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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number (3152 B. Billet Title |Expedition Operations Leader, Expeditions and Exploration Division |

C. Grade Requested|02 -LTJG | D. Type of Submission |CHANGE OF DUTY STATION |

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties | 6 Weeks |

F. Duty Type | FIXED SHORE G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |105 Main St | B. Street Address | |
C. Gity [Durham | D. State|New Hampshi] E. Country [United States | F.Zip Code
G. Office | x| | H. Mobile| | LFax | |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. Name [Kasey Cantwell | 2. Position [Operations Chief | 3.Grade[zP IV ]

4. Email |kasey.cantwell@noaa.gov | 5.0ffice | +1(301)7 |x| |6 Mobile|  +1(301)7 |

B. Reporting Officer (2nd Level Supervisor)

1. Name|RacheI Medley | 2. Position |Divisi0n Chief, Expeditions and Exploration | 3. Grade

4. Email |Rachel. Medley@noaa.gov | 5.0ffice | +1(30)7 |x|  |6.Mobile|  +1(301)7 |

C. Reviewer (Normally the Reporting Officer's Supervisor)
1. Name|Catherine A. Martin | 2. Position [Line Office Liaison, OAR | 3. Grade

4. Email |catherine.a.martin@noaa.gov | 5. Office | +1 (303) 4 | X | | 6. Mobile | |

SECTION 4 - ACCOUNTING AND ORGANIZATION

Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |OAR | 2. Office, Center, or Lab |OER |
3. Division |E&E | 4. Branch |Operations | 5. Section or Team| |
B. NOAA Goal/Subgoal |EGT | C. Program |ERP |

D. NOAA Org Code |MS1000 E. NFC Org Code |545045000300000000 | F.Project-Task [VBASANR-PNR |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

NOAA s Office of Ocean Exploration and Research (OER) is the only US federal program dedicated to ocean exploration,
making us uniquely situated to lead partners in delivering critical deep-ocean information to managers, decision makers,
scientists, and the public, to meet national and international priorities. OER s Expeditions and Exploration Division (E&E)
executes multidisciplinary exploration expeditions that integrate science, education, and outreach objectives through field
efforts onboard NOAA Ship Okeanos Explorer (EX) as well as partner and contracted vessels. Using a unique operating model,
OER conducts systematic exploration in unknown or poorly understood regions of the world ocean through collaborations with
NOAA and interagency partners, the broad scientific and resource management communities. OER hosts a NOAA Corps billet at
the University of New Hampshire (UNH) for an officer to integrate with the E&E Operations Team. Working closely with the E&E
Operations Chief, as well as the Expedition Coordination and Engineering Team Leads, the officer will lead the Operations
Support Team, gaining key leadership skills and become familiar with all aspects of mission operations. The Operations Support
Team s portfolio includes mapping data acquisition and processing, managing biological and geological sampling operations,
facilitating community participation/providing support for collaboration tools, cruise planning and execution, ROV annotation
QA/QC, digital content and GIS management, and metrics tracking. To build a career path and enhance the operations and
management of the EX (and eventually NOAA Ship Discoverer), the ultimate goal of this position is for the Officer to be set up
for success as the EX or Discoverer Operations Officer to enhance continuity between OER's mission and the ships' leadership
team.

SECTION 6 - DUTIES AND RESPONSIBILITIES

[— Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

[_ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

As the field of ocean exploration involves innovative technologies and the investigation of unknown or little known deep ocean
environments, the officer will be working with engineers, technicians, scientists and other personnel who are tasked with meeting
a variety of needs of OER expeditions both at sea and on shore. The ideal officer is a self-starter who has the ability to recognize
challenges and opportunities, especially in this fast-paced, technical environment. The core responsibilities of this billet can be
broken up into the following themes:

Team Leadership:

- Oversee the schedules and planning for offshore contractors

- Manage biological and geological sampling operations

- Manage Ops team metrics

- Provide training to early career scientists, interns, and mission participants in mapping and remote science operations as
requested

- Maintain a purchase card and become COR Level 1 certified.

Expedition Planning and Support:

- Become familiar with all aspects of OER operations. This includes sailing on OER expeditions, engaging OER teams and
external partners to plan and support expeditions, and facilitating telepresence-enabled operations.

- Assist Operations Team with coordination of information to develop cruise plans, monitoring efforts and activities to ensure
timely submissions of all materials.

- Provide at sea hydrographic support as part of the EX mapping team by standing watches during EM 302 operations to acquire
and clean data, and develop products as requested. Provide hydrographic support during expedition planning on shore, and
through product development as requested after cruises are completed.

- Aggregate and QA/QC exploration data to support expedition preparation and planning

- Assist with population and management of on-line web portals that are the central data and information sharing tools between
ship and shore for OER expeditions.

