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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

SECTION 1 - GENERAL INFORMATION 

A. Billet Number 12333 I B. Billet Title LIG_IS_a_n_d_O-'-p_e_ra_t_io_n_s_C_o_o_rd_i_na_t_o_r ________________ _, 

C. Grade Requested~lo_3_-_L_T __ ----'I D. Type of Submission !REALIGNMENT OF DUTIES 

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties Ll2_w_e_e_k_s ___ ___ __J 

F. Duty Type !FIXED SHORE I G. Estimated Length of Assignment L-I3-=y_e_a_rs _ ______ ___ __, 

SECTION 2 -DUTY STATION ADDRESS AND CONTACT INFORMATION 

A. Street Address 1777 Sonoma Ave. RM 325 8 . Street Address 

C. City lsanta Rosa D. State lcalifornia E. Country !united States F. Zip Code 195404 

G. Office I +1 (707) 575-60921 x D H. Mobile I. Fax 

SECTION 3 - OFFICER EVALUATION REPORTING 

A. Supervisor 

1. Name I Korie Schaeffer I 2. Position !Division Manager I 3. Grade!ZA IV I 
4. Email lkorie.schaeffer@noaa.gov I 5. Office I +1 (707) 575-60871 x D 6. Mobile I I 
B. Reporting Officer (2nd Level Supervisor) 

1. Name !Alecia Van Atta I 2. Position !Assistant Regional Administrator I 3. Grade lzp V I 

4. Email lalecia.vanatta@noaa.gov I s. Office I +1 (707) 575-60581 x D 6. Mobile I I 
C. Reviewer (Normally the Reporting Officer's Supervisor) 

1. NamelcAPT Michael Ellis I 2. Position !NMFS Executive Officer I 3. Grade 106 I 
4. Email lmike.ellis@noaa.gov I 5. Office I +1 (301) 427-8060 Ix D 6. Mobile I I 

SECTION 4 - ACCOUNTING AND ORGANIZATION 

~,, NQAA Gocil/S.ubi;Jgal ._IP_-a __ C..:;.ifj"'o,....s..,....a_lm-'-o_n..,,··,,.. .. _ .. ~..,........,-'-"---=---....:.;..._.;_--,.---' 

• O_; NOAA Qr~ Code --1 FRS-300 : 



SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW 
NOAA Fisheries is dedicated to protecting and preserving our nation's living marine resources through scientific research, 
fisheries management, enforcement, and habitat conservation . The West Coast Region of NOAA Fisheries administers fisheries 
programs along the coasts and in the vast inland habitats of Washington , Oregon, Cal ifornia , and Idaho. We work to conserve, 
protect, and manage salmon, marine mammals, Essential Fish Habitat, and sustainable fisheries under the Endangered Species 
Act , Magnuson-Stevens Fisheries Conservation Act, and Marine Mammal Protection Act. To achieve this mission and advance 
sound stewardship of these resources, we work closely with tribes, local, state, and federa l agencies, our stakeholders, and 
partners to find science-based solutions to complex ecological issues. 
The Californ ia Coastal Office responsibilities focus on protecting species and thei r habitats along the California coastline and its 
associated watersheds. We work to protect species listed under the Endangered Species Act by evaluating the impacts of 
proposed federal actions, developing and implementing recovery plans, ensuring safe fish passage through federal and private 
dams and seeking conservation partnerships with local governments and landowners. Using local , on-the-ground knowledge, our 
priorities focus on land use practices and other threats that limit particular recovery and restoration activities. We work with local 
communities and a diverse group of stake holders to ensure that mutually beneficial conservation strategies are realized . 

