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(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number [1005 B. Billet Title P\OC Programs & Project Manager |

C. Grade Requested03 - LT | D. Type of Submission |PROPOSED NEW BILLET |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |1 Month |

F. Duty Type |[FIXED SHORE G. Estimated Length of Assignment 3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |3450 Flightline Dr | B. Street Address | |
C. City Lakeland | D.State[Florida | E.Country United States | F. Zip Code
G.Office | 8635003890 | x| | H. Mobile | | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. Name||ncumbent | 2. Position |Deputy Chief, Programs & Projects | 3. Grade

4. Email |programs.aoc@noaa.gov | 5. Office | 8635003894 | x| | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. Name||ncumbent | 2. Position |Chief, Operations Branch | 3. Grade

4. Email poc.ChiefOperations@noaa.gov | 5. Office | 8635003860 | x| | 6. Mobile | |
C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name||ncumbent | 2. Position |Commanding Officer, AOC | 3. Grade E
4. Email poc.CommandingOfficer@noaa.gov | 5. Office | 8635003999 |x| | 6. Mobile | |

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |OMAO | 2. Office, Center, or Lab lAircraft Operations Center |
3. Division | | 4. Branch |Operations | 5. Section or Team|Programs |
B. NOAA Goal/Subgoal | | C. Program | |

D. NOAA Org Code (AN2220 E. NFC Org Code 540802000203000000 | F.Project-Task X8ASAOC-PAO |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The Aircraft Operations Center (AOC) Programs and Projects Section is the primary liaison between NOAA Line Office Principle
Investigators (Pls) and AOC. It is a section within the AOC Operations Branch and is comprised of a Civilian Chief and NOAA
Corps Deputy Chief, several Program Managers (PMs), and one Engineering Representative. The Programs section is
responsible for the execution of the annual Aircraft Allocation plan.

PMs manage the logistics and budget execution for NOAA airborne projects or programs. Mission support begins months prior to
departure with thorough activities that include compiling requirements from Pls, producing project instructions and cost estimates,
determining unique instrumentation requirements, and communicating those to the Science, Engineering and Maintenance
Branches, and the flight crew in preparation for deployment. Throughout the project, PMs monitor utilization rates and actual
expenses. They obtain necessary diplomatic clearances, arrange agreements between AOC and various military installations,
coordinate airspace, and communicate project progress with AOC. The Programs and Projects Section has one Engineering
Representative who facilitates new instrumentation requirements and requests between Pls and AOC on all aircraft. The
Engineering Representative maintains open communication with Pls, PMs and all AOC branches regarding new and non-standard
instrumentation that may need to be vetted well in advance of the start of field work to obtain FAA certification.

SECTION 6 - DUTIES AND RESPONSIBILITIES

[— Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

[_ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

[The officer's primary duties will be to serve as a Project Manager for at least three of AOC's light aircraft projects.

Specific tasks include:

1. Act as the primary liaison between AOC and the Principle Investigator (PI).

2. Determine Instrumentation requirements and communicate them through the Engineering Representative to the Engineering
Branch.

. Develop Project Instructions and Cost Estimates.

. Obtain Diplomatic overflight/landing clearances.

. Coordinate airspace.

. Maintain open communication with the PI and the Flight Crew throughout the project.

. Solicit feedback and brief the Customer Satisfaction Surveys to AOC leadership.

. Participate in weekly PROMOS meetings.

9. Represent AOC's interests in the Aircraft Working Group (if delegated by the Chief, Programs).

10. Plan and present at the AOC Stakeholder's workshop.

11. Serve as the Executive Secretary for the Interagency Coordinating Committee for Airborne Geosciences Research and
Applications (ICCAGRA).

