NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number |0507 B. Billet Title |Executive Officer, NOAA Corps Officer Training Center |

C. Grade Requested|03 - LT D. Type of Submission |ANNUAL RECERTIFICATION |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |2 Months |

F. Duty Type [FIXED SHORE | G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |US Coast Guard Academy | B. Street Address |41 Mohegan Drive I
C. City INew Laondon | D. State E. Country |United States | F. Zip Code
G. Office |+1(860) 701-6473| x| | H. Mobile | | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor
1. NameIJohn Caskey | 2. Position |Commanding Officer, NOAA Corps Officer gg| 3. Grade
4. Email |john caskey@noaa.gov | 5. Office [+1(860) 701-6630| x| | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. NamelJohn Caskey I 2. Position |Commanding Officer, NOAA Corps Ofﬁcerﬁ] 3. Grade

4. Email |john.caskey@noaa.gov | 5. Office |+1 (860) 701-6630] x| | 6. Mobilel |
C. Reviewer (Normally the Reporting Officer's Supervisar)

1. Name|Devin Brakob | 2. Position [Chief, Officer Career Management Division | 3.Grade[05 |
4. Email [devin.r_brakob@noaa gov | 5 Office |+1(301)713-7748|x| | 6. Mobile | |

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |0MAO ] 2. Office, Center, or Lab ICPC ]
3. Division |OCMD | 4.Branch |NCOTC | 5. Section or Team| |
B. NOAA Goal/Subgoal | | C.Program| |

D.NOAAOrgCode [ | E NFCOrgCode] | F. Project-Task |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

NOAA Corps Officer Training Center is the single accession point for all NOAA Corps Officers. It has the mission of developing
individual civilians into competent mariners and commissioned officers. The organization is the primary point of instilling the corps
values and organizational understanding as well as establishing a solid base of maritime skills to build upon in the fleet.

SECTION 6 - DUTIES AND RESPONSIBILITIES

~ Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

[X Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

1. Develop civilians into competent mariners and commissioned officers by instilling in them the NOAA Corps core values of
HONOR, RESPECT, and COMMITMENT.

2. Provide NOAA specific organizational knowledge to new accessions which will be honed and developed once the new officers
have graduated from BOTC and reported to the fleet.

3. Directingfinstructing/coaching/mentoring NOAA Corps and CG OCS officer candidates at USCG OCS. As the Executive
Officer you will also be the platoon Officer for the Zulu 4/Alfa 4 platoon {(NOAA Corps platocn).

4. Work with Coast Guard OCS staff to integrate and develop the joint training center.

5. Work closely with the NCOTC Operations Officer to ensure that scheduling, planning and growth opportunities for the students
are supported and bolstered.

6. train BOTC students during underway periods on NOAA training vessels, Coast Guard training vessesl, and contracted training
vessels. (This may include sitting for OOD boards and taking a CG Deck Watch Officer exam)

7. Act as an ambassador for the NOAA Corps at the Coast Guard's service academy.

8. Facilitate a learning environment that is safe and effective.

9. Become ang OCS Duty Officer and stand the required watches, when necessary, during both CG OCS and NCOTC training
programs.

10. Provide feedback to students in the form of written and oral evaluations.

11. Provide feedback regarding the performance of each student for the purpose of assigning class rank.

12. Assist with planning and execution of Refresher Training (REFTRA).

13. Assist the Commanding Officer, NCOTC with budgeting, purchasing, curriculum development and alternative training
opportunities.

14. Assist with the maintenance and care of the NCOTC small boat{s).

15. Be ready and available to serve in whatever capacity necessary to safely complete the training mission at NCOTC.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership II’ =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? (" Yes (& No Number of personnel supervised I

Grades of supervised personnel | J

Will the Officer lead people, but has no supervisory responsibilities? & Yes ( No  Number of personnel led

Grades of personnel led |O1 |

2. Fiscal

Will the Officer have budget responsibility? [No | Dollar Amount (K) | |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

{2) US Government Vehicles - 15 Passenger Vans with a replacement value of $30,000 each.

(2} 7-m RHIBs with a replacement value of $240,000 each.

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEPED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (01) _
Ll Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
Writing Team Building  [] Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

[ ] Decisiveness Problem Solving ] Conflict Management
LCDR (04) Leading Performance

and Change (] Customer Focus [ ] Entrepreneurship
[] Creativity & Innovation [] Human Capital Management
CDR (05)
[} Financial Management (] Technology Management
CAPT (06) (] External Awareness  [_] Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (O7/08) [] Vision  [7] Parinering

Leadership Prerequisite Comments (Optional)

The individual filling this billet must be of the highest quality in regards to be a commissioned officer. Conduct and demeanor must
be above reproach as the individual will be setting the example for the entire future of the NOAA Corps. This individual must be
able to work in a highly stressful environment that consumes extensive amounts of time and individual sacrifice. This officer will
work in a joint training environment and learn extensive amounts of new policy within the Coast Guard and NOAA Corps.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
Officer of the Deck  [_] Senior Watch Officer [ ] ECDIS [] Dynamic Positioning [ ] Boat Deployment [ ] MedPIC
Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment [ ] U/W UAS Deployment [ Buoy/Mooring Qualified
[[] Trawl Qualified [_| Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot [JPilot [7] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [_] Hurricane Qualified