SECTION 6 - DUTIES AND RESPONSIBILITIES 

6A. Description of Duties and Responsibilities 

The primary responsibility of this billet is managing the operation of Geographic Information Systems (GIS) to support the salmon 
recovery efforts of the Santa Rosa Office within the California Coastal Office; coordinating with federal, state, and local partners in 
data acquisition and development; and implementing long-term GIS planning tools into Endangered Species Act and Essential 
Fish Habitat program requirements. The officer will serve as a technical staff specialist on the use of GIS and natural resource 
planning to Fishery Biologists and Fish Passage Engineers in the Santa Rosa Office and within the West Coast Region. Also the 
officer will coordinate with federal , state, and local partners on GIS requirements for recovery of ESA protected species and serve 
as the project lead for fully implementing GIS capabilities into the working environment, working in conjunction with Lead GIS 
Coordinator. Miscellaneous GIS requests from the Santa Rosa office will also be fulfilled in support of program goals. 

The officer will be assigned to the California Coastal Office Operation's and Policy Branch and will be expected to co-manage 
and/or assist with various research projects within the Long Beach Office, Santa Rosa Office , and Arcata Office. Some examples 
of these research projects are the "Salmonid Leaping Abil ity Assessment" located at the Warm Springs Fish Hatchery in 
Geyserville and the "Remote Site Incubation Project", which involves field work throughout Sonoma County. Some administrative 
duties such as purchase requests may be assigned to fulfill research project objectives. 

The officer may also be assigned as or volunteer to be a project manager for various tasks at the supervisors discretion. 

The officer in this billet will also maintain the role of the Vessel Operations Coordinator (VOC) for four river research vessels in 
Santa Rosa and three river research vessels in Long Beach. The voe role requires that the officer keep all required vessel 
documents up to date, fi le float plans, perform vessel safety inspections, and ensure proper training of all vessel operators. The 
officer may also have the opportunity to fulfill the role of a vessel coxswain . 

The officer will be assigned to the California Coastal Office dive team as a scientific and/or working NOAA diver and will be 
expected to maintain dive proficiency by participating in monthly training dives or fish screen inspection dives. 

This position is non-supervisory in nature, but will require a self-motivated individual who is capable of coordinating with other 
agencies, overseeing data architecture of the GIS systems, planning for future GIS implementation goals, and co-managing a 
research project team. 

6B. Division of Duties and Responsibilities, Total Must= 100% 

Technical I 40 I + Operational I 30 I + Leading and Managing I 30 I + Executive Leadership I O I = 100% 



SECTION 6 - DUTIES AND RESPONSIBILITIES (continued) 

6C. Resources Managed 

1. Human 

Does the Officer supervise personnel? 0 Yes (e, No Number of personnel supervised I I 

Grades of supervised personnel IN/A I 

Will the Officer lead people, but has no supervisory responsibilities? r-: Yes (' No Number of personnel led 110 I 
Grades of personnel led !contractors, interns, FTEs I 
2. Fiscal 

Will the Officer have budget responsibility? IYes - Planning I Dollar Amount (K) Is I 
3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list 
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated): 

Officer will serve as the Vessel Operations Coordinator for boats at the Santa Rosa and Long Beach office. Vessels are as 
follows: five inflatable one-person kayaks each with an estimated value of $2K, a two-person canoe with an estimated value of 
$2K, and a 15' river catamaran with a trailer. Total estimated value of catamaran and trailer $8K. 

SECTION 7 - LEADERSHIP PREREQUISITES 

GRADE 
LEADERSHIP 

LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET 
MATURITY LEVEL 

[8] Core Values & Conduct [8J Health & Well Being [8] Responsibility 
ENS (01) 

Leading Self [8] Followership [8J Adaptability 

[8] Interpersonal Skills [8] Continuous Learning D Technical Proficiency 
LTJG (02) 

[8] Listening [8] Speaking 

Leading Others 
[8] Writing [8] Team Building D Leveraging Diversity 

LT (03) 
[8] Influencing Others D Developing Others [8] Execution 

D Decisiveness [8] Problem Solving D Conflict Management 
LCDR (04) Leading Performance 

and Change [8] Customer Focus D Entrepreneurship 

D Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness • Strategic Thinking D Political Savvy 
and Leading Organizations 

RADM (07/08) D Vision D Partnering 

Leadership Prerequisite Comments (Optional) 

This billet requires officer to complete tasks with minimal supervision, lead projects, and work independently. Any officer filling this 
billet should be a problem-solver, and have the ability to interact with coworkers and the public in a professional manner. 