- Manage and monitor sampling, field supplies and XBT inventories

- Management, protection, and dissemination of data coming from the ship

- Participate and assist in the planning of in Outreach and Education events and activities, and provide technical support as
needed.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational + Leading and Managing + Executive Leadership |:| =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)

6C. Resources Managed

1. Human

Does the Officer supervise personnel? C Yes (@ No Number of personnel supervised |

Grades of supervised personnel | |

Will the Officer lead people, but has no supervisory responsibilities? @ Yes (" No  Number of personnel led

Grades of personnel led |contractors equivalent to ZP 2 and ZP 3 |

2. Fiscal

Will the Officer have budget responsibility? | Yes - Planning | Dollar Amount (K) |$500- 1,000 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

Serves as Property Contact for OER property used on EX worth approximately $3M.

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET

[0] Core Values & Conduct  [o] Health & Well Being [o] Responsibility
ENS (O1)

Leading Self [2] Followership [0] Adaptability
[0] Interpersonal Skills  [0] Continuous Learning  [o] Technical Proficiency
LTJG (02)
[o] Listening [0] Speaking
Leading Others
[0] Writing [o] Team Building  [2] Leveraging Diversity
LT (03)

[ ] Influencing Others [ | Developing Others [o] Execution

[ ] Decisiveness [ ] Problem Solving [] Conflict Management
LCDR (O4) | Leading Performance

and Change [] Customer Focus [ ] Entrepreneurship
[ ] Creativity & Innovation [ ] Human Capital Management
CDR (05)
[ ] Financial Management [ ] Technology Management
CAPT (06) [ ] External Awareness [ ] Strategic Thinking [ ] Political Savvy
and Leading Organizations
RADM (O7/08) [ ] Vision [ ] Partnering

Leadership Prerequisite Comments (Optional)

We expect that the officer will come with the skills of Adaptability, Followership, and Responsibility. We commit to working with
the officer to develop their Leading Others skills.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
[o] Officer of the Deck [ ] Senior Watch Officer [o] ECDIS [o] Dynamic Positioning [ | Boat Deployment [ | MedPIC
[ ] Coxswain/OIC [o] HAZWOPER [ | AUV Deployment [ ] U/W UAS Deployment [ ] Buoy/Mooring Qualified

[ ] Trawl Qualified [ ] Longline Qualified [ | Hydro Launch PIC [o] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot [ ] Pilot [ ] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [ ] Hurricane Qualified

[ ] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Prerequisites
[ ] Scientific Diver [ ] Working Diver [ ] Advanced Working Diver [ | Master Diver [ | Dive Master [ | Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

Strong preference for Officers with experience on Okeanos Explorer or with hydrographic and/or ROV/AUV experience (either
from past assignment or previous experience). Must have excellent communication skills, be capable of clear self expression,
both written and spoken; strong maritime/operational experience and credibility; and strong interpersonal skills. Should have
familiarity with the structure and missions of OER and OMAOQ. The ability to work independently and to demonstrate initiative is
essential. Experience managing and working with large data sets such as hydrographic data is required, as is hydrographic
experience using EM302 and DP1 certification.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

Knowledge of exploration mission, mission systems and staffing associated with NOAA Ocean Exploration is essential and
familiarity with mission partnerships and key players is preferred. Ability to manage projects and synthesize information in a
clear, concise manner is essential, as is multitasking in a highly technical, sometimes chaotic environment.




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET

[0] Core Values & Conduct  [o] Health & Well Being [0] Responsibility
ENS (O1)

Leading Self [o] Followership [o] Adaptability
[o] Interpersonal Skills  [o] Continuous Learning  [2] Technical Proficiency
LTJG (02)
[o0] Listening [0] Speaking
Leading Others
[0] Writing [o] Team Building  [2] Leveraging Diversity
LT (03)

(0] Influencing Others  [o] Developing Others [o] Execution

[ ] Decisiveness [ ] Problem Solving [] Conflict Management
LCDR (O4) Leading Performance

and Change [ ] Customer Focus [ ] Entrepreneurship
[ ] Creativity & Innovation [ ] Human Capital Management
CDR (05)
[ ] Financial Management [ ] Technology Management
CAPT (06) [ ] External Awareness [ | Strategic Thinking [ ] Political Savvy
and Leading Organizations
RADM (0O7/08) [ ] Vision [ ] Partnering

Leadership Development Comments (Optional)

The junior officer in this billet will have the opportunity to develop project management and leadership skills through integration
with the Operations Team as a team lead and through formal professional development courses to pave the way for their
eventual position as Operations Officer on the EX, Discoverer, or any other NOAA platform. Through participation in training
efforts at sea and on shore, the junior officer will strengthen leadership skills and build confidence and competency in developing
others (particularly early career scientists who will make up the team the officer will lead).

