NOAA Form 56-28A U.S. Department of Commerce
(revised 9/25/2009) National Oceanic and Atmospheric Administration

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

SECTION 1 - GENERAL INFORMATION

A. Billst Number B. Billet Title |Executive Officer, Center for Coasts Oceans and Geophysics/CMG Branch Chief |

I Focg Fad7

C. Grade Requested|Q4 - LCDR D. Type of Submission |REALIGNMENT OF DUTIES —l

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties |1 Month |

F. Duty Type [FIXED SHORE | G. Estimated Length of Assignment |3 years |

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION

A. Street Address [NOAA NCE| | B. street Address [325 Broadway |
C. City 'Boulder l D. State E. Country |United States | F. Zip Code
G. Office {+1(303)497-6480| x| | M. Mobile] | LFax | +1(303)497-6513 |

SECTION 3 - OFFICER EVALUATION REPORTING

A. Supervisor
1. Name[Krisa Arzayus | 2. Position | Deputy Dir, Center for Coasts, Oceans amﬂ 3. Grade
4. Email |Krisa.Arzayus@noaa.gov | 5. Office [+1(301)713-4861| x| | 6. Mobile | |

B. Reporting Officer (2nd Level Supervisor)

1. Name|Eric A. Kihn | 2. Position |Dir., Center for Coasts, Oceans and Geoplﬂ 3. Grade

4. Email [eric.a kihn@noaa.gov | 5. Office |+1(303) 497-6215| x| | 6. Mobile | |

C. Reviewer {Normally the Reporting Officer's Supervisor)

1. Name[CAPT Wil R. Odell | 2. Position [NESDIS Liaison Officer | 3. Grade

4. Email |will r. odell@noaa.gov | 5. office | +1(301)817-4287| x| | 6. Mobile | |

SECTION 4 - ACCOUNTING AND ORGANIZATION
Complete as many of the following fields as possible. If in doubt, leave the field blank

A. Organizational Hierarchy - Use common acronyms when possible.

1. Staff or Line Office [NESDIS | 2. Office, Center, or Lab  [NCE )
3. Division ICCOG | 4. Branch |DO | 5. Section or Team| —I
B. NOAA GoaliSubgoal | | c.Program| |

D. NOAA Org Code |:] E. NFC Org Code r ] F. Project-Task I |




SECTION § - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

NCEI-National Centers for Environmental Information - responsible for hosting and providing public access to one of the most
significant archives for environmental data on Earth with over 20 petabytes of comprehensive atmospheric, coastal, oceanic, and
geophysical data.

CCOG-Center for Coasts, Oceans, and Geophysics - acquires, preserves, monitors, and assess the Nation's treasure of coastal,
oceanographic, and geophysical data and information. CCOG employs approximately 130 individuals in four center locations:
Boulder, CO, Silver Spring, MD, Stennis, MS, and Asheville, NC. CCOG operates on an annual budget of approximately $20.8
million.

SECTION 6 - DUTIES AND RESPONSIBILITIES

l— Property Accountability Officer - Administer and maintain a system of control and accountability for persanal property as prescribed in OMAQ's Personal Property
Policy #1502

[~ Property Custodians - Maintain all accountable perscnal property within your designated area of responsibility as prescribed in OMAO's Personal Property Policy #1502

BA. Description of Duties and Responsibilities

Serves as a NCEI liaison for the ocean and coastal data archive for NOAA's Integrated Ocean and Coastal Mapping program
(IOCM). This officer will work closely with NOAA's IOCM Coordinator in fulfilling agency obligations under public law 111-11.

Serve as Boulder NCEI site safety manager coordinating with other NCEI site managers in Maryland, Mississippi, and North
Carolina; lead NCEI participation in NOAA Boulder COOP (Continuity of Operations Plan) operations and planning sessions and
help coordinate and implement Occupant Emergency Plan; manage participation in NOAA Emergency Notification System for
NCEI-CO staff:

As NCE| Safety Officer ensure site safety inspections are routinely conducted and issues are resolved in a timely manner,
complete accident/incident safety reports and submit in accordance with NOAA SECO requirements.

As facilities manager coordinate local space allocations with facilities team and CCOG director; coordinate site facilities
requirements with building facilities manager and act as NCE| facilities peoint of contact; prepare foreign national visitor/guest
paperwork and submit to Western Region Security Office and headquarters as required for visit approval and ensure compliance
with National and Controlled Technology regulations, including quarterly reporting to NESDIS.

