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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

SECTION 1 - GENERAL INFORMATION 

A. Billet Number 17662 I B. Billet Title Gray's Reef National Marine Sanctuary Vessel Operations Coordinator 

C. Grade Requested lo2 - LT JG I D. Type of Submission !ANNUAL RECERTIFICATION 

E. Minimum amount of overlap between incumbent officer/reporting officer for continuity of duties Ll1_M_o_n_t_h ______ __, 

F. Duty Type jFIXED SHORE I G. Estimated Length of Assignment '-I3--'y_e_a_rs _______ ___ __, 

SECTION 2 - DUTY STATION ADDRESS AND CONTACT INFORMATION 

A. Street Address 110 Ocean Science Circle B. Street Address 

C. City !savannah D. State !Georgia I E. Country !united States F. Zip Code 131411 

G. Office I +1 (912) 598-24321 x CJ H. Mobile I. Fax +1 (912) 598-2367 

SECTION 3 - OFFICER EVALUATION REPORTING 

A. Supervisor 

1. Name !Jessica White I 2. Position !sanctuary Superintendent 1 3 Grade lzp IV I 

4. Email jJessica.White@noaa.gov I 5. Office I +1 (912) 598-24391 x CJ 6. Mobile I I 

B. Reporting Officer (2nd Level Supervisor) 

1. Name lMatt Brookhart I 2. Position !Regional Director (acting) , Eastern Region al 3. Grade I I 

4. Email lmatt.brookhart@noaa.gov I 5. Office I +1 (240) 533-06691 x CJ 6. Mobile I I 

C. Reviewer (Normally the Reporting Officer's Supervisor) 

1. Name jCAPT James Crocker I 2. Position INOS Liason Officer I 3. Grade 106 I 

4. Email ljames.m.crocker@noaa.gov I 5. Office I I x D 6. Mobile I I 

SECTION 4 - ACCOUNTING AND ORGANIZATION 

Complete as many of the following fields as possible. l_f in doubt, leave the field blank , 

A. Organizational Hierarchy - Use common acronyms when possible. 

1. Staff or Line Office ~IN_O_S _ ____ ___ ~I 2. Office, Center, or Lab ~lo_N_M_S _____________ ~ 

3. Division ~ls_o_ut_h_e_as_t ___ _ _ ___, 4. Branch ~IG_R_N_M_S ____ ~ _ ___,I 5. Section or Team'----~---~ 

B. NOAA Goal/Subgoal ·'-jE_c_o-'sy_s_te_m_s ___ ~ ---- -----' C. Program 
~-- -------- ---~ 

D. NOAA Org Code jNM5300 I E. NFC Org Code 1541014000503000000 · . I F. Project-Task '---'-----~~___, 



SECTION 5 - PROGRAM, PROJECT OR ACTIVITY OVERVIEW 
Gray's Reef National Marine Sanctuary (GRNMS) Vessel Operations Coordinator 

GRNMS exists within the Office of National Marine Sanctuaries of NOS and its mission is to manage a nationwide system of 
marine sanctuaries based on the identification and designation of special marine areas for the long-term benefit of the public. 
Comprehensive management plans are developed for each site to ensure their continued preservation and accessibility for 
current and future generations. 

Gray's Reef National Marine Sanctuary is currently the only protected natural reef area on the continental shelf off the Georgia 
coast and one of only a few natural marine protected areas in the ocean between Cape Hatteras, NC and Cape Canaveral , FL. 
The approximately 22 square mile sanctuary (about 14,000 acres) of Gray's Reef is just a small part of the U.S. territorial Atlantic 
Ocean , yet its value as a natural marine habitat is recognized nationally and internationally . 