SECTION 8 - OPERATIONAL PREREQUISITES 
A. Marine Prerequisites 

D Officer of the Deck D Senior Watch Officer • ECDIS D Dynamic Positioning D Boat Deployment • MedPIC 

D Coxswain/OIC 0 HAZWOPER D AUV Deployment • U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qualified D Longline Qualified 0 Hydro Launch PIC D Foreign Port Calls 

B. Aviation Prerequisites 

• Co-Pilot 0 Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qualified D Flight Meteorologist D International Flights 0 UAS Pilot 

C. Dive Prerequisites 

D Scientific Diver D Working Diver D Advanced Working Diver D Master Diver D Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional) 

Operational prerequisites include Officer of the Deck, small boat experience, and NOAA scientific and/or NOAA working diver 
certification . NOAA diver preferred. Officer will be a member of the North-Central Coast/Central Valley Dive team; examining 
habitat, observing fish, and inspecting fish screens on water diversions on anadromous rivers in Northern California. 

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES 
List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS, 
CBS); personnel ; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A, scientific papers/publications, GIS) ; engineering 
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming). 

Experience with GIS is preferred, but not necessary. However, the officer will be expected to become skilled in the ESRI suite of 
GIS software such as ArcMap, ArcPro, and ArcGIS Online. Some personnel administration, contracting , and budget experience is 
recommended. Advanced computer skills are required and a degree in the natural sciences is preferred. 



SECTION 10 - LEADERSHIP DEVELOPMENT 

GRADE 
LEADERSHIP LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET 

MATURITY LEVEL 

[g] Core Values & Conduct [g) Health & Well Being [g] Responsibility 
ENS (01) 

Leading Self [g] Followership [g) Adaptability 

[g] Interpersonal Skills [g] Continuous Learning [g] Technical Proficiency 
LTJG (02) 

[g] Listening [g] Speaking 

Leading Others 
[g] Writing [g] Team Building [g] Leveraging Diversity 

LT (03) 
[g] Influencing Others [g] Developing Others [g] Execution 

[g] Decisiveness [g] Problem Solving [g] Conflict Management 
LCDR (04) Leading Performance 

and Change [g] Customer Focus D Entrepreneurship 

[g] Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness [g] Strategic Thinking D Political Savvy 
and Leading Organizations 

RADM (07/08) D Vision D Partnering 

Leadership Development Comments (Optional) 

Officer will have the opportunity to take on tasks of increasing responsibility throughout the assignment. By working on various 
research projects, managing the office's small boat program, and collaborating on GIS initiatives, the officer will develop project 
management skills. As these skills are gained the officer will have the opportunity to act as a project manager (PM). As a PM the 
officer will develop leadership competencies including critical supervisory skills. The officer has the opportunity to present topics 
at staff meetings and interact with the public at outreach events, however, this is highly dependent on the officer's initiative. 

SECTION 11 - OPERATIONAL DEVELOPMENT 
A.. Marine Development 

D Officer of the Deck D Senior Watch Officer 0 ECDIS D Dynamic Positioning D Boat Deployment • MedPIC 

D Coxswain/DIC 0 HAZWOPER D AUV Deployment 0 U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qual ified D Longline Qualified 0 Hydro Launch PIC D Foreign Port Calls 

B. Aviation Development 

0 Co-Pilot 0 Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qualified D Flight Meteorologist D International Flights 0 UAS Pilot 

C. Dive Development 

D Scientific Diver D Working Diver D Advanced Working Diver D Master Diver D Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional) 

Officer will serve as Vessel Operations Coordinator, and will develop skills necessary to fill this role. These skills include small 
boat operations and maintenance, small boat OIC, and small boat launching. Officer will oversee all qualified OICs and develop 
and maintain the skills of each OIC. Depending on the needs of the office, there is a possibility for the officer to be sent to NOAA 
dive training. Gaining experience as a Vessel Operations Coordinator, working on research project teams, and performing project 
manager duties in this assignment will prepare the officer for a future Operations Officer and Executive Officer sea assignment. 



SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT 
List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS); 
personnel; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A, scientific papers/publications, GIS) ; engineering (marine 
survey, ABYC, ABS, FAA); regulatory (US Code, CFR) ; information technology (databases, networks, programming). 

The California Coastal Office will work cooperatively to provide the needed GIS and administrative training to an officer who 
possesses the necessary interest and background to accomplish the tasks assigned. There is a possibility that the officer will 
have the opportunity to earn a professional GIS certificate from an accredited university. As the officer becomes involved in 
various research projects there may be an opportunity to write scientific papers for publication or presentation at conferences. 

SECTION 13 - CRITICAL SUCCESS CRITERIA 
Provide brief measurable performance goals which would represent successful performance in this billet. 

-Completing GIS-related tasks in a timely manner as requested by office staff, and in close coordination with Lead GIS 
Coordinator. 
-Maintaining and improving the organization of GIS data housed by the Santa Rosa Office. 
-Seeking out training opportunities to increase and advance GIS skills. 
-Successfully completing VOC duties, which includes management of a budget, OICs, boat maintenance, and inspections. VOC 
should be available to operate the small boats, as needed by Santa Rosa Office staff. 
-Seeking out opportunities to manage research projects and maintaining availability throughout the project. 
-Advance scientific/and or working NOAA diver skills by becoming proficient at river diving. 
-Working closely with Supervisor to modify the tasks of this billet to ensure both the Santa Rosa Office and the officer mutually 
benefit from the billet. 



SECTION 14-ROUTING, REVIEW, RECOMMENDATION AND APPROVAL 

A. Developer's Statement 

"I certify that I have written this billet description and certify that it is a true and correct representation of the billet." 

PESTONE BRYAN WILLIAM 1 i; Digitally signed by 
1 Si nature · · · l,PESTONE.BRYAN.w1LuAM.14647sso29 

· g 464 766029 D'ate: 2orn.02.11 11 :49:46 -08'00' 
2. Date 12019-02-11 

3. Name IL T JG Bryan Pestone, NOAA I4.Title/Position IGls and Operations Coordinator 

B. Supervisor's Statement 

"I have reviewed this billet description and certify that it is a true and correct representation of this billet" 

SCHAEFFER KORIE A 136589 Digitally signed by 1.Signature · · · ,9cHAEFFER.KORIE.A. 1365891369 
1369 . Date: 2019.02.11 12: 18:46 -08'00' 

2. Date 

3. NamelKorie Schaeffer [ 4. Title/Position !Division Manager 

C. Reviewing Officer's Statement 

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office." 

. ELLIS.MICHAEL.FREDERICK.). Digitally signed by 
1. Signature 

1118145549 
, ELus.MIcHAEL.FREDERIcK.1118145549 

,J Date: 2019.02.11 15:47:43 -05'00' 
2. Date 12019-02-11 

3. NamelCAPT Michael F. Ellis, NOAA [ 4.Title/PositionlNMFS Executive Officer 

D. Commissioned Personnel Center Endorsement 

"I am the OMAO/CPC Officer Career Management Division representative. I recommendLJa_p_p_ro_v_a_l ___ J of this billet." 

1.Signature c:;Jr; -vZ= C3/Ao"Wr 2. Date I 201<\ -02.. -21 

3. NamelCDR Jeffrey C. Taylor, NOAA j 4.Title/PositionlChief, OCMD 
L_ ________________ __J 

D. Director, NOAA Corps Endorsement 

"I am the JDirector, NOAA Corps J and I Japprove J this billet." 

1.Signature ~/4-L/:;;;z d{~ 2. Date ~I z_'2.._ ft!._· _Q._\,4_.__ ____ __, 

3. NamelRADM Michael J. Silah, NOAA I4.Title/PositionlDirector, NOAA Corps 
'---------------------' 

J 