0 N O O b O

[The Officer may also train as a Flight Director and act in such capacity on the P-3 or G-IV.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership |I| =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes (@ No Number of personnel supervised |

Grades of supervised personnel | |

Will the Officer lead people, but has no supervisory responsibilities? @ Yes (" No  Number of personnel led

Grades of personnel led |O-1 to O-4 |

2. Fiscal

Will the Officer have budget responsibility? [No | Dollar Amount (K) | |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
ore Values onduct ealt ell Being esponsibility
X| Core Val & Cond X| Health & Well Bei X R ibili
ENS (O1) .
Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

[ ] Decisiveness [ ] Problem Solving [] Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus [ ] Entrepreneurship
[ ] Creativity & Innovation [ ] Human Capital Management
CDR (05)
[ ] Financial Management [ ] Technology Management
CAPT (06) [ ] External Awareness [ ] Strategic Thinking [ ] Political Savvy
and Leading Organizations
RADM (O7/08) [ ] Vision [ ] Partnering

Leadership Prerequisite Comments (Optional)

Officer must have the ability to plan and prioritize multiple tasks effectively, have strong relationship building and communication
skills, and the ability to work varying levels of management. Officer must be able to serve as an effective liaison with scientific
investigators and AOC pilots, engineers and mechanics.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
Officer of the Deck [ ] Senior Watch Officer [ | ECDIS [ ] Dynamic Positioning [ ] Boat Deployment [ | MedPIC
[ ] Coxswain/OIC [ | HAZWOPER [ | AUV Deployment [ ] U/W UAS Deployment [ ] Buoy/Mooring Qualified

[ ] Trawl Qualified [ ] Longline Qualified [ | Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Prerequisites

Co-Pilot [ ] Pilot [ ] Aircraft Commander [ | Mission Commander [ | Instructor Pilot [ | Hurricane Qualified

[ ] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights UAS Pilot

C. Dive Prerequisites
[ ] Scientific Diver [ ] Working Diver [ ] Advanced Working Diver [ | Master Diver [ | Dive Master [ | Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

- Experience serving on an operational unit such as a ship or at an aviation unit.
- Knowledge of National Airspace System.

- Strong understanding of NOAA line offices and OMAO operations.

- Co-pilot -OR- UAS Pilot designation may serve as the aviation prerequisite.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

. Educational requirements as upon entry into the Corps.

. Completion of first sea tour, with Deck or Mission qualification.
. Excellent written and oral communication skills.

. Ability to train and possess a government purchase card.

. Science or Engineering background is desired.

. Project Management experience is desired.

. COR level1+ is desired.
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SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET

Core Values & Conduct Health & Well Being Responsibility
ENS (O1)

Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) Leading Performance

and Change Customer Focus [ _] Entrepreneurship
Creativity & Innovation [ ] Human Capital Management
CDR (05)
Financial Management [ ] Technology Management
CAPT (06) External Awareness Strategic Thinking [ ] Political Savvy
and Leading Organizations
RADM (0O7/08) [ ] Vision Partnering

Leadership Development Comments (Optional)

Potential exists to devise unique solutions to conflicts arising due to the operational nature of AOC and multiple demands on
NOAA's airborne assets. This is a unique position at AOC in which the officer may develop strong partnerships with NOAA Line
Office Stakeholders.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[ ] Officer of the Deck [ ] Senior Watch Officer [ | ECDIS [ _] Dynamic Positioning [ ] Boat Deployment [ | MedPIC

[ ] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment [ ] U/W UAS Deployment [ ] Buoy/Mooring Qualified

[ ] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Development
[ ] Co-Pilot [ ] Pilot [ ] Aircraft Commander [ | Mission Commander [ | Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ | Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Development
[ ] Scientific Diver [ ] Working Diver [ ] Advanced Working Diver [ | Master Diver [ | Dive Master [ | Dive Medic

[ ] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

Officer is encouraged to obtain a certificate in project management during their assignment.




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

1. Interagency skills: As duties require, will interface with the FAA, DOD, and various Federal Agency partners through the
certification of unique operations, publishing of NOTAMSs, and establishment of Letters of Agreement.

