
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Director, MOA
	From Name: Marine Operations Center Atlantic
	Routing Code: MOA
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Chief, Operations Division
	Billet Number: 0610
	Rank Requested: O-6
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Captain Stephen Manzo
	Title: Deputy Director, MOA
	Supervisor_Telephone Number: 7574416709
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Education as required for entry into the Corps.2.  A wide range of operational experience in the various activities of NOAA vessels and experience with various users of the vessels is desirable.  
	Other Qualifications: Command and XO experience.
	Billet Description: As Division Chief, the billet requires the incumbent to coordinate among the various divisions and branches at MOA, with OMOA, with users of the vessels and with EASC personnel and procurement to assure the efficient and effective management of the NOAA vessels under management of MOA.  The incumbent oversees the vessel augmentation, diving, safety, training, HAZMAT, and public affairs activities at MOA as well as numerous ancillary tasks related to ship operations and staff functions.Approximately 5% o the time is spent away from MOA visiting various ships, centers or headquarters.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 5
	If Supervisory Billet_Grade: O-6
	Duties and Responsibilities: 1.  Maintains liaison between various components of MOA, OMAO, EASC, program offices and the MOA vessels.2.  Maintains daily communications with deployed ships.3.  Monitors staffing levels and personnel actions on MOA vessels.  Interviews candidates for vacancies on deployed ships.  Maintains liaison with EASC Personnel to assure sufficient number and quality of recruits for vacancies.4.  Acts as liaison between the ships and MOA mission support and Marine Engineering Divisions when necessary to assure that the ships' engineering needs are met.5.  Coordinates detailed ship scheduling, project instructions, augmentation activities and fleet inspection plans and disposition at MOA.6.  Oversees the public information, diving, safety, training, and other miscellaneous activities at MOA.
	Career Development Opportunities: This billet offers the incumbent a wide latitude to manage the efficient and effective use of the MOA Fleet.  The experience gained and the contacts established prepare the incumbent for further command or senior staff billets.
	Additional Comments: This is a critical position at the Marine Operations Center.  There should be no underlap in filling it.The incumbent must have served as Commanding Officer aboard a NOAA ship (any class) for a minimum of one year within the most recent four years.  Incumbent must maintain "currency" of sea duty qualifications so as to be available to augment in any capacity in the command hierarchy aboard any NOAA ship.
	Supervisor Signature Date: 6/2/1993
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