As XO, assist in assigning, coordinating, and tracking NESDIS action items; plan, manage CCOG budget in coordination with
financial plan development; develop CCOG Memorandums of Agreement/Service Level Agreements for NCE| related projects
and programs; assist in development and tracking of Annual Operating Plan including project specific milestones.

Supervise O-2 Billet-6122-Manager, NOS Hydro Database and oversee the United States hydrographic archive and services,

May act as branch chief for Coastal Marine Geophysics as the need arises. In this capacity will be responsible to supervise three
Federal employees (1-ZP-lll, 2-ZP-{Vs) and, plan and manage a $5,000,000 budget, provide federal support for ongoing grants
and projects, and 25 contract employees, act as Science advisor for all Cooperative Institute for Research in Environmental
Science {CIRES) employees, provide federal oversight for inter-agency agreements, funding transfers, critical document routing.

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical + OperationallI’ + Leading and Managing + Executive Leadership E’ =100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human

Does the Officer supervise personnei? * Yes ( No Number of personnel supervised |1 I

Grades of supervised personnel |0-2 |

Will the Officer lead people, but has no supervisory responsibilities? & Yes (" No  Number of personnel led{25-30

Grades of personnel led |ZP-II thru IV (and equivalent grades) |

2. Fiscal

Will the Officer have budget responsibility? [Yes - All | Dollar Amount (K) [~16500 |

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft, boats, etc? If so, list
the asset(s) below in terms of physical description and when known, replacement value (indicate if estimated):

No

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (O1) .
Leading Self Followership Adaptability
Interpersonal Skills Continuous Learning Technicai Proficiency
LTIG (02)
Listening Speaking
Leading Others
Wiriting Team Building Leveraging Diversity
LT (03)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus Entrepreneurship
[[] Creativity & Innovation [] Human Capital Management
CDR (05)
[] Financial Management (] Technology Management
CAPT (06) External Awareness  [_] Strategic Thinking [] Political Savvy
and Leading Organizations
RADM (07/08) [ vision Partnering

Leadership Prerequisite Comments {Optional)




SECTION 8 - OPERATIONAL PREREQUISITES

A. Marine Prerequisites

[ ] Officer of the Deck [ ] Senior Watch Officer {_] ECDIS [ ] Dynamic Positioning [] Boat Deployment [ ] MedPIC
[] Coxswain/OIC [ ] HAZWOPER [ ] AUV Deployment  [] UW UAS Deployment [ Buoy/Mooring Qualified
[} Traw! Qualified [] Longline Qualified  [] Hydro Launch PIC [ ] Foreign Port Calls

B. Aviation Prerequisites

[] Co-Pilot [] Pilot [] Aircraft Commander [ ] Mission Commander [ ] Instructor Pilot [ ] Hurricane Qualified

[[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [] International Flights [ ] UAS Pilot

C. Dive Prerequisites
[] Scientific Diver [ ] Working Diver [_] Advanced Working Diver [] Master Diver [ ] Dive Master [ ] Dive Medic

] Unit Diving Supervisor

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional)

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS,
CBS), personnel;, contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
{marine survey, ABYC, ABS, FAA), regulatory (US Code, CFR); information technology (databases, networks, programming).

Experience in database management, web services and the development and implementation of metadata standards, though not
required, would help provide a solid foundation for prospective officers.

Program management skills are very desirable for this position.
Knowledge and understanding of NOAA budgetary processes is required.
Proficiency in Microsoft Excel is required.

Supervisory skills and experience are required.




SECTION 10 - LEADERSHIP DEVELOPMENT

GRADE Moo LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
[] Core Values & Conduct  [_] Health & Well Being Responsibility
ENS©OD il [] Followership Adaptability
Interpersonal Skills Continuous Learning [ | Technical Proficiency
e ©2 Listening Speaking
e B Writing Team Building Leveraging Diversity

Influencing Others Developing Others Execution

[] Decisiveness Problem Solving Conflict Management
LCDR (O4) | Leading Performance

and Change Customer Focus [] Entrepreneurship
Creativity & Innovation Human Capital Management
CDR (O5)
Financial Management [] Technology Management
CAPT (086) External Awareness Strategic Thinking [[] Paiitical Savvy
and l.eading Organizations
RADM (07/08) [] Vision Partnering

Leadership Development Comments (Optional)

This billet requires a significant level of inter-agency and international contact and negotiation. It presents an opportunity for an
officer to develop their external awareness and their skills in fostering partnerships with government and scientific organizations.

