NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billet Number |3500 B. Billet Title |Operations Manager
C. Grade Requested|04 - LCDR D. Type of Submission |PROPOSED NEW BILLET

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |2 weeks J

F. Duty Type |FIXED SHORE | G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address |1100 Wayne Ave, Suite 1202 | B. Street Address | |
C. City [Silver Spring | D. state E. Gountry [United States | F.zip Code
G.Office | 3014272466 |x| | H. Mobile | | LFax | 3014270033 |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor

1. Name|David Legler | 2. Position IDirector, Climate Observation Division | 3. Grade

4. Email |david legler@noaa.gov | 5. office [ 3014272460 | x| | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. Name|Ko Barrett | 2. Position [Deputy Director, Climate Program Office | 3. Grade

4. Email [ko.barrett@noaa.gov | 5.0ffice | 3017341220 | x| | 6. Mobile | |

C. Reviewer {(Normally the Reporting Officer's Supervisor)
1. Name|Adam Dunbar I 2. Position |Deputy Director, Earth Sys. Research Lab. | 3. Grade

4, Email Iadam.dunbar@noaa.gov I 5. Office | 3034977228 |x| I 6. Mobile‘ |

SECTION 4 - ACCOUNTING AND ORGANIZATION
Complete as many of the following fields as possible. If in doubt, leave the field blank

A..Organizaticnal Hierarchy - Use common acronyms when possible.

1. Staff or Line Office |OAR | 2, Office, Center, or Lab |Climate Program Office |

3. Division ICIimate Observation Div.—l 4. Branch EJcean Climate I 5. Section or Teaml |

B. NOAA GealfSubgoal |Climate Mitigation and Adaptation ] C. Program |Climate observing systems are sustainedl

D.NOAAOrgCode [ | E.NFCOrgCode| | F.Project-Task | |




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

The Climate Observation Division’s mission is to provide long-term, high quality, timely, global observational data, information
and products in support of climate, Arctic, weather, and ocean research communities, forecasters, and other service providers
and users, for the benefit of society. Program activities aim to:
Build and sustain a global climate observing system according to climate monitoring principles
Develop and maintain long time-series indicators of climate variability and change
Develop and maintain standard data sets for initialization and evaluation of climate forecast models, assessments of climate
change, and informed risk management
Develop informational products, diagnostics, and assessments of observed climate variability and change on global to regional
scales
The Climate Observation Division supports and coordinates its observing efforts with other activities in NOAA, other federal
agencies, as well as international partners.

SECTION 6 - DUTIES AND RESPONSIBILITIES

I— Property Accountability Officer - Administer and maintain a system of control and accountability for personal property as prescribed in OMAQ's Personal Property
Policy #1502

|_ Property Custodians - Maintain all accountable personal property within your designated area of responsibility as prescribed in OMAQ's Personal Property Policy #1502

6A. Description of Duties and Responsibilities

PRIMARY RESPONSIBILITIES, critical for success:
+» Serve as the Vessel Coordinator for the Climate Program Office (CPO), Climate Observation Division (COD)
- Coordinate and represent directly the COD projects executed by external partners including WHOI, SIO, and others including:
NTAS/MOVE, CORC, WHOTS, Stratus, RUSALCA, and Deep ARGO
- Represent the above projects in communications with OAR headquarters and OMAO Marine Operations Centers
- Attend OAR Vessel Coordinator meetings, COD fleet meetings and NOAA Ship Ronald H. Brown user meetings
- Compile COD-specific information for fleet data calls, communicating with Pls for above projects
« Manage the COD communications portfolio (ARGOS and Iridium), of approximately $1M
« Coordinate fleet data calls for all CPO-owned ship time projects including the above and others that are executed by OAR Labs
using CPO resources including: GOSHIP, PNE, periodic large scale process studies such as DYNAMO and CALWATERI!
- Establish and maintain close connection to the OAR labs executing CPO at-sea projects
- Compile and coordinate COD input to prioritization exercises for the fleet aliocation process
- Caoordinate long term COD ship infrastructure requirements and pianning with OMAO and OAR headquarters
- Support international partner capacity buitding that contributes to priority COD tropical ocean observation requirements