!SECTION 6 - DUTIES AND RESPONSIBILITIES 
I Property Accountabi lity Officer - Administer and mainta in a system of cont rol and accountabi lity for personal property as prescribed in OMAO's Personal Property 

Policy # 1 502 

I Property Custodians - Maintain all accountable personal property within your designated area of responsibi lity as prescribed in OMAO's Personal Property Policy #1502 

6A. Description of Duties and Responsibilities 

The officer will serve at the Gray's Reef National Marine Sanctuary office in Savannah , GA and will be responsible for managing 
day-to-day operations of existing vessels, leading efforts to achieve field operational goals , acquire replacement of additional 
assets, and serve in roles related to facilities , safety and vessels. 

- Safely operate and oversee the management/maintenance of two sanctuary vessels 
- Manages marine field operations in collaboration with the Research Coordinator and contract boat captain 
- Works with NOAA Small Boat Contract Engineer to assemble statements of work for yard periods and major maintenance items 
- Serves as OIC or mate during most underway operations aboard site vessels 
- Serves as on-scene NOAA Working Diver and Divemaster, conducting operations in accordance with the NOAA dive manual 
- Assistant to the Chief Scientist and divemaster aboard the NOAA Ship Nancy Foster cruise for the Gray's Reef annual mission 
- Ensures compliance with the NOAA Small Boat Standards and Procedures Manual and NOAA Vessel Policies 
- Responsible for small boat and trailer inspections 
- Purchase card holder and manages a portion of the sites budget 
- Monitors, maintains, and enters data from float plans and dive logs 
- Submits metrics and reports on vessel operations annually 
-Acts as law enforcement liaison during routine GA Department of Natural Resources law enforcement boat patrols, U.S Coast 
Guard aircraft overflights 
- Works with federal , state, university and NGO groups that conduct sanctuary research 
- Participates in various workshops, constituent meetings, staff meetings, education programs and public events 
- Tracking and maintaining all operational and safety equipment for both office and vessels 
- Accountable Property Contact for the site 

NOTE: There is a large opportunity for growth for a higher-ranking officer for the next 5-7 years. The vessels are approaching 
their recapitalization lifecycle and there is a significant need for an officer with an aptitude for vessel acquisition and contracting . 

6B. Division of Duties and Responsibilities, Total Must = 100% 

Techn ical I 25 I + Operational I 50 I + Leading and Managing I 25 I + Executive Leadersh ip o 1 = 100% 



SECTION 6 - DUTIES AND RESPONSIBILITIES (continued) 
6C. Resources Managed 

1. Human 

Does the Officer supervise personnel? (' Yes Ce No Number of personnel supervised lnone I 

Grades of supervised personnel Inane I 

Will the Officer lead people, but has no supervisory responsibilities? Ce Yes (' No Number of personnel led 11 I 

Grades of personnel led !state of GA - Contract Vessel Captain I 

2. Fiscal 

Will the Officer have budget responsibility? Ives -All I Dollar Amount (K) iso,ooo I 

3. Assets - Will the Officer be directly responsible for managing Government assets such as ships, aircraft , boats, etc? If so, list 
the asset(s) below in terms of physical description and when known , replacement value (indicate if estimated) : 

41 ' Catamaran, R4106, RN Joe Ferguson (Class Ill) - $1 .3 million (estimated) 
36' Mono Hull , R3601 , RN Sam Gray (Class II) - $160 thousand (estimated) 

SECTION 7 - LEADERSHIP PREREQUISITES 

GRADE LEADERSHIP LEADERSHIP COMPETENCIES NEEDED FOR THIS BILLET MATURITY LEVEL 

[g] Core Values & Conduct [g] Health & Well Being [g] Responsibility 
ENS (01 ) 

Leading Self [g] Followership [g] Adaptability 

[g] Interpersonal Skills [g] Continuous Learning [g] Technical Proficiency 
LT JG (02) 

[g] Listening [g] Speaking 

Leading Others 
[g] Writing [g] Team Building D Leveraging Diversity 

LT (03) 
D Influencing Others D Developing Others [g] Execution 

D Decisiveness [g] Problem Solving D Conflict Management 
LCDR (04) Leading Performance 

and Change D Customer Focus D Entrepreneurship 

D Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness • Strategic Thinking D Political Savvy 
and Leading Organizations 