2. International Communications: Will arrange diplomatic clearances with foreign countries.

3. Project management: Will see that AOC projects are executed on time and budget. Will provide the necessary support leading
up to a project through the generation of pre-project documentation and communication of project requirements. Will provide
real-time support for projects in the field.

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

1. Special projects are completed by the due date and are well researched, reflect sound analytical thinking, and meet customer
expectations.

2. Written communications are technically accurate, well organized, and free of typographical and grammatical errors.
3. Customer inquiries are acknowledged, and customers are apprised of the status of the inquiry and when to expect resolution.

4. Routinely responds to customer requests with factually accurate information that is consistent with AOC and NOAA
departmental guidance and policies, as well as other relevant program or technical documents.

5. Regularly receives positive feedback via the Customer Satisfaction Surveys.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"| certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

1.Signature /JW \[/)\Iiii?g)l,Ns(i}glr'lg)?\l.bR}’,EBECCA.JILLﬂ280426586 2. Date [7/17/2021

Date: 2021.07.18 19:58:46 -04'00"

3. Name|CDR Rebecca J. Waddington 4 Title/Position [Chief, Administrative Branch

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

: NORMAN.LINDSEY.LYNN.1 Digitally signed by
1.Signature 395613430 Doto: 202107 17 25,6645 0400 2. Date [7/17/2021
3. Name|LCDR Lindsey Norman 4 Title/Position|Acting Chief, Programs & Projects

C. Reviewing Officer's Statement

"l have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

. Digitally signed by
1.Signature (/o SLOAN.CHRISTIAN.JOSEPH. 1185625148 2. Date [11/04/2021
e Date: 2021.11.04 13:24:11 -04'00'

3. Name|CDR Christian Sloan 4 Title/Position|Commanding Officer, AOC

D. Commissioned Personnel Center Endorsement

"l am the OMAO/CPC Officer Career Management Division representative. | recommendapproval of this billet."
. e WATTAM.RYAN.CAULFIEL
3. Name|CDR Ryan Wattam 4 Title/Position [Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"l am the @authorized representative of the Director, NOAA Corps and | japprove this billet."
Digitally signed b
1.Signature HANN.NANCY.L.108895533 Hgl\tl?\l.)rl\lsAgNrgY.L.);088955338 2. Date 02/06/2023
8 Date: 2023.02.06 12:54:50 -05'00"

3. Name|CAPT Doug Macintyre 4 Title/Position Director, Commissioned Personnel Center

Print Form Submit to CPC (Reviewer Use Only)
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PMs manage the logistics and budget execution for NOAA airborne projects or programs. Mission support begins months prior to departure with thorough activities that include compiling requirements from PIs, producing project instructions and cost estimates, determining unique instrumentation requirements, and communicating those to the Science, Engineering and Maintenance Branches, and the flight crew in preparation for deployment. Throughout the project, PMs monitor utilization rates and actual expenses. They obtain necessary diplomatic clearances, arrange agreements between AOC and various military installations, coordinate airspace, and communicate project progress with AOC. The Programs and Projects Section has one Engineering Representative who facilitates new instrumentation requirements and requests between PIs and AOC on all aircraft. The Engineering Representative maintains open communication with PIs, PMs and all AOC branches regarding new and non-standard instrumentation that may need to be vetted well in advance of the start of field work to obtain FAA certification. 
	Section6a-DescriptionOfDuties[0]: 
	DescriptionOfDuties[0]: 
The officer's primary duties will be to serve as a Project Manager for at least three of AOC's light aircraft projects. 
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	Comments-OperationalPrerequisites[0]: - Experience serving on an operational unit such as a ship or at an aviation unit. 
- Knowledge of National Airspace System. 
- Strong understanding of NOAA line offices and OMAO operations.
- Co-pilot -OR- UAS Pilot designation may serve as the aviation prerequisite.
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2. Completion of first sea tour, with Deck or Mission qualification.
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6. Project Management experience is desired.
7. COR level1+ is desired.