[[] Alaska/Wilderness Qualified ["] Flight Meteorologist [ ] International Flights [_] UAS Pilot

C. Dive Prerequisites
(] Scientific Diver [] Working Diver [_] Advanced Working Diver [ | Master Diver [ | Dive Master [_] Dive Medic

] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments {Optional)

Solid watch standing and small boat capabilities a must. Individual will be setting the example for our newest officers and will
have significant weight on the development of the Corps’ future QODs.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel, contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

A military background is helpful but not required. That being said, professionalism and innate military bearing is a must in this
very structured and intense environment. Project Management/Scheduling experience is also required. Demonstrated ability to
effectively execute tasks assigned with little supervision or guidance. Solid writing and communication skills are required due to
the extensive amount of paperwork involved in training officer candidates to write evaluations and memoranda. Oral
communications must be above average as the officer will be expected to give impromptu motivational speeches and correct
deficiencies instantly during the program.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
el Followership Adaptability
interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others )
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving [_] Conflict Management
LCDR (04) Leading Performance

and Change ] Customer Focus  [_] Entrepreneurship
[] Creativity & Innovation [] Human Capital Management
CDR (05)
[] Financial Management [[] Technology Management
CAPT (O6) [] External Awareness [ | Strategic Thinking [] Political Savvy
and Leading QOrganizations
RADM (07/08) [J Vision [ Partnering

Leadership Development Comments (Optional)

Extensive development occurs with exposure the the inner workings of CPC and OMAQ financial and contracting requirements.
Portions of the course are focused on developing the future vision of the Corps and access to some of NOAA and the Coast
Guard's Senior leadership allows for extensive personal development. Through the day to day leadership and interaction with the
officer candidates the individual continues to develop as a leader and mariner throughout the duration of the billet.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
Officer of the Deck Senior Watch Officer ECDIS [] Dynamic Positioning [ | Boat Deployment [ ] MedPIC

Coxswain/OIC [ HAZWOPER [ ] AUV Deployment [ | UMW UAS Deployment [ ] Buoy/Mooring Qualified
[] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Development
[] Co-Pilot [ ] Pilot [ ] Aircraft Commander [ ] Mission Commander [ Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist ] International Flights [] UAS Pilot

C. Dive Development
[] Scientific Diver [_] Working Diver {_] Advanced Working Diver [_| Master Diver [ | Dive Master [ | Dive Medic

] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

Continued time underway on NOAA and USCG platforms will continue to develop an individual's personal maritime repertoire and
provide great breadth of knowledge. Close personal interaction with multiple instructors also allows for continued knowledge
acquisition and enhancement of current and potentially latent maritime skills.




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR), information technology (databases, networks, programming).

The integrated and unique working environment of the Coast Guard Academy, Coast Guard OCS and NCOTC is unlike most
other assignment opportunities. An individual is thrust into the billet where they will build strength of character through long, but
rewarding, hours of developing the future of the NOAA Corps. Individuals will be given the opportunity to take part in a leadership
laboratory where they will not only develop the leaders of tomorrow but also refine their own personal leadership style and
philosophy. Extensive education on operations within CPC and OMAO can be learning Through the BOTC planning process, as
well as iterations with OMAQ and NOAA organizations in which NCOTC receives support from.

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

- Qualification as USCG OCS Duty Officer

- Qualification as USCG Deck Watch Officer

- Qualification as USCG Instructor

- Ensure proper execution of all special event and ceremonies are conducted in a timely and effective manner.

- Ensure that all graduates of BOTC have been provided with the tools and base knowledge required to be effective
commissioned officers and mariners.

- Ensure classes are conducted in a timely manner amidst a very dynamic and changing learning environment.




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"I certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

1.Signature 4&9‘4%{ Mw;%fr:r 2. Date ?//Y/Zplé

3. Name|LT Andrea L. Proie, NOAA 4 Title/Position |Executive Officer, NCOTC

B. Supervisor's Statement

“I have reviewed this billet description and certify that it is a true and correct representation of this billet "

. Digrially signed by CASKEY JOHN T 1137215450
1.8ignature  CASKEY.JOHN.T. 1137215450 Jniou s o mormsce ™ 2. Date
Date 201503 14 $2:09 54 -04'00"
3. Name|CAPT John T. Caskey, NOAA 4.Title/Position |Commanding Officer, NCOTC

C. Reviewing Officer's Statement

"l have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

1.Signature % ﬂ /Mﬁ,ﬂ/apﬂ/*' 2. Date g//cf/'z.wlﬁ-
V4 ’

3. Name|CDR Devin R. Brakob, NOAA 4 Title/Position|Chief, Officer Career Management Division

D. Commissioned Personnel Center Endorsement

"l am the OMAQO/CPC Officer Career Management Division representative. | recommend|approval of this biilet.”
1.Signature Aﬁ//l/ e /LZ/L, LD et 2. Date 3//*(/20/ 4
L Vd
3. Name|CDR Devin R. Brakob, NOAA 4 Title/Position|Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"l am the Director, NOAA Corps and llapprove this billet."
p——
1.Signature % 2.Date| 5/z 3/ e
{
3. Name |RADM David A. Score, NOAA 4 Title/Position|Director, NOAA Corps

Print Form Submit to CPC (Reviewer Use Only)




