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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number [2550 B. Billet Title \Operations Manager - Marine Mammal and Turtle Division I

C. Grade Requested|02 - LTJG D. Type of Submission |[REALIGNMENT OF DUTIES }

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |3 weeks ‘

F. Duty Type |FIXED SHORE G. Estimated Length of Assignment |3 years I

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |75 Virginia Beach Drive | B. Street Address | \
C. Gity |Miami | D.Statef[Florida | E.Country [United States | F. zip Code
G. Office |+1(305)361-4252| x| | H.Mobile| | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. NameiDavid Bernhart ‘ 2. Position ‘Division Chief, Marine Mammal and Turtle Di 3. Grade

4. Email [david.bernhart@noaa.gov | 5.0ffice [+1(727)551-5767] x| | 6. Mobile | +1(727) 403-5251 |

B. Reporting Officer (2nd Level Supervisor)

110 NameiLisa Desfosse l 2. Position |SEFSC Deputy Director ] 3. Grade

4. Email |lisa. desfosse@noaa.gov | 5.0ffice [+1 (228) 549-1602] x| | 6. Mobile | |

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name|CAPT Nicholas Chrobak | 2. Position [Exeautive Officer, NMFS | 3. Grade

4. Email |nicholas. chrobak@noaa.gov | 5. Office | +1(301) 427-8060 | x 6. Mobile | B

SECTION 4 - ACCOUNTING AND ORGANIZATION
Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |NMFS | 2. Office, Center, or Lab F":‘.outheast Fisheries Science Center l
3. Division IMarine Mammal and Turtl 1 4. Branch I J 5. Section or Team[ |
B. NOAA Goal/Subgoal | | c.Program | |

D.NOAAOrgCode | | E.NFCOrg Code| " | F.Project-Task | |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

This officer serves as the Operations Manager in direct support of the Division Chief of the Marine Mammal and Turtle Division
(MMTD) at the Southeast Fisheries Science Center in Miami, FL. The MMTD is a multi-disciplinary team of scientists dedicated to
research that supports conservation and management of marine mammals and endangered and threatened sea turtles. Through
research, management advice, and public outreach, the MMTD contributes to ensure the recovery and survival of protected
marine species for future generations.

Annual field operations drive the mission of the Division including federally funded days underway on NOAA Ships as well as
utilizing small boat missions throughout the Gulf of Mexico and Atlantic coast of Florida.

The Division includes 24 federal employees, 15 long-term contract employees, ~10 seasonal contract employees, and various
student volunteers. Division staff are located at multiple SEFSC locations — Beaufort, NC; Pascagoula, MS; Lafayette, LA; and
the majority are Miami, FL. The Division plans and executes an annual budget of over $5M for research activities.

SECTION 6 - DUTIES AND RESPONSIBILITIES

' Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

[~ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribedv in OMAO's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

Administrative and Technical

- Provide direct administrative support to Division Chief

- Plan and manage annual budget of over $5M

- Assist with division-wide resource management

- Purchase Card Approving Official for Division

- Facilitate contracts and grants to support research operations, including preparing statements of work and spend plans
- Familiarization with proposals and spend plans

- Design procedures, policies, and systems to improve major division work processes

- Assist in development of division staffing plans and annual funding initiatives. Liaise with Office of Protected Resources
strategic planning lead to support management and budget requests.

- Track and report on major divisional accomplishments

- Coordinate division facility needs with Southeast Fisheries Science Center leadership.

Operational

- Provide division-wide operational support to both branch chiefs in the division.

- Participate in field season for marine mammal or other fishery research aboard NOAA ships; watch lead and scientific support
underway.

- Assist with staging and de-staging tasks prior to and after missions aboard NOAA ships - potentially traveling with scientific
gear to meet vessel in port.