SECONDARY RESPONSIBILITIES, depending on qualifications, skills, interests and availability:

= Support aircraft planning and logistics for the Arctic Program Office

+ Support international partner capacity building that contributes to other important COD global ocean observation requirements
- identify optimal vessels for use by CPQO-supported international projects
- develop models of international ship time coordination to maximize efficiency in servicing moored arrays and remote sites
- coordinate global ship time operations with the international JCOMM Observing Program ship time coordinater in France

» Manage a portfolio of activities related to ocean observing system metrics, tracking, and reporting
- Develop, plan and monitor advanced data management capabilities across COD, including oceans and Arctic

+ Serve as secondary CAR Fleet Working Group representative in the absence of the primary representative

= Contribute to special projects as appropriate such as the buoy recapitalization studies, unmanned systems, etc.

+ Coordinate with other programs, line offices and agencies (e.g., NSF, State, Defense) for specific projects

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + Operational[I] + Leading and Managing + Executive Leadership =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES {(continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnel? OYes & No Number of personnel supervised |0 |

Grades of supervised personnel I |

Wil the Officer lead people, but has no supervisory responsibilities? & Yes (O No  Number of personnel Ied

Grades of personnel led [ZP-IV |

2. Fiscal

Will the Officer have budget responsibility? | Yes - Planning and Budgeting | Dollar Amount (K) [$2,500K |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

No.

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
2D Leading Self . N
Followership Adaptability
Interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Others
[ wiriting Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others [] Execution

[] Decisiveness Problem Solving [] Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus ] Entrepreneurship
[ Creativity & Innovation [[] Human Capital Management
CDR (05)
Financial Management [[] Technology Management
CAPT (06) [] External Awareness [[] Strategic Thinking [ Political Savvy
and Leading Organizations
RADM (O7/08) ] vision [] Partnering

Leadership Preraquisite Comments (Optional)

it will be helpful to have some prior exposure to budget tracking, and awareness of time lines associated with execution of funds
through contracts, grants and/or cooperative agreements.




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites
Officer of the Deck  [_] Senior Watch Officer [ ] ECDIS [ Dynamic Positioning [ ] Boat Deployment [] MedPIC
[] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment  [] UMW UAS Deployment Buoy/Mooring Qualified

[[] Trawl Quaiified [] Longline Qualified  [] Hydro Launch PIC Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot []Pilot [7] Aircraft Commander [ ] Mission Commander [ | Instructor Pilot [ ] Hurricane Qualified

[ Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights [ | UAS Pilot

C. Dive Prerequisites
[] Scientific Diver [_] Working Diver [_| Advanced Working Diver [_] Master Diver [ | Dive Master [_| Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments {Optional)

Many COD observing projects involve moored buoys and cooperation with international partners. Familiarity with mooring
operations is required. Familiarity with foreign ports is helpful.

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS); personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
{marine survey, ABYC, ABS, FAA); regulatory (US Code, CFRY); information technology (databases, networks, programming).

Experience, training, education or familiarity with the following are desired and useful, but not required:

+» Ship time chartering and partnerships

+ Oceanography, atmospheric science, climate science or related disciplines

» Oceanographic and meteorological data collection and analysis

* Federal government and NOAA budget processes

» Budget tracking and execution through contracts, grants and cooperative agreements
* OAR laboratories, and CPO programs and missions

« Data management




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET

[[] Core Values & Conduct [ ] Health & Well Being Responsibility
ENS (O1)

Sl ] [] Followership Adaptability
interpersonal Skills Continuous Learning Technical Proficiency
LTJG (02)
Listening Speaking
Leading Ofhers
Writing Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus Entreprensaurship
Creativity & Innovation [J Human Capital Management
CDR (O5)
Financial Management [J Technology Management
CAPT (OB) External Awareness Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (07/08) [ Vision Partnering

Leadership Development Comments (Optional)

Communications skills will be strengthened as speaking, listening, and writing are used daily to various levels. Adaptability and
problem solving skills will be honed with changing budget and planning scenarios. Team building and collaboration is
important in building partnerships, which will foster effective decision making between OMAQ, OAR, and CPO leadership, and
labs and programs within OAR. Decisiveness and creativity help develop immediate and long-term solutions for ship time
planning. International relationship building is essential for developing additional global ocean observing capacity.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [_] Senior Watch Officer [ ] ECDIS [] Dynamic Positioning [ ] Boat Deployment [ | MedPIC

