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NOAA C__OMMlSSIONED O_FFICER BILLET DESCRIPTION ’

SECT_!ON 1= GENERAL INFORMATION

r_,.. e e g - st . e I

— e e m——_ G |

; A. Billet Number B. Billet Title Executwe Officer Satalhte Oceanography and Chmatology Dwisuon

| C.Grade Requestedim-LCDR ! D Type of Submission IREALIGNMENT OF DUTIES ] {
.. . . _ [—————e— |
E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties 1Mo_r_|3h ______________ i
i . Duty Type lFIXED SHORE 1 G. Estimated Length of Assignment ir:11_§¢r¢a_ars__ :Hdd _T__u_"_w_]
SECTION 2 DUTY STATlON ADDRESS A!\ID CONT&CT lNFORMATION
i A. Street Address H\IC_W(:‘.I;# o _____:_ “ __J B. Street Addrass .ﬁ_Bazawers{t;E_ega_rch Ct. #3200 ~ :
| c.ciy ColegePark | D.StateMayland | E Country [United States | F. Zip Code 20740 |
: = - 5 I —- PHENICRR.
| G.Offce |+1(300) ee3-3302/ x| | H Moblle_ T vk [ e1eoneesasor |
SECTION 3- OFFICER EVALUATION REPORTING
r:’-\ Supemsor 1
1. Name Df-Padl 6:613;:;0_.__:_:: - ] 2 Position IChiéf_S_al_eﬁ:ie Oéeat;oéraphy and Clumatoa 3 Gradelz_ﬁh\'lm_w_j c
4 Email [P_a_u.I_Dl'(_macomo@noaa gov _ T 5. Office '-l-‘! (301).6-8_3_35& X ___ |8 Mobile i_d:1 (ébuzl)ﬂS_BO»BSOQ 1
| 8 Reportmg Ofﬁcer -(Zné Level_gt];ﬁsor) - R o - - .
:‘ 1 Namepr. Mike Kafb _ “ __ __' 2. Position Deputy Dlrecmr Satelille App!icatlans a_nqﬁ 3 Grade ZPV __j

4 Emai Mk Kalb@n'oaa gv |5 0ffce [+ (301)5&3-3492 ] x 4 6.Moble|

C Reviewer (Normally the Repomng ng Officer's Supervasor)

| 1 Narne|CAPT\__M!Iiam (':)_deli R ]2 Position |:Assnstant Dlrector OSPO L a Grade::c-_)sj.__;_':“_} 5

] s office [+1 (301 8174287 x| |6 mobie|

i 4. Email rWilIROdell@noaa gov =

SECTION 4 ACCOUNTING AND ORGANIZATION
EComp!ete as many of the foilowing fields as possible. If in doubl, leave the f ield blank
A Organizational H:erarchy - Use comman acronyms when posstble

| 1. Staff or Line Offica |NESDIS | 2. Office, Center, or Lab [sTAR. |
3. Division soco | a.Banch [ ] 5 SectionorTeam| i)
B. NOAA Goal!SubgoaII | c.Program e

D: NOAA Org Code ENFCOgCode 4] F Project Task [" ]

L. et




SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW

iThe Center for Satellite Applications and Research {STAR) is the science arm of the National Environmental Satellite, Data and
Information Service (NESDIS), which acquires and manages the nation’s operational Earth-observing satellites. NESDIS provides
'data from these satellites and conducts research 1o make that possible. STAR's Mission is to transfer satellite observations of the
land, atmosphere, ocean, and climate from scientific research and development into routine operations, and to offer state-of-art
data, products, and sarvices lo decision makers.

Satellite Oceanography and Climatology Division (SOCD) provides the research and development of remote sensing data on the
world's oceans, calibrates instruments, verifies the data, and creates products to meet the needs of users for satellite data

and other information on the oceans. The three branches of the Division {Ocean Sensors, Lab for Satellite Altimetry, and Marine
Ecosystems and Climate), and the Science Teams do research in observing sea surface temperature, sea surface winds, sea
surface height, ocean color, sea ice, sea surface salinity, and sea surface roughness and CoastWatch/OceanWatch and Coral
Reef Walch are also part of SOCD. The tearns then iransfer the resuits of their research into operational implementation, working
in partnership with Office of Satellite and Product Operations (OSPO}. The Divigion transforms satellite data into high-guality,
:state-of-the-art products and information on the oceans. SOCD's activities and goals are cross-cutting, supporting sk the NOAA
Mission Goals.

i
i

[SECTION 6 - DUTIES AND RESPONSIBILITIES ]

4 Property Accountability Officer - Administer and maintain a systerm of control and accountabllity for personal propenty as prescribad in OMAO's Personal Propeny
Policy #1502

i Property Custadians - Maintain all accountable parsonal property within your designated area of responsibility as prescribed in OMAO's Personal Praperty Policy #1502

