MEMORANDUM FOR:

Captain______________, NOAA



Director, Commissioned Personnel Center

FROM:

(Rank & Name of Commanding Officer), NOAA



(Title, Name of Ship)

SUBJECT:


Refusal of Quarters (BAH) – (Officer’s Rank & Name)

This memorandum certifies that (Rank & Name of refusing officer), NOAA, reported to (Name of Ship), (City, State), on (Date of Arrival).  As of this date, (Rank & Name of refusing officer) has declined government furnished quarters and is eligible for the basic housing allowance for (location of BAH rate) at the without dependent rate.
CC:

CPCx2
(Ship initials)/XO
