“How To” New 56-63 NOAA Corps Award
Form

e Step 1. Down load the form here:
http://www.corpscpc.noaa.gov/forms/pdfforms/noaaform 56-63.pdf

You will see this screen pop up.

Please walit...

If this message 1s not eventually replaced by the proper contents of the document, your PDF
viewer may not be able to display this type of document.

You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by
visiting http://www.adobe.com/go/reader_download.

For more assistance with Adobe Reader visit http://www.adobe com/go/acrreader.

Windows 15 either a registered trademark or a trademark of Microsoft Corporation in the United States andfor other countries. Mac 15 a trademark
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Lines Torvalds in the 1.8, and other

Counires.
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e Step 2. Save the form to your documents or temp
folder: Award Type_Last Name_First
Name_Rank.pdf

e Step 3 Open it up as a fillable PDF form

™. Award Type_Last Name First Name_Rank.pdf (SECURED) - Adobe Acrobat Pro DC o= =]
File Edit View Window Help X

Home Tools Document E B Q ® 1/3 3 @ @G‘) 983% - ﬁ o

U.5. DEPARTMENT OF COMMERCE
National Oceanic and heric Administration NOAA COMMISSIONED OFFICER CORPS
NOAA FORM 56-63 (Rev 0B-16) RECOMMENDATION FOR AWARD =
For use of this form, see NCD Chapter 12; the proponent agency is the NOAA Corps Commissioned Personnel | Center
1. RECOMMENDED OFFICER DATA
1. LAST MAME, FIRST NAME, MIDDLE INITIAL: 2. GRADE:
3. ORGANIZATION: 4. REASON FOR AWARD (INDICATE ACH OR SVC):
5. BRANCH OF SERVICE: 6. RECOMMENDED AWARD: 7. PERIOD OF AWARD:

E [ Fom ™

4 8 PREVIOUS AWARDS: (During this period)

2. JUSTIFICATION AND CITATION DATA (Use Specific Builef Examples of Meriforious Acts or Service)
9. ACHIEVEMENT
9a. ACHIEVEMENT 1:
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“How To” New 56-63 NOAA Corps Award Form

e Step 4. Fill out all data before digital signing your
section. Important!!! The form will lock for any
entry above your signature.

e Step 5. E-sign your section and send to the next

re V i e W e r ™. Award Type_Last Name_First Narne_Rank.pdf (SECURED) - Adobe Acrobat Pro DC == .

File Edit View Window Help X

Home Tools Document E B Q ® 1/3 3 @ @G‘) 983% - 5 o

(=]

U.5. DEPARTMENT OF COMMERCE N

National Oceanic and heric Administration NOAA COMMISSIONED OFFICER CORPS

HOAA FORM 56-63 (Rev 08-16) RECOMMENDATION FOR AWARD

For use of this form, see NCD Chapter 12; the proponent agency is the NOAA Corps Commissioned Personnel | Center
1. RECOMMENDED OFFICER DATA
1. LAST MAME, FIRST NAME, MIDDLE INITIAL: 2. GRADE:
3. ORGANIZATION: 4. REASON FOR AWARD (INDICATE ACH OR SVC):
5. BRANCH OF SERVICE: 6. RECOMMENDED AWARD: 7. PERIOD OF AWARD:
El EI From: To
4 8. PREVIOUS AWARDS: (During this period) 4

2. JUSTIFICATION AND CITATION DATA (Lise Specific Builef Examples of Meritorious Acts or Service)
9. ACHIEVEMENT
Ya. ACHIEVEMENT 1:
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“How To” New 56-63 NOAA Corps Award Form

e Step 6. The last reviewer in the chain, fill out up to
Block 19. Uniform and Awards Board Authority,
digitally sign, save and send to
noaacorps.uab@noaa.gov.

e ENSURE ALL FIELDS ARE FILLED OUT
e Do not print, sign and scan to the UAB email

e Special consideration may be given in
circumstances where digital signatures are not
feasible-

e Please contact the UAB with any questions
— NOAACORPS.UAB@NOAA.GOV
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