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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

SECTION 1 - GENERAL INFORMATION 

A. Billet Number 12450 I B. Billet Title IPSB Operations Specialist and NE Marine Support Facility Operations Manager 

C. Grade Requested~lo_3_-_L_T __ ~ I D. Type of Submission !REALIGNMENT OF DUTIES 

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties ~l2_w_e_e_k_s ______ ~ 

F. Duty Type IFIXED SHORE I G. Estimated Length of Assignment ! ~3_y_e_a_rs __________ ~ 

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION 

A. Street Address ~l1_66_W_a_t_er_S_t_re_e_t ________ ~I B. Street Address ~--- -----------~ 

C. City lwoods Hole D. State IMassachusettsl E. Country I united States F. Zip Code 102543 

G. Office I +1 (508) 495-22981 x D H. Mobile I. Fax +1 (508) 495-2062 

SECTION 3 - OFFICER EVALUATION REPORTING 

A. Supervisor 

1. Name I Michael Abbott I 2. Position !woods Hole Port Captain I 3. Grade IZA Ill I 
4. Email lmichael.s.abbott@noaa.gov I s. Office I +1 (508) 495-22981 x D 6. Mobile I I 
B. Reporting Officer (2nd Level Supervisor) 

1. Name lsean Hayes I 2. Position !Branch Chief, Supervisory Fishery Bilologistl 3. Grade lzp IV I 
4. Email lsean.hayes@noaa.gov I 5. Office I +1 (508) 495-23471 x D 6. Mobile I I 
C. Reviewer (Normally the Reporting Officer's Supervisor) 

1. Name I Michael Ellis I 2. Position !Executive Officer, NMFS I 3. Grade 106 I 

4. Email lmike.el lis@noaa.gov I 5. Office I +1 (301) 427-8060 I x D 6. Mobile I I 

SECTION 4 - ACCOUNTING AND ORGANIZATION 

Complete as many of the following fields as possible. If in doubt, leave the field blank '., 
A. Organizational Hierarchy - Use common acronyms when possible. 

1. Staff or Line Office INMFS & OMAO .· I 2. Office, Center, or Lab INEFSC & MOC I 
3. Division INMFS & OMAO I 4. Branch INEFSC & MOA 12 I 5. Section or Teaml I 

' * < 

B. NOAA Goal/Subgoal I I C. Program I I 

D. NOAA Org Code I I E. NFC Org Code I I F. Project-Task I I 



SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW 
Protected Species Branch research work is principally concerned with cetacean , pinniped , sea bird and marine turtle species that 
live or migrate off the coast of the northeastern United States. Distribution , ecological relationships, and human interactions are 
among the areas of focus of this research , which is mandated under the Marine Mammal Protection Act, the Endangered Species 
Act, and the Magnuson-Stevens Fishery Conservation and Management Act. 

The Northeast Marine Support Facility oversees shore-side logistics for NOAA Research vessels home-ported in New England , 
and provides logistical support to visiting NOAA ships and affiliated research vessels operating in the New England area. 

!SECTION 6 - DUTIES AND RESPONSIBILITIES 
I Property Accountabi lity Officer - Administer and mainta in a system of cont ro l and accountability for personal property as prescribed in OMAO's Personal Property 

Policy #1502 

fx Property Custodians - Maintain all accountable personal property w ithin your designated area of responsibility as prescribed in OMAO's Personal Property Policy #1502 

6A. Description of Duties and Responsibilities 

The incumbent serves 50% time as Operations Specialist for the Protected Species Branch (PSB) at the NEFSC and 50% time 
for the Regional Port Captain as Operations Manager at the Northeast Marine Support Facility (NEMSF) in Woods Hole, MA. 

As Operations Specialist for PSB and Operations Manager for NEMSF, the officer is expected to maintain a high operational 
tempo while supporting PSB projects and NEMSF port operations. PSB and NEMSF work is irregular and seasonal , the officer 
should be adaptable and accepting of schedule changes due to weather and mission requirements. Both NEMSF & PSB require 
good working knowledge of all aspects of small boat operations (operating , maintaining & administration) . PSB projects occur 
year round and include small boat trips around Cape Cod and the islands, multi-day projects on commercial fishing boats and 
NOAA research vessels , and aerial surveys. Mission support responsibilities may include navigating , safety monitoring , visual 
observing , data recording , tagging , and biological sampling. Field operations may be conducted under minimal supervision , and 
the officer is expected to be responsible and self-driven, while strong consideration is afforded to the safety of mission personnel. 
Depending on the officers qualifications, the billet can be adapted to officers with either aviation or maritime training . In addition to 
field operations, the operations specialist will be required to support the PSB Branch Chief & the Port Captain with budget, time 
sheet, web TIA, property, and medical readiness monitoring support as requested . This billet is co-located at the Northeast 
Fisheries Science Center, Woods Hole Laboratory in Woods Hole, MA and the NOAA facility in North Kingstown, RI. 

