
Self Service Opt-in for Blended Retirement System (BRS) 

  
Introduction This guide provides the procedures for Opting into the Blended Retirement 

System (BRS) in Direct Access. Once submitted, the request will be routed 

to PPC (ADV) where they will verify the member’s eligibility. If the 

member’s eligibility is validated, PPC (ADV) will approve the request and 

it will be routed to a PPC (MAS) Supervisor for final approval. If the 

member’s request is denied, they will be notified via email with a reason 

for their denial. 

 

Note: If the member does NOT want to Opt-in to the BRS, they don’t 

have to do anything. 

  
Procedures See below. 

 

Step Action 

1 From the Tasks column of the Employee pagelet, select the 11 More… link. 
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Step Action 

2 Select My BRS Elections. 
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Step Action 

3 The My BRS Elections page will display. Follow the directions on the page and 

answer the three questions. The BRS Entry Date will always default to the 

current date. The Submit button will only become active if you answer Yes to 

all three questions. You can click Save at any part of this process and return at a 

later time. 

 
 

Clicking Save will bring up this message. Click OK to return to the page.  
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Step Action 

4 Once you have answered Yes to all three questions, click the Submit button. 
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Step Action 

5 Once submitted, this message will appear. Click OK. 

 
 

The member will also receive an auto-generated email stating the following: 

 
 

  

  


