


SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The mission of the NOAA Corps Officer Training Center is to prepare individuals to serve effectively as commissioned officers in
operational leadership roles in the NOAA fleet. 1e training center is the primary accession source for new NOAA Corps officers
and is responsible for instilling core values and creating a solid foundation of maritime skills upon which to build in the fleet.

]SECTION 6 - DUTIES AND RESPONSIBILI" :S

r— Property Accountability Officer - Administer and maintain a systemn of control and accounaoility for personat property as prescribed in OMAQ's Personal Property
Policy #1502 :

]_ Property Custodians - Maintain alt accoumtable personal property within your designated area of responsibility as pre'scribed in OMAO's Personal Praperty Palicy #1502

BA. Description of Duties and Responsibilities

1. Assistant Platoon Officer (APO)/Platoon Officer (PQ) - Officer wili start as APO and spend a class learning PO duties under the
Executive Officer, NCOTC. The platoon officers are responsible for directly engaging and developing the performance in all
asnects of their military and academic duties during  eir time at the training center. They work together on all aspects of the

£ ninistrative personnel management of the NOAA platoon, including but not limited to working with the Coast Guard for
scheduling concerns, arranging travel, scheduling medical appointments and testing, career counseling, and providing instruction
on timely relevant topics such as OPF, PCS travel submissions, Direct Access, and others.

2. OCS Duty Officer - officer will break in (stand JOQOD, essentially) until completion of the Duty Officer PQS and successful
completion of the DO board. The Duty Officer is responsible for ensuring the execution of the Plan of the Day and is trained and
equipped to deal with any emergent circumstances or situations that may arise after hours, on weekends, or any other time when
he/she is the only staff officer present. Depending on the number of qualified Duty Officers, the officer may stand anywhere
between 6 and 10 overnight duty days per BOTC/OCS class.

3. Officer serves as an ancillary instructor for muitiple topics related to the underway lifestyle for both NOAA and Coast Guard
officer candidates. He or she may be called on to assist USMRC instructors with teaching certain topics such as chart plotting,
radio communications, rules of the road, and other hands on activities, The officer will support NOAA officer candidates training
urn arway on multiple platforms, and may be asked to assist with Coast Guard underway training as well. Officer can expect to sit
on each class's capstone Leadership Philosophy Discussion Panels, and may be asked to fill other roles in leadership and
practical training exercises as needed.

4. Officer will, in conjunction with the Executive Officer, divide responsibilities for making all logistics and travel arrangements for
graduation cruises, EAGLE cruises, and extended training periods away from campus. He or she will become well versed in
usage of E2 for creating travel for others.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operationai + Leading and Managin»g + Executive Leadership [: = 100%













SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants), Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survev, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

This pitet has the potential for holistic individual development. The unigue nature of the working environment will develop
tenacity and a positive work ethic, as well as increased ability to think under pressure and make decisions quickly. The officer will
leave the training center with the ability to succeed as an operations officer on any class of vessel.

SECTION 13 - CR/ ICAL SUCCESS CRITERIA
Provide brief measurabie performance goals which would represent successful performance in this billet.

- Qualification as OCS Duty Officer
- Qualification as T-boat and/or T/V Shuman safety officer (if desired/supported)

- Resolve all schedule conflicts with OCS to ensure smooth execution of the program

- Ensure class is always fully equipped with proper knowledge of what is expected of them, where, and when.

- Ensure, by example, that NCAA officer candidates are versed and well-practiced in military customs and courtesies
- Ensure that each new NOAA ensign has been given the tools to succeed as a commissioned officer and mariner.

- Plan & prepare all logistical needs for each BOTC/OCS class to ensure timely compietion of all program phases.