BA. Description of Duties and Responsibilities
- Support Chief, SOCD in day to day activities/actions in the successful running of the Division

- Act far SOCD Division Chief during absence

- Supervise administrative staff consisting of up to three federal employeas and one contractor
- Deputy Program Manager for CoastWatch/OceanWatch and Coral Reef Watch

- Support SOCD and STAR in strategic planning and documentation efforts

- Support SOCD in Program Performance Management and ansure timely execution of purchases, c-requests, grants, and
contracts

- Assist in the implementation/execution of STAR/Product Development Readiness & Appiications (PDRA)}- Ocean Remole
Sensing (ORS) Program funding

- Oversee and manage travel for federal employees

- Purchase Cardholder

- Fuifill duties as Property Accountability Officer for STAR

- Caordinate biweekly Administration and SOCD Staff Mestings and quarterly SOCD All Hands meetings

- Support various SOCD scientific activities, with associated budgeting, administration, and technical assistance

- Responsible for Monthly Reports to STAR on SOCD Activities

- Represent NESDIS as a voting member of the Flest and Aircraft Working Groups and altemative primary on Fleet Council

- Represent SOCD at Professional Meetings and present information on objectives and science activities

6B. Division of Duties and Responsibilities, Total Must = 100%

Technical E + OperationaIIIl + Leading and Managing + Executive Leadership ]:I = 100%




SECTION 6 - DUTIES AND RESPONSIBILITIES (continued)
6C. Resources Managed

1. Human
Does the Officer supervise personne!? & Yes (T No Nuenber of personnel supervised |3 ‘5
Grades of supervised personnel [ZA-S, Z$-4, and ZP-3 J‘

Will the Officer lead people, but has no supervisory respansibilities? { Yes (8 No Number of personnel Iedl 51

Grades of personnel led r J
2. Fiscal
Will the Officer have budget responsibility? [Yes - Al | Dotlar Amount (K) 4,000 i

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aireraft, boats, ete? if so, list
the assat(s) below in terms of physical description and when known, replacement value (indicate if estimated):

SECTION 7 - LEADERSHIP PREREQUISITES

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET !
Core Values & Conduct Health & Wal Being Raspansibility
ENS {O1) .
Leading Self Followership Adaplability
Interpersonal Skils X} Continuous Learning Technical Proficiency i
LTIG (02) '
Listening Speaking
Leading Others - ‘
Writing Team Building Leveraging Diversity
LT (O3)

Influencing Others Developing Others Execution

Decisiveness Problem Solving Conflict Management

LCDR {04} Leading Performance
and Change Customer Focus Entrepreneurship

] Creativity & Innovation (] Human Capital Management

CDR (05}
[T} Financial Management  [T] Technology Management
CAPT (086) [} External Awareness (] Stralegic Thinking ] Political Savvy
and Leading Organizations
RADM (O7/08) [ vision  [_] Partnering

Leadership Prerequisite Comments {Optional)




SECTION 8 - OPERATIONAL PREREQUISITES
A. Marine Prerequisites

[} Officer of the Deck [T} Senior Watch Officer ] ECDIS 7] Dynamic Positioning [} Boat Deployment [} MedPIC
{ ] Coxswain/OIC []HAZWOPER [} AUV Deployment ] UMW UAS Deployment [T} Buoy/ooring Qualified
(] Trawl Qualified [T] Longline Qualified [ Hydro Launch PIC (T} Foreign Port Calls

B. Aviafion Prerequisites

[J Co-Pilet [ Pilol  [] Aircraft Commander ] Mission Commander ] Instructor Pilot  [] Hurricane Qualified
{T] Ataska/Wilderness Qualified [[] Flight Meteorologist  [_] International Flights [} UAS Pilot

C. Dive Prerequisites
[ Scientific Diver [T} Working Diver [T Advanced Working Diver () Master Diver [T] Dive Master [} Dive Medic

] Unit Diving Supesvisor

D. Additional Operational Prerequisites (securily clearances, special training) and Operational Preraquisite Comments {Optional}

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES

List specific qualifications, knowledge, skills or abilities required prior 1o reporting to this billet For example: budget (MARS,
CBS). personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering
(marine survay, ABYC, ABS, FAA); reguiatory (US Code, CFRY); information technology (databases, networks, programming).