RADM (07/08) D Vision D Partnering 

Leadership Prerequisite Comments (Optional) 



SECTION 8 - OPERATIONAL PREREQUISITES 
A. Marine Prerequisites 

lg] Officer of the Deck D Senior Watch Officer 0 ECDIS D Dynamic Positioning lg] Boat Deployment 0 MedPIC 

lg] Coxswain/Ole • HAZWOPER D AUV Deployment 0 U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qualified D Longline Qualified 0 Hydro Launch PIC D Foreign Port Calls 

B. Aviation Prerequisites 

• Co-Pilot 0 Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qualified D Flight Meteorologist D International Flights 0 UAS Pilot 

C. Dive Prerequisites 

D Scientific Diver lg] Working Diver D Advanced Working Diver D Master Diver D Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Prerequisites (security clearances, special training) and Operational Prerequisite Comments (Optional) 

CPR, First Aid , and NOAA Small Boat Component Course 
Knowledge and experience of operation of small boats offshore is required . The officer must be a good small boat handler 
because they will need to become OIC qualified on both of the GRNMS small boat platforms. Officer should have experience 
managing dive operations from small boats. It would be advantageous for the officer to have had NOAA Working Diver and 
Divemaster training . 

SECTION 9 - PROGRAM, PROJECT, OR ACTIVITY PREREQUISITES 
List specific qualifications, knowledge, skills or abilities required prior to reporting to this billet. For example: budget (MARS , 
CBS); personnel; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A , scientific papers/publications, GIS); engineering 
(marine survey, ABYC, ABS, FAA) ; regulatory (US Code, CFR) ; information technology (databases, networks, programming) . 

Science writing and GIS skills are desirable 



SECTION 10 - LEADERSHIP DEVELOPMENT 

GRADE 
LEADERSHIP LEADERSHIP COMPETENCIES DEVELOPED IN THIS BILLET 

MATURITY LEVEL 

IS] Core Values & Conduct IS] Health & Well Being IS] Responsibil ity 
ENS (01) 

Leading Self IS] Followership IS] Adaptab ility 

IS] Interpersonal Skills IS] Continuous Learning IS] Technical Proficiency 
LT JG (02) 

IS] Listening IS] Speaking 

Leading Others 
IS] Writing IS] Team Building IS] Leveraging Diversity 

LT (03) 
IS] Influencing Others IS] Developing Others IS] Execution 

IS] Decisiveness IS] Problem Solving D Conflict Management 
LCDR (04) Leading Performance 

and Change IS] Customer Focus D Entrepreneurship 

D Creativity & Innovation D Human Capital Management 
CDR (05) 

D Financial Management D Technology Management 

CAPT (06) D External Awareness • Strategic Thinking D Political Savvy 
and Leading Organ izations 

RADM (07/08) D Vision D Partnering 

Leadership Development Comments (Optional) 

SECTION 11 - OPERATIONAL DEVELOPMENT 
A. Marine Development 

D Officer of the Deck D Senior Watch Officer • ECDIS D Dynamic Positioning D Boat Deployment 0 MedPIC 

IS] Coxswain/Ole 0 HAZWOPER D AUV Deployment 0 U/W UAS Deployment D Buoy/Mooring Qualified 

D Trawl Qual ified D Longline Qualified 0 Hydro Launch PIC D Foreign Port Calls 

B. Aviation Development 

0 Co-Pilot 0 Pilot D Aircraft Commander D Mission Commander D Instructor Pilot D Hurricane Qualified 

D Alaska/Wilderness Qualified D Flight Meteorologist D International Flights 0 UAS Pilot 

C. Dive Development 

IS] Scientific Diver ~ Working Diver D Advanced Working Diver D Master Diver ~ Dive Master D Dive Medic 

D Unit Diving Supervisor 

D. Additional Operational Development (security clearances, special training) or Operational Development Comments (Optional) 



SECTION 12 - PROGRAM, PROJECT, OR ACTIVITY DEVELOPMENT 
List specific qualifications, knowledge, skills or abilities to be developed in this billet. For example: budget (MARS, CBS); 
personnel; contracting (COTR, Warrants) ; Scientific (IHO Cateogry A , scientific papers/publications, GIS) ; engineering (marine 
survey, ABYC, ABS, FAA) ; regulatory (US Code, CFR) ; information technology (databases, networks, programming) . 