	#subform[9]: 
	LeadershipDevelopment[0]: 
	LeadershipCompetenciesDevelopedTable[0]: 
	O1CompetenciesDeveloped[0]: 
	#subform[0]: 
	CoreValuesAndConductDeveloped[0]: 1
	HealthAndWellBeingDeveloped[0]: 1
	ResponsibilityDeveloped[0]: 1
	FollowershipDeveloped[0]: 1
	AdaptabilityDeveloped[0]: 1


	O2CompetenciesDeveloped[0]: 
	#subform[0]: 
	InterpersonalSkillsDeveloped[0]: 1
	ContinuousLearningDeveloped[0]: 1
	TechnicalProficiencyDeveloped[0]: 1
	ListeningDeveloped[0]: 1
	SpeakingDeveloped[0]: 1


	O3CompetenciesDeveloped[0]: 
	#subform[0]: 
	WritingDeveloped[0]: 1
	TeamBuildingDeveloped[0]: 1
	LeveragingDiversityDeveloped[0]: 1
	InfluencingOthersDeveloped[0]: 1
	DevelopingOthersDeveloped[0]: 1
	ExecutionDeveloped[0]: 1


	O4CompetenciesDeveloped[0]: 
	#subform[0]: 
	DecisivenessDeveloped[0]: 1
	ProblemSolvingDeveloped[0]: 1
	ConflictManagementDeveloped[0]: 1
	CustomerFocusDeveloped[0]: 1
	EntrepreneurshipDeveloped[0]: Off


	O5CompetenciesDeveloped[0]: 
	#subform[0]: 
	CreativityAndInnovationDeveloped[0]: 1
	HumanCapitalManagementDeveloped[0]: Off
	FinancialManagementDeveloped[0]: 1
	TechnologyManagementDeveloped[0]: Off


	O6ThroughO8CompetenciesRequired[0]: 
	#subform[0]: 
	ExternalAwarenessDeveloped[0]: 1
	StrategicThinkingDeveloped[0]: 1
	PoliticalSavvyDeveloped[0]: Off
	VisionDeveloped[0]: Off
	PartneringDeveloped[0]: 1



	Comments-LeadershipDevelopment[0]: Potential exists to devise unique solutions to conflicts arising due to the operational nature of AOC and multiple demands on NOAA's airborne assets. This is a unique position at AOC in which the officer may develop strong partnerships with NOAA Line Office Stakeholders. 
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	Section12-PPADevelopment[0]: 
	PPADevelopment[0]: 
1. Interagency skills: As duties require, will interface with the FAA, DOD, and various Federal Agency partners through the certification of unique operations, publishing of NOTAMs, and establishment of Letters of Agreement.

2. International Communications: Will arrange diplomatic clearances with foreign countries.

3. Project management: Will see that AOC projects are executed on time and budget. Will provide the necessary support leading up to a project through the generation of pre-project documentation and communication of project requirements. Will provide real-time support for projects in the field.

	Section13-CriticalSuccessCriteria[0]: 
	Section13-SuccessCriteria[0]: 
1. Special projects are completed by the due date and are well researched, reflect sound analytical thinking, and meet customer expectations.

2. Written communications are technically accurate, well organized, and free of typographical and grammatical errors.

3. Customer inquiries are acknowledged, and customers are apprised of the status of the inquiry and when to expect resolution.

4. Routinely responds to customer requests with factually accurate information that is consistent with AOC and NOAA departmental guidance and policies, as well as other relevant program or technical documents.

5. Regularly receives positive feedback via the Customer Satisfaction Surveys.


	#subform[14]: 
	Section14-RoutingReviewRecommendationApproval[0]: 
	Section14a-DeveloperStatement[0]: 
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