- Small boat operator for marine mammal and turtle research; includes trailering, launching, preparation, and care of vessels

- Lead small teams of volunteers, interns, and contractors during operational missions

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership [_T_I =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes & No Number of personnel supervised |

Grades of supervised personnel |N/A l

Will the Officer lead people, but has no supervisory responsibilities? & Yes C No Number of personnel led

Grades of personnel led |contractors, students, and interns |

2. Fiscal

Will the Officer have budget responsibility? [Yes - Al | Dollar Amount (K) [$5,000 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

No

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (01) :
Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (O2)
Listening Speaking
Leading Others i
Writing Team Building Leveraging Diversity
LT (O3)

Influencing Others [ ] Developing Others Execution

[] Decisiveness Praoblem Solving Conflict Management
LCDR (O4) Leading Performance

and Change [J Customer Focus [C] Entrepreneurship
[ Creativity & Innovation [J Human Capital Management
CDR (O5)
[ Financial Management [J Technology Management
CAPT (06) [J External Awareness (] strategic Thinking (] Political Savvy
and Leading Organizations ,
RADM (O7/08) [] Vision  [] Partnering

Leadership Prerequisite Comments (Optional)

This billet is intended for a strong junior officer who has experience planning and executing small-scale projects or budgets
independently and who is ready to develop their planning, financial, and operational skills in a dynamic organization.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites

Officer of the Deck [ ] Senior Watch Officer .[[] ECDIS [] Dynamic Positioning [] Boat Deployment [ ] MedPIC
[] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment (] UMW UAS Deployment  [] Buoy/Mooring Qualified
(] Trawl Qualified [] Longline Qualified ] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Prerequisites

[J Co-Pilot [] Pilot [7] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [] Hurricane Qualified

[] Alaska/Wilderness Qualified [_] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Prerequisites
(] Scientific Diver ] Working Diver [ ] Advanced Working Diver [_] Master Diver [ ] Dive Master [_] Dive Medic

(] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

- Dive orders can be issued at the officer's request

- Strong background in trailering and boat operations is encouraged. The officer will be exposed to operations inherent in small
boat field work including deployment, trailering and boat operation as well as maintenance and care of vessels

- NOAA Small Boat Coxswain Qualified (not required but recommended)

- NOAA Small Boat Component Course (not required but recommended)

- First Aid/CPR (not required but recommended)

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

- Strong organizational and planning skills

- Flexibility to learn unique program techniques for operations is essential

- Able to work effectively with little direction and communicate with all levels of management
- Excellent written and oral communication skills

- Purchase Card Holder or Approving Official (not required but recommended)

- Knowledge and experience in government contracts and budgeting (not required but recommended)




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
ENS (O1) Core Values & Conduct Health & Well Being Responsibility
reading Self Followership Adaptability
LTJG (02) Interpersonal Skills Continuous Learning Technical Proficiency
Listening Speaking
Leading Others
LT (03) Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

[] Decisiveness Problem Solving Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus  [_] Entrepreneurship
[] Creativity & Innovation [] Human Capital Management
CDR (0O5)
Financial Management [J Technology Management
CAPT (06) [] External Awareness [ ] Strategic Thinking (] Political Savvy
and Leading Organizations - )
RADM {07/08) [ vision  [] Partnering

Leadership Development Comments (Optional)

NOAA Trusted Agent,
NOAA Foreign National Sponsor,
Purchase Card Approving Official

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [_] Senior Watch Officer [ ] ECDIS [ ] Dynamic Positioning Boat Deployment [_] MedPIC

Coxswain/OIC [ ] HAZWOPER [] AUV Deployment  [] UMW UAS Deployment  ["] Buoy/Mooring Qualified
[] Trawl Qualified [] Longline Qualified  [] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Development
[J Co-Pilot []Pilot [ Aircraft Commander  [] Mission Commander [] Instructor Pilot [] Hurricane Qualified

[T] Alaska/Wilderness Qualified [] Flight Meteorologist ] International Flights [] UAS Pilot

C. Dive Development

[] Scientific Diver [] Working Diver [] Advanced Working Diver [] Master Diver [7] Dive Master [_] Dive Medic

] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

Although not required of the billet, the officer will have the opportunity to assist with dive operations in other divisions and maintain
dive orders while assigned (optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

This billgt. prov.ides the officer with the opportunity to grow their contract management experience related to ship, facility and other
field activities in support of NOAA/SEFSC programs. Officer will gain familiarity with timelines associated with execution of funds
through contracts, grants and/or cooperative agreements and experience in managing contracts to support mission activities.