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[o] Officer of the Deck [ ] Senior Watch Officer [ | ECDIS [2] Dynamic Positioning [ ] Boat Deployment [ | MedPIC

[ ] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment [ ] U/W UAS Deployment [ ] Buoy/Mooring Qualified

[ ] Trawl Qualified [ ] Longline Qualified [ ] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Development
[ ] Co-Pilot [ ] Pilot [ ] Aircraft Commander [ | Mission Commander [ | Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ | Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Development
[ ] Scientific Diver [ ] Working Diver [ ] Advanced Working Diver [ | Master Diver [ | Dive Master [ | Dive Medic

[ ] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

This position affords the junior officer the opportunity to gain valuable experience participating as part of an operational team to
plan and execute exciting expeditions to explore little known or unknown areas of the world ocean. As team lead, the officer will
gain important leadership and development skills that will provide a foundation for the rest of their career as a leader.
Additionally, the officer will gain knowledge, skills and abilities associated with deep ocean exploration and project oversight
including: project management, cruise planning, hydrographic operations, ROV operations (and potentially AUV operations),
development and training of interns, early career scientists, and other expedition participants, writing and oral communication,
and data management, among others.

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

- Significant contribution to expedition planning efforts and

- Successful management and leadership of Operations Support team

- Efficient management of data and information available through online portals

- Familiarity with remote science and deep sea exploration operations

- Effectively leading mapping watches, serving as a sample data manager, and program representative to OER missions

- Effective training of interns, early career scientists, and other expedition participants for at sea and remote participation during
telepresence enabled expeditions




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"| certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

igitally signed b:
1.Signature CANTWELL.KASEY.LYNN.143 gp%hiTl\l;}(fEEL.KAsyEY.LYNNA459817855 2. Date |9/16/2021
9817855 Date: 2021.09.16 16:41:12 0400 '
3. Name|Kasey Cantwell 4 Title/Position|Operations Chief

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet "

1.Signature CANTWELL.KASEY.LYNN-145 gEiNt?I!L{'EEC.T(CjAgyEY.LYNN.‘I459817855 2. Date |9/16/2021
9817855 Date: 2021.09.16 16:41:44 -04'00' ’
3. Name|Kasey Cantwell 4 Title/Position|Operations Chief

C. Reviewing Officer's Statement

"l have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."

Digitally signed b

1.Signature MARTIN.CATHERINE.A.12372 I‘vlliga'll'lyr:fg:'?HEg{INE.A.1237218449 2. Date |2021-09-17
18449 Date: 2021.09.17 15:22:35 -06'00' :

3. Name|CAPT Catherine A. Martin 4 Title/Position|Line Office Liaison, OAR

D. Commissioned Personnel Center Endorsement

"l am the OMAO/CPC Officer Career Management Division representative. | recommend| approval of this billet."
Digitally signed b
tSignatre Jo7aider o MCAACusEouTeT 2 Date 20211001
3. Name|CDR Ryan Wattam, NOAA 4 Title/Position |Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"l am the |authorized representative of the Director, NOAA Corps and | this billet."

1.Signature %MVMI/ NS ROME S pan 2. Date |2021-10-11

3. Name|RDML Nancy Hann, NOAA 4 Title/Position|Deputy Director, NOAA Corps

Print Form Submit to CPC (Reviewer Use Only)
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Team Leadership:
- Oversee the schedules and planning for offshore contractors
- Manage biological and geological sampling operations
- Manage Ops team metrics
- Provide training to early career scientists, interns, and  mission participants in mapping and remote science operations as requested
- Maintain a purchase card and become COR Level 1 certified.


Expedition Planning and Support:
- Become familiar with all aspects of OER operations. This includes sailing on OER expeditions, engaging OER teams and external partners to plan and support expeditions, and facilitating telepresence-enabled operations. 
- Assist Operations Team with coordination of information to develop cruise plans, monitoring efforts and activities to ensure timely submissions of all materials.
- Provide at sea hydrographic support as part of the EX mapping team by standing watches during EM 302 operations to acquire and clean data, and develop products as requested.  Provide hydrographic support during expedition planning on shore, and through product development as requested after cruises are completed.
- Aggregate and QA/QC exploration data to support expedition preparation and planning
- Assist with population and management of on-line web portals that are the central data and information sharing tools between ship and shore for OER expeditions.
- Manage and monitor sampling, field supplies and XBT inventories
- Management, protection, and dissemination of data coming from the ship
- Participate and assist in the planning of in Outreach and Education events and activities, and provide technical support as needed.  
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