[] CoxswainfOIC [ ] HAZWOPER [ ] AUV Deployment  [_] U/W UAS Deployment  [_] Buoy/Mooring Qualified
[] Trawl Qualified [] Longline Qualified  [_] Hydro Launch PIC [] Foreign Port Calls

B. Aviation Development
[J Co-Pilot [] Pilot [] Aircraft Commander  [_] Mission Commander [] Instructor Pilot [T] Hurricane Qualified

[[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [ ] International Flights [ ] UAS Pilot

C. Dive Development
[] Scientific Diver [_] Working Diver [ ] Advanced Working Diver [ | Master Diver [] Dive Master [ ] Dive Medic

[] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments {Optional)

This is not a field assignment.




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS};
personnel; contracting (COTR, Warrants), Scientific {(IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFRY), information technology (databases, networks, programming).

The officer will gain knowledge and/or experience in the following:

« Chartering and domestic and international partnerships for ship time

» Federal government and NOAA budget processes

» Budget tracking and execution through contracts, grants and/or cooperative agreements
+ OAR laboratories

+ CPO programs and missions

« National, interagency and international science and management bodies

* International cooperation in ship time

* Opportunities for data management

SECTION 13 - CRITICAL SUCCESS CRITERIA

Provide brief measurable performance goals which would represent successful performance in this billet.

- percentage of Fleet Allocation Plan contingencies for which COD projects are prepared with back-up plans or options
- percentage of COD global external partner projects coordinated effectively

{including NTAS/MOVE, CORC, WHOTS, Stratus, RUSALCA, Deep ARGO)
- number of international partnerships fostered or enhanced to contribute sea time to meet COD observing requirements

(for example, emerging Peru and/or Korea contributions to tropical Pacific observing}
- percentage of fleet-related inquiries from OMAQ, OAR headquarters, COD director and staff, and COD PI's handled effectively
- percentage of Vessel Coordinator meetings and Ron Brown user meetings for which COD input and was coordinated and well
prepared




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"] certify that | have written this billet description and certify that it is a true and correct representation of the billet."

STANITSKLDIANE. M. 1292 S e o wostod, aarrt
1.Signature 534659 QUOTHER, ¢n=STANITSKLDIANE M.1 292584659 2. Date |17 June 2014

Bate: 2014.06.16 18:52:35 -04'00°

3. Name|Diane Stanitski 4.Title/Position| Program Manager, Climate Observation Divisior

B. Supervisor's Statement

"I have reviewed this billet description and certify that it is a true and correct representation of this billet *

‘ LEGLER.DAVID.MATT Eé:;t%i’&’%‘g':gmmmm .
1.Signature HEW.1407658783 nu;§#§h°:n;menzéﬁméﬁuaﬁeh?;orénm 2. Date |17 June, 2014
3. Name|David Legler 4.Title/Position | Director, Climate Observation Division

C. Reviewing Officer's Statement

i have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office."
Digitally signed by

~ .f\ Q 4 DUNBARADAM.D.1049554938
1.Signature w Date: 2014.06.17 10:05:14 -06'00 2 Date 17 June, 2014

Adobe Acrobat version: 11.0.7

3. Name|CDR Adam Dunbar 4 Title/Position| Deputy Director, ESRL / OAR Liaison Officer

D. Commissioned Personnel Center Endorsement

"| am the OMAQ/CPC Officer Career Management Division representative. | recommend{approval EI of this billet.”

1.Signature %J @ C&’ﬂ//r\/a;(};q - 2. Date {07 July 2014
[V

3. Name [CDR Kurt Zegowitz, NOAA 4 Title/Position|Chief, Officer Career and Management Div.

E. Director, NOAA Corps Endorsement

"| am the |Director, NOAA Corps vl and I|approve »| this billet."
1.Signature m‘ &O 5 Date | 105 .,./7 I
3. Name|RADM David A. Score, NOAA 4.TitleIPosition|Director, NOAA Corps

Print Form Submit to CPC (Reviewer Use Only}