Officer will have the opportunity to gain technical knowledge regarding Division missions, labs, programs, research and scientific
gear. The officer will gain in-depth experience with planning and executing a large (>$6M), complex (~12 project codes) budget.

Paosition promotes an understanding of effective leadership skills assisting the officer in preparation for advancement. Affords the
incumbent with opportunities to work with and alongside senior NOAA managers in guiding the direction of NOAA's objectives and
milestones. Position also develops and refines skills in personnel communications, budgetary analysis, resource management,
and research field operations.

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

- Support the Marine Mammal and Turtle Division in effective and efficient unit operations
- Ability to anticipate needs and communication problems, as well as multiple solution options

- Successful leadership and proactive participation of the unit's mission; maintaining positive and productive working relationships
with all team members and managers throughout the execution of duties

- Engaging with branch chiefs on division's successes, challenges, required resources, and milestone completion
-Through effective coordination and planning, division contractor support needs are maintained smoothly
-Timely completion of annual budget plans and approaching 100% execution of division funds

-The program branches within the division are able to work more productively through the budgetary support, logistical and
operational support, and process-improvement initiatives provided by the officer

-Adaptability and teamwork are essential for success in this billet. Officer will be called upon to collaborate with a multi-disciplinary
team of researchers, sometimes completing unfamiliar tasks in support of research objectives

- Property inventory and excess events are completed in a timely manner

- Serve as Acting Division Chief successfully as required, allowing for fleet-up leadership opportunities




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

1.Signature AQ%’W

BERNHART.DAVID.M.1066125889
2020.03.06 14:01:45 -05'00

3. Name|David Bernhart

"l certify that | have written this billet description and certify that it is a true and correct representation of the billet."

2. Date |2020-03-06

4 Title/Position|Acting Chief, PRBD, SEFSC

B. Supervisor's Statement

1.Signature AQ;W

BERNHART.DAVID.M.1066125889
2020.03.06 14:02:19 -05'00"

3. Name|David Bernhart

"l have reviewed this billet description and certify that it is a true and correct representation of this billet "

2. Date |2020-03-06

4 Title/Position|Acting Chief, PRBD, SEFSC

C. Reviewing Officer's Statement

1.Signature %, 11660199

CHROBAK.NICHOLAS.JAMES Digitally signac by

CHROBAK.NICHOLAS.JAMES. 12416601389
Date: 2020.03.10 11:32:55 -04'00°

3. Name|CAPT Nicholas Chrobak, NOAA

“| have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

2. Date (2020-03-10

4 Title/Position|Executive Officer, NMFS

1.Signature 6277 Fae i,

D. Commissioned Personnel Center Endorsement

Digitally signed by
TAYLOR.JEFFREY.C.1186767825
Date: 2020.04.10 08:51:00 -04'00"

3. Name|CAPT Jeffrey C. Taylor, NOAA

"l am the OMAO/CPC Officer Career Management Division representative. | recommend|approval of this billet."

2. Date |2020-04-10

4 Title/Position|Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"l am the |Director, NOAA Corps

1.Signature MM
Vv [

3. Name|RADM Michael J. Silah, NOAA

and ||approve this billet."

2. Date APR 1 5 2020

4 Title/Position|Director, NOAA Corps

Print Form

Submit to CPC (Reviewer Use Only)