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[] Officer of the Deck  [] Senior Watch Officer [ ] ECDIS [T] Dynamic Positioning [ ] Boat Deployment [ ] MedPIC

[] Coxswain/OIC [] HAZWOPER [ ] AUV Deployment  [] UMW UAS Deployment  [] Buoy/Mooring Qualified
[] Trawl Qualified [] Longline Qualified  [] Hydro Launch PIC [] Foreign Port Cails

B. Aviation Development
[ Co-Pilot []Pilot []Aircraft Commander [] Mission Commander [ ] Instructor Pilot [ ] Hurricane Qualified

[] Alaska/Wilderness Qualified [ ] Flight Meteorologist [] International Flights [] UAS Pilot

C. Dive Development
[] Scientific Diver [] Working Diver "] Advanced Working Diver [_] Master Diver [} Dive Master [ ] Dive Medic

(] Unit Diving Supervisor

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowiledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology (databases, networks, programming).

An officer completing this assignment will better understand standards for scientific data, the management of systems and
technology used to ingest and archive various categories of data, and web delivery services for making scientific datasets

available to the public.

Also, this billet requires significant involvement with other US federal agencies and with foreign governments thus providing broad
exposure to science and technology external to NOAA and to some degree external to the United States.

When acting branch chief as the need arises, the officer will also learn managerial and supervisory techniques through extensive
interactions with members of Coastal Marine Geophysics (CMG) team, providing federal oversight for all CMG projects and
activities.

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

-Continuation of successful CCOG and specifically CMG operations

-Appropriate execution of CCOG budget according to financial plan

-Provide accurate and professionally written OERs and performance appraisals to appropriate approving officials in a timely
manner

-Promoted’international collaboration by ensuring foreign national visitor or guest paperwork is submitted in a timely manner and
as many visitors/guests as possible are given access to the Boulder facility while maintaining both physical and data security.
-Conduct site safety inspections on appropriate schedule, maintaining records




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

"I certify that | have written this billet description and certify that it is a true and correct representation of the billet.”

. . X . 2 Diwi:!y ‘9::4 by ROS.E"E“‘:'LY MARIE ’2?')21”54
1.Signature o0 EMIY MARIEAIBO21S ofe el oo e sond 2. Date [2016-07-20

Date: 2018.07 20 09:34.13 -06°00°

3. Name|LT Emily Rose 4 Title/Position| X0, CCOG

B. Supervisor's Statement

“I have reviewed this billet description and certify that it is a true and correct representation of this billet "

ARZAYUS KRISA MURRAY .13 e e e e o Ty 1385520067
65828667 S OTHER, e AREAYL KRN Ty Ja65420687 2. Date |7/20/2016

Date: 2016.07 20 12:40.51 0400

1.Signature

3. Name|Krisa Arzayus 4 Title/Position|Deputy, CCOG

C. Reviewing Officer's Statement

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office.”

8 ODELL.WI R. “ﬂfﬂrim:dWODE;I;'\::m:‘Ma.n::mm
1.Signature g0 - HHAMRATSHZTET ol e e 2. Date (712912016

Date: 2016.07 26 12:56.52 0400

3. Name|CAPT William ODell 4 Title/Position|Assistant Director, OSPO, NESDIS

D. Commissioned Personnel Center Endorsement

"t am the OMAQ/CPC Officer Career Management Division representative. | recommend|approval of this billet."
1.Signature ,AQ/L A Wéﬁ&'f’f 2088| 2/ ver 2,70
f- L’ ; i
3. Name|CAPT Devin R. Brakob, NOAA 4 Title/Position|Chief, Officer Career Management Division

E. Director, NOAA Corps Endorsement

"l am the [Director, NOAA Corps and | [approve this billet."
1.Signature Bv iret |dn 2. Date | 2016~ )i~ 04
3. Name|RADM David A. Score, NOAA 4, Title/Position|Director, NOAA Corps

Print Form Submit to CPC (Reviewer Use Only)




