C. City |Savannah | D. State E. Country |United States | F. Zip Code [31411
G. Office | +1(912) 598-2416| x| | H.Mobile| +1(912)596-2464 | 1 Fax | +1(912)598-2367 |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor
1. NamelGreg McFall | 2, Position [Research Coordinator/Deputy Superintendd 3. Grade|:|
4. Email |greg mcfall@noaa.gov | 5. Office |+1(912) 598-2418] x| | 6. Mobile | +1(912) 596-2464 |

B. Reporting Officer (2nd Level Supervisor)

1. Namelar. George Sedberry | 2. Position |Sanctuary Superintendent | 3. Grade:
4. Email jgeorge. sedberry@noaa.gov | 5. Office {+1(912) 598-2439| x| | 6. Mobile | +1 (912) 308-5193 |

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name|Ted Lillestolen | 2. Position [Deputy Director, ONMS | 3. Grade|sES-All

4. Email [ted lillestolen@noaa.gov | 5. Office |+1(301) 713-7253| x| | 6. Mobile | i

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hisrarchy - Use common acronyms when possible.

1. Staff or Line Office [NOS | 2. Office, Center, or Lab  [ONMS |
3. Division |Southeast —l 4. Branch IGRNMS | 5. Section or Teaml I
B. NOAA Goal/Subgoal IEcosystems | C. Programl

D. NOAA Org Code E. NFC Org Code[541014000503000000 | F. Project-Task |




SECTION 5§ - PROGRAM, PROJECT OR ACTIVITY OVERVIEW
GRNMS Vessel Operations Coordinator

Gray's Reef National Marine Sanctuary exists with in the Office of National Marine Sanctuaries of NOS and its mission is to
manage a nationwide system of marine sanctuaries based on the identification and designation of special marine areas for the
long term benefit of the public. Comprehensive management plans are developed for each site to ensure their continued
preservation and accessibility for current and future generations.

SECTION 6 - DUTIES AND RESPONSIBILITIES

6A. Description of Duties and Responsibilities

The officer will serve at the Gray's Reef National Marine Sanctuary office in Savannah, GA and will be responsible for managing
day-to-day operations of existing vessels, leading efforts to achieve field operational goals, acquire replacement of additional
assets, and serve in roles related to facilities, safety and vessels.

- Manage Marine Field Operations

- Safely operate and oversee the management/maintenance of two sanctuary vessels

- Serves as OIC or mate during most underway operations aboard site vessels and ensures compliance with the NOS and NOAA
Vessel Policies.

- Plans and coordinatés sanctuary marine operations and projects

- Oversees contract boat captain

- Responsible for small boat inspection compliance

- Conducts training and personal qualification checkouts with vessel operators

- Plans and executes operations, personnel actions and maintenance budgets

- Serves as on-scene Dive Master and NOAA Working Diver :

- Acts as sanctuary liaison during routine law GA Department of Natural Resources boat patrols as well as aircraft overflights
- Works with federal, state, university and NGO groups that conduct sanctuary research

- Participates in workshops, constituent meetings, education programs and public events in support of ONMS activities

- Site Safety Coordinator

- Assembles statements of work for yard periods and major maintenance items

- Property and Facilities Coordinator for Gray's Reef National Marine Sanctuary

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical E + Operational + Leading and Managing +  Executive Leadership III =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes (¢ No Number of personnel supervised ]

Grades of supervised personnel | |

Will the Officer lead people, but has no supervisory responsibilities? & Yes  No  Number of personnel led |:|

Grades of personnel led |State of GA - Contract Vessel Captain |

2. Fiscal

Will the Officer have budget responsibility? |Yes - All I Dollar Amount (K) |75 -100 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

Boats: 41' Catamaran, R4108, RV Joe Ferguson
36" Mono Hull, R3601, RV Sam Gray

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
el Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTIG (O2)
Listening [ Speaking
Leading Others
[J writing [ Team Buiding [ Leveraging Diversity
LT (03)

[] Influencing Others [ Developing Others Execution

[JDecisiveness [ ] Problem Solving ] Conflict Management
LCDR (O4) Leading Performance

and Change [] Customer Focus  [] Entrepreneurship
[] Creativity & Innovation [C] Human Capital Management
CDR (05)
[[] Financial Management [] Technology Management
CAPT (06) [] External Awareness | Strategic Thinking [ Political Savvy
and Leading Organizations
RADM (07/08) [] vision  [] Partnering

Leadership Prerequisite Comments (Optional)




SECTION 8 - OPERATIONAL PREREQUISITES
A. Marine Prerequisites

Officer of the Deck  [] Senior Watch Officer [ ] ECDIS [ ] Dynamic Positioning Boat Deployment [ ] MedPIC
Coxswain/OIC [ ] HAZWOPER [] AUV Deployment [ ] UMW UAS Deployment [ ] Buoy/Mooring Qualified
(] Trawl Qualified [] Longline Qualified  [] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot []Pilot [] Aircraft Commander [ ] Mission Commander [_] Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [_] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Prerequisites
[ Scientific Diver Working Diver [[] Advanced Working Diver ] Master Diver [_] Dive Master [ ] Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