- Technical knowledge of satellites, ocean remole sensing, and cceanography would be helpful, though not required
- Knowledge of program/budget processes and procedures helpful

- Insight to a variely of NOAA's Flgel/Aviation Platiorms

- Ability to work with different groups of people {scientists, government employees, SES, and contractors)

- Experience with technical presentations/ papers/ publication desired

- Understanding of NOAA property procedures desired




SECTION 10 - LEADERSHIP DEVELOPMENT

LEADERSHIP
GRADE MATURITY LEVEL LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET
Core Values & Conduct Health & Well Being Responsibility
ENS (0%) Leading Self . N
Followarship Adaptabiity
S Interpersonal Skills Continuous Learning | Technical Proficiency
}
Listening Speaking
{ eading Others
Writing Team Building Leveraging Diversity
LT {O3)

influencing Others Developing Others [}Execution

Decisiveness Problem Solving Conflict Management
LCOR (04) | Leading Perforrance

and Change Customer Focus Entrepreneurship
Creativily & Innovation Human Capital Management

CDR (05) _
Financial Management [} Technology Management i
1

CAPT {0B) _ o External Awareness Strategic Thinking [7] Political Savvy
and Leading Organizalions |
RADM (O7/08) Vision  [[] Partnering -

Leadership Development Comments {Optional)

SECTION 11 - OPERATIONAL DEVELOPMENT

A. Marine Development
[} Officer of the Deck [} Senior Watch Officer [} ECDIS  {} Dynamic Pasitioning [ Boat Deployment || MedPIC

[ Coxswain/OIC [} HAZWOPER [ AUV Deplayment ] UMW UAS Deployment [ Buoy/Mooring Qualified
(] Trawl Qualified [} Longline Qualified [ Hydro Launch PIC [T} Foreign Port Calls

B. Aviation Development
[JCo-Pilct [JPilot [[] Aircraft Commander [} Mission Commander [ Instructor Pilot  {_] Hurricane Qualified

[T Alaska/wilderness Qualified (] Flight Meteorologist [ internatianal Flights ) UAS Piiot

C. Dive Development
[} Scientific Diver 7] Warking Diver {] Advanced Working Diver {73 Master Diver ] Dive Master ] Dive Medic

{7] Unit Diving Supervisor

O. Additional Operational Development (security clearances, special lraining} or Operational Development Comments (Optional)




SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT

List specific qualifications, knowiedge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS);
personnel; contracting (COTR, Warrants); Scientific (IHO Cateogry A, scientific papers/publications, GIS); engineering (marine
survey, ABYC, ABS, FAA); regulatory (US Code, CFR); information technology {databases, networks, programming).

-« Budgeting Process

- COTR {contracts and grants)

- Supervising and managing personnel

- Property- ability to manage Custedians ensuring timely completion of actions and annual inventory

- Travel- managing the travel cap and receiving timely approvals

‘- Fleet and Aircraft Planning- incumbent will gain knowledge of fleet and aircraft allocation process

- Program and Strategic Management {pariculary CoastWatch/OceanWatch/Coral Reef Watch Program Management)
- Financial Program Management

- Knowledge of NESDIS Programs and Aclivities and integration across other Line Offices

- Development of written and verbal technical communication skills

SECTION 13 - CRITICAL SUCCESS CRITERIA
Provide brief measurable performance goals which would represent successful performance in this billet.

?— Oblibation of program budget at 99% or higher

- Ensure execution on milestones at 85%

' Ensure 100% compliance of all NESDIS property actions and inventary
- Ensure executed travel falls below the cap designated by STAR

- Ensure 100% compliance of ali required training

{

- Ensure supervised staff have a satisfactory or higher performance in their respective position




SECTION 14 - ROUTING, REVIEW, RECOMMENDATION AND APPROVAL

A. Developer's Statement

1.Signature 2. Date

"l certify that | have written this billet description and certify that it is a true and cormect representation of the billel.”

Yl Ao

3, Name|LT Lecia Salemo 4. Title/Position |Executive Officer, SOCD

B. Supervisor's Stalement

" have reviewed this.pillet descriptipn ang cedify th.

1. Signature %

2. Date

it'is & frue and correct representation of this billet *

| prmolS

3. Name Dr. Paul DiGiacoma 4 Title/Position Division Chief,

sOCD

C. Reviewing Officer's Statement

“I have reviewed this billet description and cerlify that this billet is a priority for my Line, Staff, or Headquarters Office ™

) — 3 . AP ,
1.Signature W’£ N ]? - W/ //do,4,4 2. Daie { / 273 / Zo IS
3. Name!CAPT Wiiliam Odell 4 Title/Position Assistant Director, OSPO

D. Commiissioned Personne! Center Endorsement

“| am the OMAQ/CPC Officer Career Management Division representative. | recommend

AfProvh Lo of this biltet,"

1.8ignature n,/j%g\‘ﬁ CLON/.J:MR 2. Dalet 20,{_,05‘ -1

-
i

f . '
3.NaME DR punl 2EGouwnTZ A.Tile/Position AHIE€, oFFICEN- CARSEN MIET D

E. Director, NOAA Coms Endorsement

*l am the D[MC'TO”—', NOAA (—O(LP < and | APF M\@ this bitlet."

1 .Signatm 2. Date

2eri™re ~ T

3. Name|RADM David Score 4 Title/Position [Director, NOAA Corps and OMAQO

Print Form Submit to GPC (Reviewer Use Oniy) {




