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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
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National Oceanic and Atmospheric Administration

SECTION 1 - GENERAL INFORMATION

A. Billet Number B. Billet Title

C. Grade Requested D. Type of Submission

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties

F. Duty Type G. Estimated Length of Assignment

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address B. Street Address

C. City D. State E. Country F. Zip Code

G. Office x H. Mobile I. Fax

SECTION 3 - OFFICER EVALUATION REPORTING
A. Supervisor

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

B. Reporting Officer (2nd Level Supervisor) 

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

C. Reviewer (Normally the Reporting Officer's Supervisor)

1. Name 2. Position 3. Grade

4. Email 5. Office x 6. Mobile

SECTION 4 - ACCOUNTING AND ORGANIZATION 
Complete as many of the following fields as possible.  If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible. 

1. Staff or Line Office 2. Office, Center, or Lab

3. Division 4. Branch 5. Section or Team

B. NOAA Goal/Subgoal C. Program

D. NOAA Org Code E. NFC Org Code  F. Project-Task



SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

6A. Description of Duties and Responsibilities

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership = 100%

Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAO's Personal Property 
Policy #1502

Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAO's Personal Property Policy #1502

SECTION 6 - DUTIES AND RESPONSIBILITIES



SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnel? Yes No Number of personnel supervised

Grades of supervised personnel 

Will the Officer lead people, but has no supervisory responsibilities? Yes No Number of personnel led

Grades of personnel led

2. Fiscal

Will the Officer have budget responsibility? Dollar Amount (K)

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc?  If so,  list 
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

SECTION 7 - LEADERSHIP PREREQUISITES

GRADE

ENS (O1)

LTJG (O2)

LT (O3)

LCDR (O4)

CDR (O5)

CAPT (O6) 
and  

 RADM (O7/O8)

LEADERSHIP 
MATURITY LEVEL 

   
   

Leading Self 
   
  
  
  
  

Leading Others    
   
  
  
  
  

Leading Performance 
and Change  

  
  
  
  
  
  

Leading Organizations

LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET

Core Values & Conduct Health & Well Being Responsibility

Followership Adaptability

Interpersonal Skills Continuous Learning Technical Proficiency

Listening Speaking

Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

Customer Focus Entrepreneurship

Creativity & Innovation Human Capital Management

Financial Management Technology Management

External Awareness Strategic Thinking Political Savvy

Vision Partnering

Leadership Prerequisite Comments (Optional)



SECTION 8 - OPERATIONAL PREREQUISITES

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

A. Marine Prerequisites

Officer of the Deck Senior Watch Officer ECDIS Dynamic Positioning Boat Deployment MedPIC

Coxswain/OIC HAZWOPER AUV Deployment U/W UAS Deployment Buoy/Mooring Qualified

Trawl Qualified Longline Qualified Hydro Launch PIC Foreign Port Calls

B. Aviation Prerequisites

Co-Pilot Pilot Aircraft Commander Mission Commander Instructor Pilot Hurricane Qualified

Alaska/Wilderness Qualified Flight Meteorologist International Flights UAS Pilot

C. Dive Prerequisites

Scientific Diver Working Diver Advanced Working Diver Master Diver Dive Master Dive Medic

Unit Diving Supervisor

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES
List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet.  For example: budget (MARS, 
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering 
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).



SECTION 10 - LEADERSHIP DEVELOPMENT

GRADE

ENS (O1)

LTJG (O2)

LT (O3)

LCDR (O4)

CDR (O5)

CAPT (O6) 
and  

 RADM (O7/O8)

LEADERSHIP 
MATURITY LEVEL 

   
   

Leading Self 
   
  
  
  
  

Leading Others    
   
  
  
  
  

Leading Performance 
and Change  

  
  
  
  
  
  

Leading Organizations

LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET

Core Values & Conduct Health & Well Being Responsibility

Followership Adaptability

Interpersonal Skills Continuous Learning Technical Proficiency

Listening Speaking

Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

Customer Focus Entrepreneurship

Creativity & Innovation Human Capital Management

Financial Management Technology Management

External Awareness Strategic Thinking Political Savvy

Vision Partnering

Leadership Development Comments (Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)

A. Marine Development

Officer of the Deck Senior Watch Officer ECDIS Dynamic Positioning Boat Deployment MedPIC

Coxswain/OIC HAZWOPER AUV Deployment U/W UAS Deployment Buoy/Mooring Qualified

Trawl Qualified Longline Qualified Hydro Launch PIC Foreign Port Calls

B. Aviation Development

Co-Pilot Pilot Aircraft Commander Mission Commander Instructor Pilot Hurricane Qualified

Alaska/Wilderness Qualified Flight Meteorologist International Flights UAS Pilot

C. Dive Development

Scientific Diver Working Diver Advanced Working Diver Master Diver Dive Master Dive Medic

Unit Diving Supervisor



SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT
List specific qualifications, knowledge, skills or abilities to be developed in this billet.  For example: budget (MARS, CBS); 
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine 
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.



SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"I certify that I have written this billet description and certify that it is a true and correct representation of the billet."

1.Signature

3. Name 4.Title/Position

2. Date

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature

3. Name 4.Title/Position

2. Date

C. Reviewing Officer's Statement

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

1.Signature

3. Name 4.Title/Position

2. Date

D. Commissioned Personnel Center Endorsement

"I am the OMAO/CPC Officer Career Management Division representative.  I recommend of this billet."

1.Signature

3. Name 4.Title/Position

2. Date

E. Director, NOAA Corps Endorsement

"I am the and I this billet."

1.Signature

3. Name 4.Title/Position

2. Date
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	form1[0]-#subform[2]-NF56-28APage2[0]-Section5-PPAOverview[0]: This billet is located in the National Marine Fisheries Service (NMFS) Pacific Islands Regional Office (PIRO) in Honolulu, HI. The
PIRO manages programs that support both domestic and international conservation and management of living marine resources
within the Pacific. The Pacific Islands Region is comprised of Hawaii, American Samoa, Guam, Commonwealth of the Northern
Mariana Islands, and other U.S. Pacific islands. The PIRO is responsible for assisting the Western Pacific Fishery Management
Council in the development of fishery management plans and amendments. PIRO is responsible for drafting and
implementing federal fishery regulations, issuing federal permits, and monitoring fisheries activity through the Observer Program.
Other major activities include the restoration and preservation of marine habitat, the conservation and recovery of protected or endangered species, and coordination with international partners to manage treaties and fishery agreements. The PIRO works
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	form1[0]-#subform[2]-NF56-28APage2[0]-Section6a-DescriptionOfDuties[0]-DescriptionOfDuties[0]: The officer in this billet will serve on the Operations, Management, and Information (OMI) staff and be responsible for multiple duties within the OMI Division. The officer is expected to interact with senior staff members throughout PIRO, NMFS, NOAA line offices, uniformed services, and representatives of federal, state, and territory agencies. The officer will also be expected to provide the Chief of OMI with advice on safety, facility, and operational issues within PIRO and the larger NOAA community at the Inouye Regional Center (IRC).

Daily operational duties and responsibilities include but are not limited to the following:

1. Act as the PIRO's Environmental, Safety and Occupational Health Manager (ESOHM).  Primary duties include POC for safety and environmental issues with the IRC and at 5 remote sites.
2. Provide guidance and oversight to the PIRO staff in the administration, planning, and management of the PIRO workspace.
3. Work with IRC Facilities Management Branch and serve as PIRO�s representative on the Facilities Working Group and Safety, Environmental, and Security Committee at the IRC. Incumbent will brief Chief of OMI on these topics.
4. Point of contact for remote staff in Guam, American Samoa, Saipan, Marine Corps Base Hawaii (MCBH) Research Facility, and Honolulu Service Center (Pier 38) for all safety and facility concerns.
5. Manage and account for all field work conducted by PIRO personnel.  Ensure that staff and supervisors abide by NOAA operational programs such as the NOAA Small Boat Program, Dive Program, and UxS operations.  Complete through analysis of ongoing field work portfolio.
6. Serve as PIRO�s representative with in the Emergency Management Committee (EMC) within the Pacific Islands Region (PIR).  Individual will notify PIRO staff of emergencies, as well as collect information for SITREPs to be passed to EMC chair and NOAA�s Homeland Security Program Office.
7. Serve as regional representative for NOAA Corps recruiting as necessary.
8. Perform duties as Acting Chief of OMI if requested by the Chief.
9. Obtain COR-Level I (or higher) competency.  
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	form1[0]-#subform[8]-Section9-PPAPrerequisites[0]-PPAPrerequisites[0]: Prior to reporting the officer should have some familiarity of how the PIRO supports NMFS, NOAA, and a NMFS Science Center. The officer should also have a general knowledge of program missions and activities. The officer would also benefit from experience and interest in one or more areas listed below:

1. Project management
2. Contracting Officer's Representative (COR) Qualification
3. Fisheries management
4. Protected Resources
5. Familiarity with operating in a Marine Monument and/or Sanctuary
6. Communications/External Affairs
7. Safety Officer (AFLOAT or AOC)
8. Cultural Aspects of Pacific Islands (Hawaii, American Samoa, Guam, and others)
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	form1[0]-#subform[9]-LeadershipDevelopment[0]-Comments-LeadershipDevelopment[0]: A tour as Assistant to the Chief of OMI at PIRO should be viewed as an excellent opportunity to develop key leadership traits in
preparation for executive level positions within NOAA. The officer will gain a detailed understanding of budgetary and support functions. The officer will interact with upper level management (ZP-V & SES) and observe executive decision processes. The officer will also become familiar with cultural aspects of both NMFS and international partners.  Successful completion will prepare incumbent for XO or CO afloat or branch leadership position at AOC.
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