As Operations Specialist for PSB & Operations Manager for NEMSF, the incumbents duties include: 
- Operational management of the MOC facility in North Kingstown , RI (NOAA Rhode Island Marine Support Facility) 

Providing logistical support for PSB project staging 
Small boat maintenance and operations around Cape Cod and the islands 
Scientific team member on marine mammal , sea bird , and turtle research projects 
Budget, medical readiness monitoring support as requested by PSB Branch Chief 
Operational support for RN's Okeanos Explorer, Henry B. Bigelow & Ferdinand Hassler 
Shore-side support of other New England facilities including visiting NOAA and NOAA-affiliated research vessels 
Duties as assigned by the Regional Port Captain and PSB Chief 
Property Custodian for MOC's Rhode Island Marine Support Facility (RIMSF) and PSB 
Provide augmentation staffing support to RN Gloria Michelle projects 

The incumbent may serve as an augmenting bridge watch officer aboard NOAA vessels as requested , and should expect to 
spend approximately 35 sea days annually participating as a member of a scientific party on Protected Species Branch projects. 
The incumbent must be medical ly cleared and qualified to sail on NOAA vessels. 

6B. Division of Duties and Responsibilities , Total Must= 100% 

Technical I 30 I + Operational I 40 + Leading and Managing I 30 I + Executive Leadership = 100% 



SECTION 6 - DUTIES AND RESPONSIBILITIES (continued) 
6C. Resources Managed 

1. Human 

Does the Officer supervise personnel? r Yes (i No Number of personnel supervised / I 

Grades of supervised personnel In/a I 

Will the Officer lead people, but has no supervisory responsibilities? (i Yes l No Number of personnel led 16 I 

Grades of personnel led io-1 , 0-2, GS7 I 
2. Fiscal 

Will the Officer have budget responsibility? Ives - Planning I Dollar Amount (K) [2sok I 
3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list 
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated): 

All assets associated with the MOC facility located at Davisville, Rhode Island, which include GSA vehicles, and facility security 
equipment. Assets in Woods Hole include GSA vehicles and a NOAA small boat. 

SECTION 7 - LEADERSHIP PREREQUISITES 

GRADE 
LEADERSHIP LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET 

MATURITY LEVEL 

~ Core Values & Conduct ~ Health & Well Being ~ Responsibility 
ENS (01) 

Leading Self 
~ Followership ~ Adaptability 

~ Interpersonal Skills ~ Continuous Learning ~ Technical Proficiency 
LT JG (02) 

~ Listening ~ Speaking 

Leading Others 
~ Writing ~ Team Building ~ Leveraging Diversity 

LT (03) 
~ Influencing Others ~ Developing Others ~ Execution 

D Decisiveness D Problem Solving D Conflict Management 
LCDR (04) Lead ing Performance 

and Change D Customer Focus D Entrepreneurship 

D Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness D Strategic Thinking D Political Savvy 
and Leading Organizations 

RADM (07/08) D Vision D Partnering 

Leadership Prerequisite Comments (Optional) 



SECTION 8 - OPERATIONAL PREREQUISITES 

A. Marine Prerequisites 

[g] Officer of the Deck D Senior Watch Officer D ECDIS D Dynamic Positioning D Boat Deployment D MedPIC 

[g] Coxswain/OIC D HAZWOPER D AUV Deployment D U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qualified D Longline Qualified D Hydro Launch PIC D Foreign Port Calls 

B. Aviation Prerequisites 

D Co-Pilot D Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qual ified D Flight Meteorologist D International Flights D UAS Pilot 

C. Dive Prerequisites 

D Scientific Diver [g] Working Diver D Advanced Working Diver D Master Diver D Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional) 

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES 
List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS, 
CBS); personnel ; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering 
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming) . 

In addition to the basic requirements for entry into the NOAA Corps, a Bachelor's or Master's degree in Biology, Zoology , 
Ecology, or Marine Affairs is preferred. Experience can be substituted for specific educational requirements. 



SECTION 10 - LEADERSHIP DEVELOPMENT 

GRADE 
LEADERSHIP LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET 

MATURITY LEVEL 

D Core Values & Conduct D Health & Well Being D Responsibility 
ENS (01) Leading Self D Followership D Adaptability 

D Interpersonal Skills D Continuous Learning D Technical Proficiency 
LTJG (02) 

D Listening D Speaking 

Leading Others 
[g] Writing [g] Team Building [g] Leveraging Diversity 

LT (03) 
[g] Influencing Others [g] Developing Others [g] Execution 

[g] Decisiveness [g] Problem Solving [g] Conflict Management 
LCDR (04) Leading Performance 

and Change D Customer Focus [g] Entrepreneurship 

[g] Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness D Strategic Thinking D Political Savvy 
and Leading Organizations 

RADM (07/08) D Vision D Partnering 

Leadership Development Comments (Optional) 

SECTION 11 - OPERATIONAL DEVELOPMENT 
A. Marine Development 

D Officer of the Deck D Senior Watch Officer D ECDIS [g] Dynamic Positioning D Boat Deployment D MedPIC 

D Coxswain/Ole [gj HAZWOPER D AUV Deployment D U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qualified D Longline Qualified D Hydro Launch PIC D Foreign Port Calls 

B. Aviation Development 

D Co-Pilot D Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qualified D Flight Meteorologist D International Flights D UAS Pilot 

C. Dive Development 

D Scientific Diver D Working Diver D Advanced Working Diver D Master Diver [g] Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional) 



SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT 
List specific qualifications, knowledge , skills or abilities to be developed in this billet. For example: budget (MARS, CBS); 
personnel; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine 
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming) . 