Knowledge and experience of operation small boats off shore is required. The officer must be a good ship and small boat handler
because they will need to become OIC qualified on both of the GRNMS small boat platforms. The officer should have experience
and be familiar with operating a vessel while deploying various fishing and oceanographic equipment over the side. Officer
should have experience managing dive operations from small boats. It would be advantageous for the officer to have had NOAA
Dive Master training as well.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAAY), regulatory (US Code, CFRY); information technology (databases, networks, programming).

COTR training or experience working with contractors is desirable.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
sesnaSon Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTIG (02)
Listening Speaking
Leading Others
(] writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving [] Conflict Management
LCDR (04) | Leading Performance

and Change Customer Focus [] Entrepreneurship
[] Creativity & Innovation [] Human Capital Management
CDR {O85)
(] Financial Management  [] Technology Management
CAPT (0O86) [] External Awareness Strategic Thinking [ ] Political Savvy
and Leading Organizations
RADM (Q7/08) [] vision  [] Partnering

Leadership Development Comments (Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [_] Senior Watch Officer [] ECDIS Dynamic Positioning Boat Deployment MedPIC

Coxswain/OIC [ ] HAZWOPER [] AUV Deployment  [] U/W UAS Deployment [ ] Buoy/Mooring Qualified
[] Trawl Qualified [] Longline Qualified  [] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Development
[T Co-Pilot []Pilot [ Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [ ] Hurricane Qualified

[] Ataska/Wilderess Qualified [ ] Flight Meteorologist [] International Flights [] UAS Pilot

C. Dive Development
] Scientific Diver Working Diver [ ] Advanced Working Diver [ ] Master Diver Dive Master [ ] Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants}, Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering {marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming}.

- Planning and successful execution of vessel operations, personnel and maintenance budget

- Qualification of performing site specific research including fish tagging, trawl nets, instrument recovery and dive operatlon from
various sanctuary platforms.

- Plan and execute sea days aboard the sanctuary vessels.

- Experience in the oversight of boatyard periods and major repairs.

- Prepare statements of work for repair contracts and knowledge of agency procurement requlations/systems.

- Work with and lead a contract captain who will conduct safe, efficient vessel operations in and out of the sanctuary.

- Hands on knowledge of operation vessels in and around coastal Georgia.

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

- Plan and execute safe vessel operations in support of the priorities set forth by the sanctuary management pian
- Successfully become OIC qualifted on all GRNMS research vessels

- Mainfain/manage small boats to provide as many underway days as weather and available personnel will allow.
- Address all deficiency items during fieet inspections

- Ensure that all vessel operations are in compliance with appropriate NOAA, State and Federal Regulation

- Conduct all dive operations in accordance with current NOAA Diving Program protocols

|- All field operations are conducted in a safe manner




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"] certify that | have written this billet description and certify that it is a true and correct representation of the billet."

Digitally ignad by Chad M, Meckdey
18ignatre. Chad M. Meckley meusigmrzmonoes 2. Date [2010-04-22
nte: 2010.04.22 14:22 20 04 00
3. Name|Chad M. Meckley 4 Title/Position|LTJG/NOAA, GRNMS Vessel Ops Coordinator

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and cormrect representation of this billet "

whmn Seamary

1.8ignature George R. Sedberry Eotnimr s 2. Date (26 Apr 10

Ouwie: 20 H1 04 20 08 0349 HI0T

3. Name|George R. Sedberry 4 Title/Position|Sanctuary Superintendent

C. Reviewing Officer's Statement

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.

Digitally signed by Captain Michele Finn
1.8ignature Captain Michele Finn RS bt s g g 2. Date [2010-04-26
2010.04.26 03:31.08 0400
3. Name|Captain Michele Finn 4 Title/Position|NCS Liaison Officer

D. Commissioned Personnel Center Endorsement

"l am the OMAQ/CPC Officer Career Management Division representative. | recommend|approval of this billet."
1.Signature L koo (N A 2. Date[ q [ o | oo\
3. Name|LT Amanda Goeller 4 Title/Position|Chief, Officer Assignment Branch

D. Director, NOAA Corps Endorsement

" am the |authorized representative of the Director, NOAA Corps and | lapprove this billet.”
1.8ignature
g % ( Eé :Z/; ’M(’l_,wf//v’ma 2. Date (a'/f‘i/zarz
3. Name|CAPT Anne Lynch 4 Title/Position|Director, Commissioned Personnel Center

Print Form Submit to CPC (Reviewer Lise Only)