- Valuable experience planning and executing vessel operations, personnel and maintenance budget 
- Qualification of performing site-specific research including instrument recovery and species observation 
- Acquiring sea days aboard the sanctuary vessels. 
- Experience in collaboration and communication with outside agencies 
- Experience in the oversight of boatyard periods and major repairs. 
- Effective time management skills from balancing the various competing priorities 
- Problem solving for acquisitions within financial and other constraints 
- Hands on knowledge of operation of vessels in and around coastal Georgia . 

SECTION 13 - CRITICAL SUCCESS CRITERIA 
Provide brief measurable performance goals which would represent successful performance in this billet. 

- Ensure that all vessel and dive operations are safe and in compliance with appropriate NOAA, State and Federal Regulation 
- Efficient use of finances while improving vessels and facilit ies 
- Successfully become OIC qualified on all GRNMS research vessels 
- Maintain/manage small boats to maximize as many underway days as weather and available personnel will allow. 



SECTION 14- ROUTING, REVIEW, RECOMMENDATION AND APPROVAL 

A. Developer's Statement 

"I certify that I have written this billet description and certify that it is a true and correct representation of the billet. " 

. HEAD .MARYS ETH .14 7 402649 Digitally signed by 
1.S,gnature 

O 
HEAD.MARY BETH.1474025490 
Date: 2018.01.30 09:29:43 -05'00' 

2. Date 12018-01-30 

3. NamelMarybeth Head I 4.Title/Position ll TJG/NOAA, GRNMS Vessel Ops Coordinator I 

B. Supervisor's Statement 

"I have reviewed this billet description and certify that it is a true and correct representation of th is billet " 

. WHITE .JESSICA.C.136587043 Digitally signed by 
1.S,gnature w HITE.JEs s IcA.c .136ss70434 

4 Date: 201 8.02.05 09:10:44 -05'00' 
2. Date 102/05/2018 

3. Name lJessica White I 4.Title/Position !sanctuary Superintendent (Acting) 

C. Reviewing Officer's Statement 

"I have reviewed this billet description and certify that this billet is a priority for my Line, Staff, or Headquarters Office. " 

. CROCKER.JAMES.M.1160543 Digitally signed by 
1.S,gnature c RocKER JAMES.M.116os4353s 

635 Date: 2018.06.2111 :08:07-04'00" 
2. Date 12018-06-21 

3. Name lcaptain James Crocker, NOAA I 4.Title/Position INOS Liason Officer 

D. Commissioned Personnel Center Endorsement 

"I am the OMAO/CPC Officer Career Management Division representative. I recommendlLa_p_p_ro_v_a_l ___ ~I of this billet. " 

. KUZIRIAN .STEPHEN .C.12756 Digitally signed by 
1. Signature KUZIRIAN.STEPHEN.C.1275637170 

37170 Date: 2018.06.2713:11:03-04'00' 
2. Date 12018-06-27 

3. Name lLCDR Stephen C. Kuzirian , NOAA I 4.Title/Position !chief, Officer Assignment Branch 

E. Director, NOAA Corps Endorsement 

"I am the !Director, NOAA Corps and 11 L_a_p_p_ro_v_e _ ___ ~I this billet. " 

,,,,,/} .E~ '}); (2cc,1<) 1\1 

1.Signature ~ /( &-/C:--c,,1/J, ;vJ~ 2. Date I 1/2y /ZlJi'6 
VJ ~ --+, - - ~ -~~---~ 

3. Name lRADM Michael J. Silah , NOAA I 4.Title/Position !Director, NOAA Corps 

Print Form I Submit to CPC (Reviewer Use Only) 
- - - _J 