This billet provides significant professional and personal growth opportunities related to protected species monitoring and 
research , facility management, project management, and administrative skills. The incumbent will be involved in the acquisition 
and dissemination of critical scientific information with direct application to protected species assessments. The assignment 
represents a unique opportunity to develop an in-depth understanding of the scientific bases of protected species research using 
a multitude of operational platforms. The incumbent will develop comprehensive knowledge of survey design and the execution of 
sampling methodologies, which will be transferable to other region 's protected species programs. 

Depending on the motivation and interests of the individual , there are significant opportunities for experience in high-visibi lity 
project management and/or scientific research , publication and graduate studies. Significant opportunities exist to develop and 
refine project management skills including establishment of relevant objectives and performance measures; planning and strategy 
development for optimal application of personnel and facility usage, equipment and supply resources; management and real time 
adjustments to the allocation of ava ilable resources; and measurement and critical evaluation of project outputs and results. 
From a scientific perspective, the incumbent in this billet may participate in the summarization , synthesis, and analysis of survey 
results. 

Working with the shore-side support team, the incumbent will develop expertise in NOAA's Time & Attendance procedures and 
policies, NOAA Travel Reg's, procurement processes including SEARequest, property management, budget management, 
purchasing, and contracting practices. 

SECTION 13 - CRITICAL SUCCESS CRITERIA 
Provide brief measurable performance goals which would represent successful performance in th is billet. 

-100% customer satisfaction from New England based NOAA Ships and visiting NOAA ships regarding shore-side support 
-Efficiently handles facility management duties at MOC's Rhode Island Marine Support Facility (RIMSF) 
-Successfully completes all components of Property Management for NEMSF 
-Oversees and conduct all operational dives IAW NOAA Dive Center policies (if dive qualified) 
-Ensure all mission operations conducted within the RIMSF adhere to NOAA Safety policies and practices 
-Effectively communicates and coordinates activities among NOAA Fisheries, OMAO, OER and other scientific and management 
organizations 
-Makes positive contributions to the coordination and execution of resource surveys conducted by the Protected Species Branch 
-Works effectively in team environments to complete Protected Species Branch projects 
-Actively augments as deck watch officer on NOAA vessels and participates as a member of the scientific staff on Protected 
Species Branch projects 



SECTION 14- ROUTING, REVIEW, RECOMMENDATION AND APPROVAL 

A. Developer's Statement 

"I certify that I have written this billet description and certify that it is a true and correct representation of the billet." 

. ABBOTT.MICHAEL.S.1005774 Digitally signed by 
1.S1gnature ABBDTT.MIc HAEL.s.1005n4?01 2. Date 12018-01-26 701 Date: 2018.01 .2610:23:11 -05'00' 

3. NamelMichael Abbott I4.Title/Position lwoods Hole Port Captain 

B. Supervisor's Statement 

"I have reviewed this billet description and certify that it is a true and correct representation of this billet" 

1.Signature HAYES.SEAN.A.1380587641 

3. Name lsean Hayes 

C. Reviewing Officer's Statement 

Digitally signed by 
HAYES.SEANA 1380587641 
Date: 2018.01.2516:13:36-05'00' 

2. Date 11/25/2018 

14. Title/Position ls ranch Chief, Supervisory Fishery Biologist 

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office." 

1 S. at e ELLIS.MICHAEL.FREDERICK. 
· ign ur 1118145549 

3. NamelMichael Ellis 

Digitally signed by 
ELLIS .MICHAEL.FREDERICK.1118145549 
Date: 2018.01 .26 14:14:34 -05'00' 

2. Date 12018-01-26 

I4.Title/Position !captain , Executive Officer, NMFS 

D. Commissioned Personnel Center Endorsement 

"I am the OMAO/CPC Officer Career Management Division representative. I recommendlapproval I of this billet." 
~-----~ 

1.Signature 

3. NamelCDR Jeffrey Shoup, NOAA 

E. Director, NOAA Corps Endorsement 

"I am the !Director, NOAA Corps 

1.Signature 

Print Form 

2. Date I z_' ,!i~I; zg ri 

14. Title/Position !chief, Officer Career Management Division 

and I lapprove I this billet." 

2. Date ~I __ ~_/ ~-~~/_!_:? __ ~ 

Submit to CPC (Reviewer Use 

I 

I 




